
Tuesday, March 1, 2016 
Board of Directors Meeting 

 
2:00 p.m. - 4:00 p.m.  

 
Disneyland Hotel 
1150 Magic Way 

Anaheim, CA 
Room: Magic Kingdom Ballroom 1 

  
Dial-in Number: (800) 250-2600 

Passcode: 197 9056  
*For those participating by telephone, please mute your line when not speaking.  

 
 

1) Introduction  
a) Welcome/Roll Call 
b) Additions to Agenda  

 
2) Consent Items     2:05 p.m. 

a) Approval of minutes from January 28, 2016    
b) Financials as of January 2016  

 
3) Discussion/Action Items   2:10 p.m.   
 a)  HdL Contract for new Revenues course   Ernie Reyna 

 b)  Coleman Contract for new Revenues course  Ernie Reyna 
 b)  Program Committee on Invite List for President’s Dinner Melissa Dixon 

 
4) Officer Reports 

a) President     2:55 p.m.   John Adams 
 

b) Past President    3:05p.m.  Jesse Takahashi 
 

c) President-Elect     3:15 p.m.   Drew Corbett  
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5) Committee Reports    3:25 p.m. 

a) Administration       Ernie Reyna 
b) Career Development      Scott Catlett 
c) Conference Site Selection     Joan Michaels Aguilar 
d) Membership Benefits      Steve Heide 
e) Professional Standards & Recognition   Craig Boyer 
f)   Program        Viki Copeland 

 g) Technology       Damien Charlety 
 
6) League Policy Committee   3:40 p.m. 
 a) Administrative Services      Stuart Schillinger 
 b) Community Services      Tracey Hause 
 c) Employee Relations      Brad Wilkie 

d) Environmental Quality      Kathryn Downs 
 e) Housing, Community & Economic Development  Don Harrison 
 f)  Public Safety       Cass Cook 
 g) Revenue & Taxation      Bob Biery 

h) Transportation, Communications & Public Works  Robin Borre 
  

7) Chapter Roundtable    3:50 p.m. 
 
8) Other Items 
 
9) Future Topics 
 
10) Next Meeting – Thursday, March 24, 2:00 p.m. – 4:00 p.m., via teleconference 
 
11) Adjournment     4:00 p.m. 
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California Society of Municipal Finance Officers 
Board of Directors Teleconference Meeting Minutes 

January 28, 2016 
 

In Attendance 
 

Jesse Takahashi 
John Adams 
Pamela Arends-King 
Brent Mason 
Margaret Moggia 
Joan Michaels Aguilar 
Barbara Boswell 
Karan Reid 
Marcus Pimentel 
Drew Corbett 
Scott Catlett 
Kathryn Downs 
Ernie Reyna 
Mike Gomez 
Christy Pinuelas 

Chu Thai 
Richard Lee 
Stuart Schillinger 
Craig Boyer 
Damien Charlety 
Cass Cook 
Jimmy Forbis 
Dave Glasser 
Teri Albrecht 
Tracey Hause 
Brad Wilkie 
Melissa Dixon 
David Garrison 
Brenda Michel

 
The California Society of Municipal Finance Officers (CSMFO) Board of Directors met via 
teleconference on Thursday, January 28, 2016. President Jesse Takahashi convened the meeting 
and confirmed a quorum was in attendance at 2:03 p.m.   
 
The Board addressed the consent calendar, which included minutes from the December 4 Board 
of Directors meeting and preliminary financial reports from December 2015.  Director Joan 
Michaels Aguilar moved to approve the consent calendar; Past President Pamela Arends-King 
seconded. The motion passed unanimously. 
 
Executive Director Dixon Melissa Dixon presented to the Board the initial draft of the CSMFO 
Style Guide, which was prepared by staff and consultants and reviewed by the Communications 
Task Force. There was a discussion about including the logo with the “Dedicated to Excellence 
in Municipal Finance” tagline as an approved logo, and also to note within the guide on what 
types of communications certain logos are appropriate. There was also significant discussion 
over the PowerPoint section and whether or not it could be implemented for the 2016 
Conference.  Director Joan Michaels Aguilar moved to approve the Style Guide, with the 
understanding that it was a dynamic document that would be brought to the Board with revisions 
throughout the year. Director Brent Mason seconded, and the motion passed unanimously.   
 
President Takahashi expressed his appreciation for everyone’s hard work during his term, and 
that he looks forward to working with the chapters in his role as Chapter Chair Liaison. 
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Past President Arends-King noted that this was her last Board meeting as a voting Board 
member, and she too expressed her gratitude to the organization. She’ll be returning to the 
leadership in 2016 as the Technology Committee Vice Chair. 
 
President-Elect John Adams provided the committee appointees for 2016. He also updated the 
Board on the 2016 Annual Conference, noting that with over two weeks left to the online 
registration the number of attendees had already well surpassed 1000, which is a record for 
CSMFO. The exhibit hall had sold out; we were able to add an additional five table tops and 
those sold out as well.  
 
Administration Committee Chair Ernie Reyna informed the Board that the Committee is 
developing contracts for HdL and Michael Coleman for the new core course, which will be 
brought before the Board for approval on March 1. 
 
Career Development Committee Chair Scott Catlett provided the Board that the pilot program of 
the Coaching Coordinator position is underway. 
 
Membership Benefits Committee Board Liaison Joan Michaels Aguilar informed the Board that 
the Committee is focusing on the session at the Annual Conference, “Leveraging Your CSMFO 
Membership,” and that the CSMFO booth this year in the exhibit hall will offer an “Ask the 
Experts” feature.   
 
Professional Standards & Recognition Committee Chair Mike Gomez informed the Board that 
there were no Innovative Program Award submissions for this year; the Committee hopes to see 
renewed interest in the program in 2017.  
 
Program Committee member Drew Corbett provided an update on the 2016 Annual Conference 
educational offerings, noting that two pre-conference sessions were being offered on Tuesday 
and two early-bird sessions were being offered on Wednesday before the general opening 
session. 
 
Technology Committee Chair Chu Thai reported that the Committee had received three 
proposals regarding the new database, which the Committee will review during its call on 
February 4. 
 
League of California Cities Administrative Policy Committee representative Stuart Schillinger 
provided a report, noting that the Committee’s first meeting of the year included discussions on 
the Secretary of State moving toward an all-mail election ballot to increase voter turn-out. 
 
League of California Cities Community Services Policy Committee representative Tracey Hause 
provided a report, noting that the Committee’s first meeting of the year included discussions on 
homelessness, parks and recreation and a wrap-up on the marijuana bill.  
 
League of California Cities Employee Relations Policy Committee representative Brad Wilkie 
provided a report, noting that the Committee’s first meeting of the year included discussions on 
transportation, housing and tax structures. 
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League of California Cities Environmental Quality Policy Committee representative Kathryn 
Downs provided a report, noting that the Committee’s first meeting of the year included 
discussions on CEQA, water and energy efficiency. 
 
League of California Cities Public Safety Policy Committee representative Cass Cook provided a 
report, noting that the Committee’s first meeting of the year included discussions on funding first 
responders for oil spills and hazardous materials and on protecting 201 rights. 
 
League of California Cities Revenue and Taxation Policy Committee member John Adams 
provided a report, noting that the Committee’s first meeting of the year included Michael 
Coleman providing an update on the state budget. 
 
Executive Director Dixon noted that she was meeting with Coleman to discuss scheduling the 
chapter speaking requests for 2016. 
 
Director Barbara Boswell noted that she is a member of the Seven-Member State Controller’s 
Advisory Committee, which will be creating a subcommittee of city members to provide input to 
the Controller’s office on reporting.  
 
The next meeting will be held at the Disneyland Hotel on Tuesday, March 1, 2016 from 1:00 
p.m. to 4:00 p.m.  
 
President Takahashi adjourned the meeting at 3:20 p.m. 
 
Respectfully submitted, 
 
 
 
Melissa Dixon 
Executive Director 
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 02/11/16

 Accrual Basis  California Society of Municipal Finance Officers
 Statement of Net Assets

 As of January 31, 2016

Jan 31, 16 Jan 31, 15 $ Change % Change

ASSETS

Current Assets

Checking/Savings

1005 · Bank of America

1050 · Chapter Fund Balances

1050.03 · North Coast 25.00 25.00 0.00 0.0%

1050.04 · Sacramento Valley 1,159.62 290.08 869.54 299.76%

1050.06 · Central Valley 15.00 0.00 15.00 100.0%

1050.08 · Monterey Bay 3,549.47 4,121.79 (572.32) (13.89%)

1050.11 · Channel Counties 1,601.64 3,696.20 (2,094.56) (56.67%)

1050.12 · San Gabriel Valley (191.35) 177.94 (369.29) (207.54%)

1050.13 · Central Los Angeles 1,315.07 570.72 744.35 130.42%

1050.14 · South Bay (LA) 3,047.51 465.48 2,582.03 554.7%

1050.16 · Orange County 9,139.93 3,593.60 5,546.33 154.34%

1050.17 · Inland Empire 1,566.14 (108.54) 1,674.68 1,542.92%

1050.19 · San Diego County 3,174.39 1,679.76 1,494.63 88.98%

Total 1050 · Chapter Fund Balances 24,402.42 14,512.03 9,890.39 68.15%

1005 · Bank of America - Other 962,086.02 697,884.14 264,201.88 37.86%

Total 1005 · Bank of America 986,488.44 712,396.17 274,092.27 38.48%

1040 · Investments LAIF 579,744.12 577,962.59 1,781.53 0.31%

Total Checking/Savings 1,566,232.56 1,290,358.76 275,873.80 21.38%

Accounts Receivable

1100 · Accounts receivable 2,730.00 2,164.20 565.80 26.14%

Total Accounts Receivable 2,730.00 2,164.20 565.80 26.14%

Other Current Assets

1080 · Undeposited Funds 0.00 4,410.00 (4,410.00) (100.0%)

1250 · Prepaid Expense - General

1252 · Prepaid Admin Fees 11,605.50 10,111.13 1,494.37 14.78%

1250 · Prepaid Expense - General - Other 0.00 0.00 0.00 0.0%

Total 1250 · Prepaid Expense - General 11,605.50 10,111.13 1,494.37 14.78%

1260 · Prepaid Expense Conference

1261 · Guest Speakers 22,234.38 6,138.40 16,095.98 262.22%

1262 · Facilities Deposits 5,500.00 15,460.00 (9,960.00) (64.42%)

1263 · President's Dinner 0.00 15,403.90 (15,403.90) (100.0%)

1264 · Conference Services 19,049.48 31,798.02 (12,748.54) (40.09%)

1260 · Prepaid Expense Conference - Other 1,934.06 3,173.88 (1,239.82) (39.06%)

Total 1260 · Prepaid Expense Conference 48,717.92 71,974.20 (23,256.28) (32.31%)

Total Other Current Assets 60,323.42 86,495.33 (26,171.91) (30.26%)

Total Current Assets 1,629,285.98 1,379,018.29 250,267.69 18.15%

TOTAL ASSETS 1,629,285.98 1,379,018.29 250,267.69 18.15%

 Page 1 of 5
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 02/11/16

 Accrual Basis  California Society of Municipal Finance Officers
 Statement of Net Assets

 As of January 31, 2016

Jan 31, 16 Jan 31, 15 $ Change % Change

LIABILITIES & EQUITY

Liabilities

Current Liabilities

Accounts Payable

2000 · Accounts payable 6,916.94 22,598.96 (15,682.02) (69.39%)

Total Accounts Payable 6,916.94 22,598.96 (15,682.02) (69.39%)

Other Current Liabilities

2001 · Taxes Due 0.00 6,217.00 (6,217.00) (100.0%)

2005 · Distinguished Service Awards 500.00 1,000.00 (500.00) (50.0%)

2010 · Deferred Revenue - Conference

2011 · Conference Exhibitor/Sponsor 337,320.00 276,600.00 60,720.00 21.95%

2013 · Conference Gov-Full-Early 229,980.00 154,225.00 75,755.00 49.12%

2014 · Conference Gov Full Normal 13,020.00 16,040.00 (3,020.00) (18.83%)

2015 · Conference Gov Daily Early 6,950.00 425.00 6,525.00 1,535.29%

2016 · Conference Gov Daily Normal 0.00 860.00 (860.00) (100.0%)

2017 · Conference Com Full Early 38,895.00 35,380.00 3,515.00 9.94%

2018 · Conference Com Daily Early 3,110.00 1,985.00 1,125.00 56.68%

2019 · Conference Banquet 6,695.00 725.00 5,970.00 823.45%

2020 · Confererence PreConf-SessionA 4,050.00 4,125.00 (75.00) (1.82%)

2021 · Conference PreConf-SessionB 6,900.00 1,650.00 5,250.00 318.18%

2022 · Conference Income 35.00 35.00 0.00 0.0%

2023 · Deferring Event Registrations 2,935.00 9,025.00 (6,090.00) (67.48%)

Total 2010 · Deferred Revenue - Conference 649,890.00 501,075.00 148,815.00 29.7%

2030 · Deferred Revenue - Municipal 0.00 0.00 0.00 0.0%

2040 · Deferred Revenue - Commercial 0.00 0.00 0.00 0.0%

2050 · Deferred Revenue - Other Gov 0.00 0.00 0.00 0.0%

2060 · Deferred Revenue - Retired 0.00 0.00 0.00 0.0%

2070 · Deferred Revenue - Student 0.00 0.00 0.00 0.0%

Total Other Current Liabilities 650,390.00 508,292.00 142,098.00 27.96%

Total Current Liabilities 657,306.94 530,890.96 126,415.98 23.81%

Total Liabilities 657,306.94 530,890.96 126,415.98 23.81%

Equity

3100 · Net Assets-Chapters 24,402.42 14,512.00 9,890.42 68.15%

3020 · Retained earnings 789,548.87 682,093.74 107,455.13 15.75%

Net Income 158,027.75 151,521.59 6,506.16 4.29%

Total Equity 971,979.04 848,127.33 123,851.71 14.6%

TOTAL LIABILITIES & EQUITY 1,629,285.98 1,379,018.29 250,267.69 18.15%

 Page 2 of 5
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 02/11/16

 Accrual Basis  California Society of Municipal Finance Officers
 Statement of Activities

 January 2016

Jan 16 YTD Budget $ Over Budget % of Budget Annual Budget Jan 16 Jan 15 $ Change % Change

OPERATING REVENUES

4100 · Membership Dues 144,605.00 215,225.00 (70,620.00) 67.19% 215,225.00 144,605.00 153,700.00 (9,095.00) (5.92%)

4200 · Interest Income 536.08 166.63 369.45 321.72% 2,000.00 536.08 355.49 180.59 50.8%

4302 · Website Magazine Ads 14,591.00 10,075.00 4,516.00 144.82% 120,955.00 14,591.00 10,500.00 4,091.00 38.96%

4490 · Budget/CAFR Fees 300.00 1,341.63 (1,041.63) 22.36% 16,100.00 300.00 150.00 150.00 100.0%

TOTAL OPERATING REVENUES 160,032.08 226,808.26 (66,776.18) 70.56% 354,280.00 160,032.08 164,705.49 (4,673.41) (2.84%)

OPERATING EXPENSES

6255 · GFOA Reception 0.00 0.00 0.00 0.00% 5,000.00 0.00 0.00 0.00 0.0%

6106 · Storage Expense 27.48 0.00 27.48 100.00% 0.00 27.48 0.00 27.48 100.0%

6110 · President's Expense 0.00 500.00 (500.00) 0.00% 6,000.00 0.00 1,500.00 (1,500.00) (100.0%)

6115 · Board of Directors 0.00 383.37 (383.37) 0.00% 4,600.00 0.00 0.00 0.00 0.0%

6120 · Committee/Chapter Support 0.00 416.63 (416.63) 0.00% 5,000.00 0.00 0.00 0.00 0.0%

6125 · Board Planning Session-Retreat 0.00 0.00 0.00 0.00% 33,200.00 0.00 0.00 0.00 0.0%

6140 · Management Services 11,605.50 20,255.37 (8,649.87) 57.30% 243,064.00 11,605.50 10,111.13 1,494.37 14.78%

6150 · Office Supplies 0.00 54.13 (54.13) 0.00% 650.00 0.00 0.00 0.00 0.0%

6155 · Merchant Fees/Bank Chgs. 98.22 2,083.37 (1,985.15) 4.71% 25,000.00 98.22 3,456.25 (3,358.03) (97.16%)

6160 · Awards 0.00 41.63 (41.63) 0.00% 500.00 0.00 125.21 (125.21) (100.0%)

6165 · Printing 0.00 1,083.37 (1,083.37) 0.00% 13,000.00 0.00 1,250.00 (1,250.00) (100.0%)

6175 · Postage 0.00 166.63 (166.63) 0.00% 2,000.00 0.00 937.53 (937.53) (100.0%)

6185 · Telephone/Bridge Calls 368.13 333.37 34.76 110.43% 4,000.00 368.13 0.00 368.13 100.0%

6190 · Web and Technology 3,250.00 1,583.37 1,666.63 205.26% 19,000.00 3,250.00 3,250.00 0.00 0.0%

6200 · Travel/Staff Expenses 0.00 83.37 (83.37) 0.00% 1,000.00 0.00 0.00 0.00 0.0%

6220 · Audit & Tax Filing 0.00 0.00 0.00 0.00% 9,500.00 0.00 0.00 0.00 0.0%

6230 · Insurance 0.00 2,000.00 (2,000.00) 0.00% 2,000.00 0.00 500.00 (500.00) (100.0%)

6240 · Taxes 0.00 0.00 0.00 0.00% 20,000.00 0.00 0.00 0.00 0.0%

TOTAL OPERATING EXPENSES 15,349.33 28,984.61 (13,635.28) 52.96% 393,514.00 15,349.33 21,130.12 (5,780.79) (27.36%)

NET OPERATING REVENUES 144,682.75 197,823.65 (53,140.90) 17.60% (39,234.00) 144,682.75 143,575.37 1,107.38 24.52%

 Page 3 of 5
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 02/11/16

 Accrual Basis  California Society of Municipal Finance Officers
 Statement of Activities

 January 2016

Jan 16 YTD Budget $ Over Budget % of Budget Annual Budget Jan 16 Jan 15 $ Change % Change

PROGRAM REVENUES

4503 · Contributions and Donations 0.00 15,000.00 (15,000.00) 0.00% 15,000.00 0.00 (1,686.00) 1,686.00 100.0%

4505 · Webinar 50.00 250.00 (200.00) 20.00% 3,000.00 50.00 75.00 (25.00) (33.33%)

4520 · Weekend Training 0.00 20,000.00 (20,000.00) 0.00% 20,000.00 0.00 250.00 (250.00) (100.0%)

4570 · Intro to Government 0.00 1,650.00 (1,650.00) 0.00% 19,800.00 0.00 0.00 0.00 0.0%

4580 · Presentation/Fiscal Policy 0.00 1,300.00 (1,300.00) 0.00% 15,600.00 0.00 0.00 0.00 0.0%

4590 · Intermediate Government Acct 6,150.00 3,300.00 2,850.00 186.36% 39,600.00 6,150.00 6,600.00 (450.00) (6.82%)

4594 · CMTA/CSMFO Course 75.00 618.75 (543.75) 12.12% 2,475.00 75.00 1,200.00 (1,125.00) (93.75%)

TOTAL PROGRAM REVENUES 6,275.00 42,118.75 (35,843.75) 14.90% 115,475.00 6,275.00 6,439.00 (164.00) (2.55%)

PROGRAM EXPENSES

6494 · Webinar Expenses 0.00 208.37 (208.37) 0.00% 2,500.00 0.00 0.00 0.00 0.0%

6594 · CMTA/CSMFO Course Exp 0.00 606.25 (606.25) 0.00% 2,425.00 0.00 0.00 0.00 0.0%

6420 · Weekend Trainings 0.00 25,000.00 (25,000.00) 0.00% 25,000.00 0.00 0.00 0.00 0.0%

6430 · Intro to Government 0.00 1,600.00 (1,600.00) 0.00% 19,200.00 0.00 0.00 0.00 0.0%

6450 · Presentation/Fiscal Policy 0.00 1,303.37 (1,303.37) 0.00% 15,640.00 0.00 0.00 0.00 0.0%

6480 · Intermediate Governmental Acct. 0.00 2,780.00 (2,780.00) 0.00% 33,360.00 0.00 4,632.47 (4,632.47) (100.0%)

TOTAL PROGRAM EXPENSES 0.00 31,497.99 (31,497.99) 0.00% 98,125.00 0.00 4,632.47 (4,632.47) (100.0%)

NET PROGRAM REVENUES 6,275.00 10,620.76 (4,345.76) 14.90% 17,350.00 6,275.00 1,806.53 4,468.47 247.35%

OTHER EXPENSES

6970 · Branding & Style Guide 6,600.00 12,500.00 (5,900.00) 52.80% 12,500.00 6,600.00 0.00 6,600.00 100.0%

TOTAL OTHER EXPENSES 6,600.00 12,500.00 (5,900.00) 52.80% 12,500.00 6,600.00 0.00 6,600.00 100.0%

CHAPTER REVENUE 14,475.00 4,166.63 10,308.37 347.40% 50,000.00 14,475.00 10,930.00 3,545.00 32.43%

CHAPTER EXPENSES 805.00 4,166.63 (3,361.63) 19.32% 50,000.00 805.00 4,840.31 (4,035.31) (83.37%)

NET CHAPTER REVENUE 13,670.00 0.00 13,670.00 328.08% 0.00 13,670.00 6,089.69 7,580.31 115.80%

TOTAL CONFERENCE REVENUE 0.00 0.00 0.00 0.00% 701,200.00 0.00 50.00 (50.00) (100.0%)

TOTAL CONFERENCE EXPENSES 0.00 0.00 0.00 0.00% 738,813.00 0.00 0.00 0.00 0.0%

NET CONFERENCE REVENUE 0.00 0.00 0.00 0.00% (37,613.00) 0.00 50.00 (50.00) (100.0%)

NET REVENUE 158,027.75 195,944.41 (37,916.66) 80.60% (71,997.00) 158,027.75 151,521.59 6,506.16 4.29%

 Page 4 of 5
9



 10/13/14

 Accrual Basis  California Society of Municipal Finance Officers

Management & General Fund Comments:  

Chapter cash balances were adjusted at 2015 year-end to reflect net chapter receipts and expenses during the year.  These balances at 12/31/15 are shown on the Statement of Net Assets.

Merchant/Bank Fees (Acct 6155) - The budget is allocated equally each month, but the bulk of the credit card processing for CSMFO happens in January and February.

Program Services Fund Comments: 

Significant YTD Variances on Expenses:

Unless noted below, YTD budget amounts = 1/12th of the annual budget amount multiplied by the number of months reported:
1

Annual Conference - YTD budget amount = 100% as of February 1 because event is held in February.
2

Board Planning Session - YTD budget amount = 100% as of October because the event is held in October.
3

Budget/CAFR fees - YTD budget amount = 0% through July 31; 33% as of August 31; 67% as of September 30; and 100% as of October 31
4

Communication skills - YTD budget amount = 0% through September 30; 50% as of October 31; then 100% as of November 30
5

Legislative seminar - YTD budget amount = 100% as of May 31 because event is held in May
6

Membership dues - YTD budget amount = 100% as of January 31 because they are considered earned
7

State meeting (fiscal summit) - YTD budget amount = 100% as of May 31 because event is held in May
8

Weekend training - YTD budget amount = 0% through September 30; 50% as of October 31; then 100% as of November 30
9

Audit - YTD budget amount = 100% as of May 31 because audit is completed in April and billed in May
10

Topical training (WebEx) - YTD budget amount = 25% through March 31; 50% through June 30; 75% through September 30; then 100% as of October 31

Statement of Activities

Budget Variance Report

For The Month Ended January 31, 2016

Management Discussion and Analysis

Added Distinguished Service Awards to the Balance Sheet. $500 reserved for Receipients for 3 years from Award. One receipient currently booked: Michael Coleman.

 Page 5 of 5
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 Accrual Basis
 California Society of Municipal Finance Officers

 North Coast P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.03 · North Coast 1,020.00 1,020.00

Total 4501 · Chapter Income 1,020.00 1,020.00

Total 4500 · PROGRAM REVENUES 1,020.00 1,020.00

Total Income 1,020.00 1,020.00

Gross Profit 1,020.00 1,020.00

Net Ordinary Income 1,020.00 1,020.00

Net Income 1,020.00 1,020.00

 Page 1 of 6
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 Accrual Basis
 California Society of Municipal Finance Officers

 Monterey Bay P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.08 · Monterey Bay 80.00 80.00

Total 4501 · Chapter Income 80.00 80.00

Total 4500 · PROGRAM REVENUES 80.00 80.00

Total Income 80.00 80.00

Gross Profit 80.00 80.00

Net Ordinary Income 80.00 80.00

Net Income 80.00 80.00

 Page 2 of 6
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 Accrual Basis
 California Society of Municipal Finance Officers

 Channel Counties P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.11 · Channel Counties 2,265.00 2,265.00

Total 4501 · Chapter Income 2,265.00 2,265.00

Total 4500 · PROGRAM REVENUES 2,265.00 2,265.00

Total Income 2,265.00 2,265.00

Gross Profit 2,265.00 2,265.00

Expense

6400 · PROGRAM EXPENSES

6401 · Chapter Expenses

6401.11 · Channel Counties 805.00 805.00

Total 6401 · Chapter Expenses 805.00 805.00

Total 6400 · PROGRAM EXPENSES 805.00 805.00

Total Expense 805.00 805.00

Net Ordinary Income 1,460.00 1,460.00

Net Income 1,460.00 1,460.00

 Page 3 of 6
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 Accrual Basis
 California Society of Municipal Finance Officers

 San Gabriel Valley P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.12 · San Gabriel Valley 1,440.00 1,440.00

Total 4501 · Chapter Income 1,440.00 1,440.00

Total 4500 · PROGRAM REVENUES 1,440.00 1,440.00

Total Income 1,440.00 1,440.00

Gross Profit 1,440.00 1,440.00

Net Ordinary Income 1,440.00 1,440.00

Net Income 1,440.00 1,440.00

 Page 4 of 6
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 Accrual Basis
 California Society of Municipal Finance Officers

 Orange County P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.16 · Orange County 850.00 850.00

Total 4501 · Chapter Income 850.00 850.00

Total 4500 · PROGRAM REVENUES 850.00 850.00

Total Income 850.00 850.00

Gross Profit 850.00 850.00

Net Ordinary Income 850.00 850.00

Net Income 850.00 850.00

 Page 5 of 6
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 4:10 PM

 02/11/16

 Accrual Basis
 California Society of Municipal Finance Officers

 Inland Empire P&L
 January 2016

Jan 16 Jan 16

Ordinary Income/Expense

Income

4500 · PROGRAM REVENUES

4501 · Chapter Income

4501.17 · Inland Empire 8,820.00 8,820.00

Total 4501 · Chapter Income 8,820.00 8,820.00

Total 4500 · PROGRAM REVENUES 8,820.00 8,820.00

Total Income 8,820.00 8,820.00

Gross Profit 8,820.00 8,820.00

Net Ordinary Income 8,820.00 8,820.00

Net Income 8,820.00 8,820.00
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CSMFO BOARD REPORT  
 
Date:         March 1, 2016 
 
FROM:  Ernie Reyna, Administration Committee Chair 
 
SUBJECT: HdL Contract for Revenue Fundamental Course 

 
DISCUSSION 
 
Per the direction of the Board in the Strategic Plan, the Career Development Committee 
will be conducting a second new core course to CSMFO’s offerings (the first being the 
Investment Accounting Course) – Revenue Fundamentals I.  The Revenue 
Fundamentals course was developed with the assistance of Michael Coleman and 
Lloyd De Llamas & Paula Cone of HdL.  Both will serve as the presenters for the course 
and content is expected to include sales tax, property tax, UUT, TOT, property transfer 
tax, business license tax, and related topics. 
 
The courses are scheduled to begin at 9 AM and conclude at 3 PM with an hour allotted 
for lunch, which will be included in the price for the session. Locations will be identified 
at member agencies’ facilities so that there will be no cost for the rental of a location for 
the class. The sponsoring agency will arrange the lunch (with reimbursement) and will 
receive two complementary seats in the class as a thank you for their assistance. 
 
This contract being presented for the Board is for HdL will be for a three year term 
beginning on March 1, 2016 and will continue through December 31, 2018.  
Compensation will include all reasonable expenses incurred related to the Revenue 
Fundamental Courses.  
 
RECOMMENDATION  
 
It is recommended that the Board of Directors review, discuss and approve the 
proposed three year contract for HdL, including all reasonable expenses incurred 
related to the Revenue Fundamental Courses. 
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CALIFORNIA SOCIETY OF MUNICIPAL FINANCE OFFICERS 

PROFESSIONAL SERVICES AGREEMENT 

 
 
This Agreement is made and effective as of March 1, 2016 between the California Society of 
Municipal Finance Officers ("CSMFO"), a nonprofit corporation located in Sacramento, 
California, and The HdL Companies ("Consultant"), a limited liability corporation, located in 
Diamond Bar, California. In consideration of the mutual covenants and conditions set forth 
herein, the parties agree as follows: 

 
 
 

1. TERM 
 

This Agreement is for professional services provided during the period beginning March 
1, 2016 and ending December 31, 2018. 

 
 

2. SCOPE OF WORK TO BE PERFORMED 
 

Consultant shall perform all tasks and successfully complete all duties described and 
set forth in Exhibit A, attached hereto and incorporated herein. 

 
 

3. DUE DILIGENCE 
 

Consultant shall at all times faithfully, competently and to the best of his or her ability, 
experience, and talent; perform all tasks described herein. In providing professional 
services, Consultant agrees to work in a manner consistent with the best interests of 
CSMFO as is required of Consultant in meeting the obligations of this Agreement. 

 
 

4. CSMFO MANAGEMENT 
 

CSMFO's Executive Director shall represent CSMFO in all matters pertaining to the 
administration of this Agreement including review and approval of all professional 
services performed by Consultant, but not including the power to enlarge the scope 
of work to be performed or change the compensation due to Consultant. 

 
CSMFO's Executive Director shall be authorized to act on CSMFO's behalf, and to 
execute all necessary documents related to the administration of this Agreement. 
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5. COMPENSATION 
 

(a) CSMFO agrees to pay Consultant  the following fee for  professional services 
which are specified and detailed in Exhibit A: 

 
• Reimbursement for reasonable expenses  related to Revenue Fundamentals 

course instruction 
 

The Career Development Committee is responsible for scheduling Revenue 
Fundamental courses, and may do so up to 2 occurrences annually during the 
course of this contract. Should the Career Development Committee wish to 
schedule more than two of these courses in any one year during the course of 
this contract, it may do so with prior approval from the Executive Committee. 

 
 

(b) Payments: Payment for services rendered will be made upon receipt of invoice 
and/or reimbursement request from Consultant. 

 
(c) Additional Services: Consultant shall not be compensated for services 

rendered in connection with performance of this Agreement that are in 
addition to those set forth in Exhibit A, unless such additional services are 
authorized in advance (via email) by the Executive Director, with approval 
from the Executive Committee. Additional services will be billed separately, 
at month-end, net 30 days. 

 
 
6. SUSPENSION OR TERMINATI ON OF AGREEMENT WITHOUT CAUSE 

 
(a) CSMFO may at any time, for any reason, with or without cause, suspend or 

terminate this Agreement, or any portion hereof, by serving upon Consultant at 
least thirty (30) days prior written notice. Upon receipt of said notice, Consultant 
shall immediately cease all work under this Agreement, unless the notice 
provides otherwise. If CSMFO suspends or terminates a portion of this 
Agreement such suspension or termination shall not make void or invalidate the 
remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, CSMFO 

shall pay to Consultant the actual value of the work performed up to the time 
of termination, provided that the work performed is of value to CSMFO. 
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7. DEFAULT OF CONSULTANT 
 

(a) The Consultant's failure to comply with the provisions of this Agreement shall 
constitute a default. In the event that Consultant is in default for cause under 
the terms of this Agreement, CSMFO shall have no obligation or duty to 
continue compensating Consultant for any work performed after the date of 
default and can terminate this Agreement immediately by written notice to 
Consultant. If such failure by Consultant to make progress in the performance 
of work hereunder arises out of causes beyond Consultant's control, and 
without fault or negligence of Consultant, it shall not be considered a default. 

 
(b) If  the CSMFO President or designee, after consultation with the Executive 

Committee, determines that Consultant is in default in the performance of any 
of the terms or conditions of this Agreement, the CSMFO President or 
designee shall cause to be served upon Consultant a written notice of the 
default. The Consultant shall have ten (10) days after service of said notice in 
which to cure the default by rendering a satisfactory performance.  In  the 
event that the Consultant fails to cure its default within such period of time, 
CSMFO shall have the right, notwithstanding any other provision of this 
Agreement, to terminate this Agreement without further notice and without 
prejudice to any other remedy to which it may be entitled at law, in equity or 
under this Agreement. 

 
 

8. OWNERSHI P OF DOCUMENTS 
 

CSMFO agrees that all documents and curriculum are the property of Consultant. 
Should CSMFO be interested in using the documents after the termination date of 
this contract, a separate contract or contract addendum would need to be 
negotiated. 

 
9. INDEMNIFICATION 

 
Each party agrees to indemnify, defend and hold harmless the other party, its 
directors, officers, employees, agents and volunteers, from and against all claims 
and actions and all expenses incidental to such claims or actions, based upon or 
arising out of damage to property or injuries to persons or other harmful acts 
caused or contributed to by the other party or anyone acting under its direction, 
control, or behalf. This indemnity and hold harmless agreement will not be 
applicable to any liability based upon the sole negligence of any single party. 

 
10. INSURANCE REQUIREMENTS 

 
Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit B, attached to and part of this 
Agreement. 
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11. INDEPENDENT CONSULTANT 
 

(a) Consultant is and shall at all times remain as to CSMFO a wholly independent 
Consultant. The personnel performing the services under this Agreement on 
behalf of Consultant shall at all times be under Consultant's exclusive 
direction and control. Neither CSMFO nor any of its officers, employees, or 
agents shall have control over the conduct of Consultant or any of 
Consultant's officers, employees, or agents, except as set forth in this 
Agreement. Consultant shall not at any time or in any manner represent that 
it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of CSMFO. Consultant shall not incur or have the 
power to incur any debt, obligation, or liability whatever against CSMFO, or 
bind CSMFO in any manner. 

 
(b) No employee benefits shall be available to Consultant in connection with the 

performance of this Agreement. Except for the fees paid to Consultant as 
provided in the Agreement, CSMFO shall not pay salaries, wages, or 
other compensation to Consultant for performing services hereunder for 
CSMFO. CSMFO shall not be liable for compensation or indemnification to 
Consultant for injury or sickness arising out of performing services hereunder. 

 
 
12. LEGAL RESPONSIBILITI ES 

 
Consultant shall keep itself informed of State and Federal laws and regulations 
which in any manner affect those employed by it or in any way affect the 
performance of its service pursuant to this Agreement. Consultant shall at all times 
observe and comply with all such laws and regulations. CSMFO, and its officers and 
employees, shall not be liable at law or in equity occasioned by failure of  Consultant 
to comply with this Section. 

 
 
13. UNDUE I NFLUENCE 

 
Consultant declares and warrants that no undue influence or pressure is used 
against or in concert with any officer or employee of CSMFO in connection with the 
award, terms or implementation of this Agreement, including any method of coercion, 
confidential financial arrangement, or financial inducement. No officer or employee of 
CSMFO will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this 
Agreement or any work to be conducted as a result of this Agreement. Violation of 
this Section shall be a material breach of this Agreement entitling CSMFO to any and 
all remedies at law or in equity. 
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14. ASSIGNMENT 
 

CSMFO and Consultant recognize and agree that this Agreement contemplates 
personal performance by Consultant and is based upon a determination of 
Consultant's unique personal competence, experience, and specialized personal 
knowledge. Moreover, a substantial inducement to CSMFO for entering into this 
Agreement was and is the professional reputation and competence of Consultant. 
Consultant shall not assign the performance of this Agreement, nor any part 
thereof, nor any monies due hereunder, without the prior written consent of CSMFO. 

 
 
15. ENTIRE AGREEMENT 

 
This Agreement contains the entire understanding between the parties relating to the 
obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, oral or written, are 
merged into this Agreement and shall be of no further force or effect. Each party is 
entering into this Agreement based solely upon the representations set forth herein 
and upon each party's own independent investigation of any and all facts such party 
deems material. 

 
 
16. GOVERNING LAW 

 
CSMFO and Consultant understand and agree that the laws of the State of California 
shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement. 

 
 
17. NOTICES 

 
Any notices which either party may desire to give to the other party under this 
Agreement must be in writing and may be given by personal service, delivery by a 
reputable document delivery service (with receipt showing date and time of delivery), 
or by U.S. Mail, certified mail, postage prepaid, return receipt requested, addressed 
to the address of the party as set forth below or at any other address as that party 
may later designate by notice: 
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To CSMFO: California Society of Municipal Finance Officers 
700 R Street, Suite 2000 
Sacramento, CA 95811 
Attention:  Executive Director 

 
 

To Consultant: The HdL Companies 
1340 Valley Vista Drive 
Suite 200 
Diamond Bar, CA 91765 

 
 
18. ACCEPTANCE AND APPROVAL OF AGREEMENT 

 
The parties hereto have caused this Agreement to be executed and effective as of 
the commencement date stated herein. 

 
              
   _______________________________________               ___________ 

 Signature       Date 
    
   Melissa Dixon 
   CSMFO Executive Director 
 
 
 
 
 
 

   

Signature 
 

HdL  
Consultant 

Date 
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EXHIBIT A 
 

SCOPE OF WORK TO BE PERFORMED 
 
 
 
Consultant Agrees to Perform the Following Services for CSMFO: 

 
• Conduct courses as scheduled by CSMFO on Revenue Fundamentals 
• Prepare presentation and handout materials for all such courses 

scheduled 
• Perform on-site registration services for such courses 
• Conduct any follow-up services necessary to complete each course 
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EXHIBIT S 
 
 
 

INSURANCE REQUIREMENTS 
 
 
 
Prior to the beginning of and throughout the duration of this Agreement, Consultant will 
maintain insurance in conformance with the requirements set forth below. 

 
1. Commercial General Liability Insurance: $1,000,000 per occurrence. 

 
2. Business Auto Coverage (if applicable): $1,000,000 per accident. 

 
Business Auto Coverage is required only if business autos are to be used in 
conjunction with performing duties under this Agreement. If Consultant or 
Consultant's employees will use personal autos in any way while performing 
duties under this Agreement, Consultant shall provide evidence of personal 
auto liability coverage for each such person. 

 
3. Workers' Compensation Coverage (if Consultant has employees) providing 

statutory benefits as required by law with employer's liability limits no less than 
$1,000,000 per accident. 

 
Insurance procured pursuant to these requirements shall be underwritten by insurers that 
are admitted carriers in the state of California with an A.M. Best rating of A- or better and a 
minimum financial size VII. 

25



 
CSMFO BOARD REPORT  
 
Date:         March 1, 2016 
 
FROM:  Ernie Reyna, Administration Committee Chair 
 
SUBJECT: Coleman Contract for Revenue Fundamental Course 

 
DISCUSSION 
 
Per the direction of the Board in the Strategic Plan, the Career Development Committee 
will be conducting a second new core course to CSMFO’s offerings (the first being the 
Investment Accounting Course) – Revenue Fundamentals I.  The Revenue 
Fundamentals course was developed with the assistance of Michael Coleman and 
Lloyd De Llamas & Paula Cone of HdL.  Both will serve as the presenters for the course 
and content is expected to include sales tax, property tax, UUT, TOT, property transfer 
tax, business license tax, and related topics. 
 
The courses are scheduled to begin at 9 AM and conclude at 3 PM with an hour allotted 
for lunch, which will be included in the price for the session. Locations will be identified 
at member agencies’ facilities so that there will be no cost for the rental of a location for 
the class. The sponsoring agency will arrange the lunch (with reimbursement) and will 
receive two complementary seats in the class as a thank you for their assistance. 
 
This contract being presented for the Board is for Michael Coleman and will be for a 
three year term beginning on March 1, 2016 and will continue through December 31, 
2018.  Compensation for Michael Coleman will be $3,200 per course inclusive of all 
expenses. 
 
RECOMMENDATION  
 
It is recommended that the Board of Directors review, discuss and approve the 
proposed three year contract for HdL, to include a $3,200 per course fee. 
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CALIFORNIA SOCIETY OF MUNICIPAL FINANCE OFFICERS 

PROFESSIONAL SERVICES AGREEMENT 

 
 
This Agreement is made and effective as of March 1, 2016 between the California Society of 
Municipal Finance Officers ("CSMFO"), a nonprofit corporation located in Sacramento, 
California, and Michael Coleman ("Consultant"), an individual, located in Davis, California. 
In consideration of the mutual covenants and conditions set forth herein, the parties agree 
as follows: 

 
 
 

1. TERM 
 

This Agreement is for professional services provided during the period beginning March 
1, 2016 and ending December 31, 2018. 

 
 

2. SCOPE OF WORK TO BE PERFORMED 
 

Consultant shall perform all tasks and successfully complete all duties described and 
set forth in Exhibit A, attached hereto and incorporated herein. 

 
 

3. DUE DILIGENCE 
 

Consultant shall at all times faithfully, competently and to the best of his or her ability, 
experience, and talent; perform all tasks described herein. In providing professional 
services, Consultant agrees to work in a manner consistent with the best interests of 
CSMFO as is required of Consultant in meeting the obligations of this Agreement. 

 
 

4. CSMFO MANAGEMENT 
 

CSMFO's Executive Director shall represent CSMFO in all matters pertaining to the 
administration of this Agreement including review and approval of all professional 
services performed by Consultant, but not including the power to enlarge the scope 
of work to be performed or change the compensation due to Consultant. 

 
CSMFO's Executive Director shall be authorized to act on CSMFO's behalf, and to 
execute all necessary documents related to the administration of this Agreement. 
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5. COMPENSATION 
 

(a) CSMFO agrees to pay Consultant  the following fee for  professional services 
which are specified and detailed in Exhibit A: 

 
• $3,200 per each Revenue Fundamentals course instruction 

 
This fee includes all expenses incurred by Consultant. 

 
The Career Development Committee is responsible for scheduling Revenue 
Fundamental courses, and may do so up to 2 occurences annually during the 
course of this contract. Should the Career Development Committee wish to 
schedule more than two of these courses in any one year during the course of 
this contract, it may do so with prior approval from the Executive Committee. 

 
 

(b) Payments: Payment for services rendered will be made upon receipt of invoice 
and/or reimbursement request from Consultant. 

 
(c) Additional Services: Consultant shall not be compesated for services 

rendered in connection with performance of this Agreement that are in 
addition to those set forth in Exhibit A, unless such additional services are 
authorized in advance (via email) by the Executive Director, with approval 
from the Executive Committee. Additional services will be billed separately, 
at month-end, net 30 days. 

 
 
6. SUSPENSION OR TERMINATI ON OF AGREEMENT WITHOUT CAUSE 

 
(a) CSMFO may at any time, for any reason, with or without cause, suspend or 

terminate this Agreement, or any portion hereof, by serving upon Consultant at 
least thirty (30) days prior written notice. Upon receipt of said notice, Consultant 
shall immediately cease all work under this Agreement, unless the notice 
provides otherwise. If CSMFO suspends or terminates a portion of this 
Agreement such suspension or termination shall not make void or invalidate the 
remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, CSMFO 

shall pay to Consultant the actual value of the work performed up to the time 
of termination, provided that the work performed is of value to CSMFO. 
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7. DEFAULT OF CONSULTANT 
 

(a) The Consultant's failure to comply with the provisions of this Agreement shall 
constitute a default. In the event that Consultant is in default for cause under 
the terms of this Agreement, CSMFO shall have no obligation or duty to 
continue compensating Consultant for any work performed after the date of 
default and can terminate this Agreement immediately by written notice to 
Consultant. If such failure by Consultant to make progress in the performance 
of work hereunder arises out of causes beyond Consultant's control, and 
without fault or negligence of Consultant, it shall not be considered a default. 

 
(b) If  the CSMFO President or designee, after consultation with the Executive 

Committee, determines that Consultant is in default in the performance of any 
of the terms or conditions of this Agreement, the CSMFO President or 
designee shall cause to be served upon Consultant a written notice of the 
default. The Consultant shall have ten (10) days after service of said notice in 
which to cure the default by rendering a satisfactory performance.  In  the 
event that the Consultant fails to cure its default within such period of time, 
CSMFO shall have the right, notwithstanding any other provision of this 
Agreement, to terminate this Agreement without further notice and without 
prejudice to any other remedy to which it may be entitled at law, in equity or 
under this Agreement. 

 
 

8. OWNERSHI P OF DOCUMENTS 
 

CSMFO agrees that all documents and curriculum are the property of Consultant. 
Should CSMFO be interested in using the documents after the termination date of 
this contract, a separate contract or contract addendum would need to be 
negotiated. 

 
9. INDEMNIFICATION 

 
Each party agrees to indemnify, defend and hold harmless the other party, its 
directors, officers, employees, agents and volunteers, from and against all claims 
and actions and all expenses incidental to such claims or actions, based upon or 
arising out of damage to property or injuries to persons or other harmful acts 
caused or contributed to by the other party or anyone acting under its direction, 
control, or behalf. This indemnity and hold harmless agreement will not be 
applicable to any liability based upon the sole negligence of any single party. 

 
10. INSURANCE REQUIREMENTS 

 
Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit B, attached to and part of this 
Agreement. 
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11. INDEPENDENT CONSULTANT 
 

(a) Consultant is and shall at all times remain as to CSMFO a wholly independent 
Consultant. The personnel performing the services under this Agreement on 
behalf of Consultant shall at all times be under Consultant's exclusive 
direction and control. Neither CSMFO nor any of its officers, employees, or 
agents shall have control over the conduct of Consultant or any of 
Consultant's officers, employees, or agents, except as set forth in this 
Agreement. Consultant shall not at any time or in any manner represent that 
it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of CSMFO. Consultant shall not incur or have the 
power to incur any debt, obligation, or liability whatever against CSMFO, or 
bind CSMFO in any manner. 

 
(b) No employee benefits shall be available to Consultant in connection with the 

performance of this Agreement. Except for the fees paid to Consultant as 
provided in the Agreement, CSMFO shall not pay salaries, wages, or 
other compensation to Consultant for performing services hereunder for 
CSMFO. CSMFO shall not be liable for compensation or indemnification to 
Consultant for injury or sickness arising out of performing services hereunder. 

 
 
12. LEGAL RESPONSIBILITI ES 

 
Consultant shall keep itself informed of State and Federal laws and regulations 
which in any manner affect those employed by it or in any way affect the 
performance of its service pursuant to this Agreement. Consultant shall at all times 
observe and comply with all such laws and regulations. CSMFO, and its officers and 
employees, shall not be liable at law or in equity occasioned by failure of  Consultant 
to comply with this Section. 

 
 
13. UNDUE I NFLUENCE 

 
Consultant declares and warrants that no undue influence or pressure is used 
against or in concert with any officer or employee of CSMFO in connection with the 
award, terms or implementation of this Agreement, including any method of coercion, 
confidential financial arrangement, or financial inducement. No officer or employee of 
CSMFO will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this 
Agreement or any work to be conducted as a result of this Agreement. Violation of 
this Section shall be a material breach of this Agreement entitling CSMFO to any and 
all remedies at law or in equity. 
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14. ASSIGNMENT 
 

CSMFO and Consultant recognize and agree that this Agreement contemplates 
personal performance by Consultant and is based upon a determination of 
Consultant's unique personal competence, experience, and specialized personal 
knowledge. Moreover, a substantial inducement to CSMFO for entering into this 
Agreement was and is the professional reputation and competence of Consultant. 
Consultant shall not assign the performance of this Agreement, nor any part 
thereof, nor any monies due hereunder, without the prior written consent of CSMFO. 

 
 
15. ENTIRE AGREEMENT 

 
This Agreement contains the entire understanding between the parties relating to the 
obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, oral or written, are 
merged into this Agreement and shall be of no further force or effect. Each party is 
entering into this Agreement based solely upon the representations set forth herein 
and upon each party's own independent investigation of any and all facts such party 
deems material. 

 
 
16. GOVERNING LAW 

 
CSMFO and Consultant understand and agree that the laws of the State of California 
shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement. 

 
 
17. NOTICES 

 
Any notices which either party may desire to give to the other party under this 
Agreement must be in writing and may be given by personal service, delivery by a 
reputable document delivery service (with receipt showing date and time of delivery), 
or by U.S. Mail, certified mail, postage prepaid, return receipt requested, addressed 
to the address of the party as set forth below or at any other address as that party 
may later designate by notice: 
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To CSMFO: California Society of Municipal Finance Officers 
700 R Street, Suite 2000 
Sacramento, CA 95811 
Attention:  Executive Director 

 
 

To Consultant: Michael Coleman 
2217 Isle Royale Lane 
Davis, CA 95616-6616 

 
 
18. ACCEPTANCE AND APPROVAL OF AGREEMENT 

 
The parties hereto have caused this Agreement to be executed and effective as of 
the commencement date stated herein. 

 
 
              
   _______________________________________               ___________ 

 Signature       Date 
    
   Melissa Dixon 
   CSMFO Executive Director 
 
 

             
 
   _______________________________________               ___________ 

 Signature       Date 
    
   Michael Coleman 
   Consultant 
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EXHIBIT A 
 

SCOPE OF WORK TO BE PERFORMED 
 
 
 
Consultant Agrees to Perform the Following Services for CSMFO: 

 
• Conduct courses as scheduled by CSMFO on Revenue Fundamentals 
• Prepare presentation and handout materials for all such courses 

scheduled 
• Perform on-site registration services for such courses 
• Conduct any follow-up services necessary to complete each course 
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EXHIBIT S 

 
 
 

INSURANCE REQUIREMENTS 
 
 
 
Prior to the beginning of and throughout the duration of this Agreement, Consultant will 
maintain insurance in conformance with the requirements set forth below. 

 
1. Commercial General Liability Insurance: $1,000,000 per occurrence. 

 
2. Business Auto Coverage (if applicable): $1,000,000 per accident. 

 
Business Auto Coverage is required only if business autos are to be used in 
conjunction with performing duties under this Agreement. If Consultant or 
Consultant's employees will use personal autos in any way while performing 
duties under this Agreement, Consultant shall provide evidence of personal 
auto liability coverage for each such person. 

 
3. Workers' Compensation Coverage (if Consultant has employees) providing 

statutory benefits as required by law with employer's liability limits no less than 
$1,000,000 per accident. 

 
Insurance procured pursuant to these requirements shall be underwritten by insurers that 
are admitted carriers in the state of California with an A.M. Best rating of A- or better and a 
minimum financial size VII. 
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CSMFO BOARD REPORT  
 
Date:         March 1, 2016 
 
FROM:  Melissa Dixon, Executive Director 
 
SUBJECT: President’s Dinner Invite List 

 
BACKGROUND 
 
In December 2014, the CSMFO Board of Directors approved amending the Annual 
Conference Handbook to increase the number of complimentary hotel nights from ten 
(10) to fifteen (15) and to broaden those to whom the benefit applies to include 
members of the Host Committee and the Program Committee.  
 
 
RECOMMENDATION  
 
Approve an additional amendment to the Annual Conference Handbook to allow all 
members of the Program Committee (not just the officers) to receive an invitation to the 
President’s Dinner every year, to stay consistent with the benefits received by the Host 
Committee.  
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REVENUE AND TAXATION POLICY COMMITTEE 
HIGHLIGHTS 

Thursday, January 21, 2016 
Sacramento Convention Center, 1400 J Street, Rm. 204, Sacramento 

 
 
ATTENDANCE 
Members:  Parisi, Laura (Chair); Vejvoda, Craig (V. Chair); Adams, John; Andrews, Neal; Arevalo, Paul; 
Biddle, Don; Biery, Bob; Campbell, Ronnie; David, Fran; Davis, Paul; Dunn, Ryan; Edmonds-Mares, Julie; 
Garcia, Jorge; Gillison, John; Guillen, Abel; Halliday, Barbara; Healy, Mike; Hilbrants, Deanna; Kasperzak, 
Mike; Keith, Kirsten; Kniss, Liz; Lewis, Mary; Long, Sue; McCarthy, Mike; McLaughlin, Mike; Medrano, 
Ed; Muller, Joe; Navazio, Paul; Olsen, Oley; Puckett, Marc; Rigby, Amanda; Sachs, Ed; Silveira, Margaret; 
Srivatsa, Niroop; Stanton, Susan; Strong, Fred; Teaford, Bonnie; Thusu, Kuldip; Turner, Christina; 
Vanderpool, Jim; Vinatieri, Joe; Voigts, Scott; White, Don; Wilson, David; Zervis, Jim 
 
League Partners:  Mancia, Fran; Ovrom, Denise 
 
Staff:  Dan Carrigg 
 
I. State Budget and Issues Briefing 

The January 2016 Policy Committee meetings began with a general session briefing. League 
President and Mayor of Rancho Cucamonga, Dennis Michael welcomed attendees and thanked them 
for their contributions to the policy committees and to all California cities.  
 
President Michael reviewed the League’s 2016 three Strategic Goals which prioritize (1) Improving 
funding for transportation infrastructure (2) Securing additional affordable housing resources and (3) 
Developing policy on local revenue modernization.  
 
President Michael also discussed his recent participation in successful and constructive meetings 
with Governor Brown, leaders of the State Assembly and Senate and several key policy leaders. 
President Michael was joined by fellow League Executive Officers and expressed that the meetings 
demonstrated improved relations that will make for a constructive legislative year.  
 
Dan Carrigg, League Legislative Director and Michael Coleman, League Fiscal Policy Advisor 
provided an overview of the Governor’s proposed FY 2016-17 budget. Mr. Carrigg noted that this 
year’s budget proposal contains good fiscal news for cities overall. Mr. Coleman reviewed the state’s 
revenue sources, bond obligations, and proposed spending in the Governor’s proposed budget of 
$170.7 billion. Mr. Carrigg expressed that the Governor’s proposal stresses fiscal prudence with a 
focus on planning for a future recession.  
 
Jennifer Whiting, Assistant Legislative Director, updated the membership on recent efforts to 
improve and increase state transportation funding and gave an update on federal issues of importance 
to cities. Ms. Whiting indicated there continues to be progress made on efforts to secure additional 
transportation funding. The Brown administration and Legislature will be focused on the issue 
throughout this legislative year. On federal issues, Ms. Whiting was excited to announce that 
congress approved a five-year, $305 billion transportation bill. In addition, the Federal Aviation 
Administration (FAA) released its guidelines for the registration of unmanned aircraft (Drones) and 
the League has submitted a letter in response to the interim guidelines requesting that the registration 
requirements be strengthened in the final guidelines.   
 
Rony Berdugo, League Legislative Representative, briefed members on public works and additional 
transportation issues including the Road Charge Pilot Program headed by the California 
Transportation Committee which is studying the potential use of a road charge in lieu of a gas tax. 
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Mr. Berdugo also discussed anticipated legislation which will aim to regulate street parking and local 
authority on parking violations. In addition, Mr. Berdugo noted that there may be action taken to 
curb the abuse of disabled parking placards.  
 
Kendra Harris, League Legislative Representative, briefed members on expected legislation 
regarding homelessness and the identification of funding sources for affordable housing. Ms. Harris 
noted efforts by Senate Pro Tempore, Kevin de León to provide funding to build housing for the 
homeless and mentally ill. In addition, this legislative year there will be attention given to group 
homes, vacation rentals, and local control over massage businesses.  
 
Jason Rhine, League Legislative Representative, informed attendees of the Governor’s proposals for 
the use of Cap and Trade funds, issues pending decision by the State Water Resources Control 
Board, and ongoing discussions on organic waste diversion. Mr. Rhine highlighted the proposed uses 
of cap and trade funds that will benefit cities, including a local government pot dedicated to 
disadvantaged communities which place in the top five percent of all communities designated as 
disadvantaged. In addition, there will be a continued focus on weatherization, urban greening, and 
energy efficiency programs.  
 
Dan Carrigg, League Legislative Director, provided an update on public safety matters, including the 
League’s active effort to secure passage of AB 21 (Wood), the bill lifting the March 1 deadline for 
local government to have marijuana cultivation ordinances in place.  Also discussed was the need to 
defend local control gains made via the marijuana legislation enacted in the past legislative year. Mr. 
Carrigg also made note of the League’s monitoring of state and federal legislation regarding drones 
and funding for law enforcement programs.  
 
Dane Hutchings, League Legislative Representative, provided a briefing on issues related to labor, 
pensions, and elections. Mr. Hutchings brought attention to the pending case before the U.S. 
Supreme Court, Friedrichs v. CTA, which will impact union organization and dues collection. There 
is indication that legislation will be introduced this legislative year intended to offset the anticipated 
ruling, which will impact cities. In addition, Mr. Hutchings noted the Governor’s continued focus on 
addressing unfunded retiree healthcare and pension liabilities in which cities will be a large 
stakeholder in the discussions. Further, members were informed of potential legislation intended to 
require local governments to disclose more information to the public as well as improve their data 
storage and encryption standards. 

 
II. Welcome and Introductions 

Members of the committee introduced themselves and welcomed all new members. The Chair 
thanked the members for their time and contribution to the benefit of all California cities.  
 

III. Public Comment 
No public comment 

 
IV. Overview of Parliamentary Procedure and Roberts Rules   

Committee Chairwoman Laura Parisi referred members to a handout on the parliamentary 
procedures.  Members were assured that a representative of the City Attorney’s department and 
committee staff will assist, if needed.   

 
V. Committee Orientation 

Dan Carrigg, League Legislative Director, provided a brief explanation of the League’s 
policymaking process, including the role of the committee in making recommendations to the 
League Board and the collaborative process between committee members and staff of preparing 
meeting agendas.  
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VI. League Strategic Goals for 2016  
Dan Carrigg introduced the 2016 strategic goals, including an explanation of the process by which 
the Board establishes the goals.  Mr. Carrigg stated that the s committee will be most directly 
involved in the meeting of the tax modernization strategic goal:  
Strategic Goal #3 – Update the Local Government Tax Structure to Respond to the “New Economy 
and Stimulate Economic Growth.”  
 
Consistent with existing constitutional protections for property, sales and local taxes, develop and 
enact reforms to the local government tax structure to respond to the growth in e-commerce, the 
shift from the consumption of goods to the consumption of services, changing patterns of commerce 
and innovations in technology. 

 
VII. Review of Existing Policy & Guiding Principles  

Dan Carrigg explained the importance of the guiding principles document as the foundation for 
League advocacy positions.  The document is updated and published every two years to reflect 
significant policy changes adopted by policy committees and approved by the Board.  

 
VIII. Additional Discussion of State Budget  

The committee had a brief discussion around the state budget presentation provided by Michael 
Coleman and Dan Carrigg. No further questions were raised.   
    

IX. State Legislative Update 
Dan Carrigg provided the Committee with an update on current legislative actions. The Legislature 
reconvened on January 4 and is beginning to introduce legislation. The deadline for bill introduction 
is February 19 and we should expect to see hundreds of bills introduced by both houses.  
 
Committee members were provided a brief history of the League’s post-redevelopment efforts to 
establish new tax increment tools. In 2012, a League task force was convened to identify new tools 
and options for community revitalization. Since that time three new tools have been established.  Mr. 
Carrigg noted that the new options, such as Enhanced Infrastructure Financing Districts (EIFDs), are 
beginning to be explored and utilized and will serve as a foundation for future tools and options. 
These new tools have different requirements and flexibilities than the original redevelopment tools. 
For example, in establishing EIFDs, unlike RDAs, there is no requirement to establish ‘blight.’ Mr. 
Carrigg explained that the League will be working on clean up legislation to improve AB 2 (Alejo; 
Community Revitalization Investment Authority) which provides a new post-redevelopment tool. It 
took effect on January 1 and brings back Tax Increment Financing (TIF) authority and the suite of 
RDA tools. Clean up efforts will focus on plan area criteria for where Community Revitalization and 
Investment Areas (CRIAs) can be established.  
 
Dan Carrigg told the committee that, as a follow up to the Committee’s work identifying issues with 
the allocation of local Bradley/Burns sales and use tax dollars to countywide pools, League staff was 
working on a legislative effort to begin to address the allocation of sales and use taxes associated 
with private-party vehicle transactions.  Currently local Bradley/Burns dollars from such sales are 
placed in the pools. The object would be to ensure the revenues are allocated to the jurisdiction 
where the car is registered.  
 
Mr. Carrigg also mentioned other major issues being addressed by the legislature this year, including 
identifying affordable housing funds to address homelessness and transportation funds to improve 
local roads and streets. 
 
A briefing was also provided on pending and qualified ballot measures for the November 2016 ballot 
on which the League may take positions. The League’s policy committees will be reviewing the 
measures when they qualify later in the year.   
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X. Adoption of Updated Revisions to Existing Policy & Guiding Principles 
The committee then reviewed and discussed the proposed additions and deletions to existing League 
policies to reflect significant actions the committee had taken and the Board approved over the prior 
two years.   
 
Significant discussion was triggered when reviewing the proposed addition of language reflecting 
the policy changes affecting sales and use taxes. The majority of the committee was supportive of 
the proposed revisions as they were discussed and adopted by the committee over the past two years 
as a foundation for committee staff to begin exploring and researching changes to sales tax laws.   
 
Some members of the committee expressed opposition to the expansion of the sales and use tax base 
to services; others raised concerns with the effect of changing sourcing rules.  The committee 
members were in agreement that before proceeding forward, more in-depth analysis of the impacts 
of various options on both cities and consumers must be completed.   

 
The updated revisions were adopted by voice vote (3 members opposed) 

 
XI. Next Steps on Revenue Modernization Policy Discussion   

Building off of the prior discussion, the committee then focused on establishing priorities for 
analysis.  While such discussions may be challenging, finding consensus on these issues will better 
prepare the League for future discussions with the Legislature and other stakeholders.  Committee 
members and League staff agreed that no action will be taken on tax base expansion and sourcing 
rules without further research, analysis and committee discussions.  
 
At the request of Dan Carrigg, the committee focused on establishing a list of priorities for staff.  
The Committee approved the following priorities in order by hand votes: 

 
1. Exemptions: Review and prepare analyses of the existing sales and use tax base to evaluate 

goods that are exempted by state law.  
2. Sales Tax Sourcing Rules: Prepare analyses of a proposal to modify California sales tax sourcing 

rules to implement a destination sourcing rule.   
3. Taxable Sales Base Expansion: Prepare analyses of the various aspects and options.  

 
As an adjunct to this discussion, the committee also requested that staff provide more information 
and analysis of the Vehicle Miles Travel Tax “Road Charge” at a future meeting. 
 

XII. 2016 Work Program  
The Committee then reviewed a draft work program prepared by League staff.  The work program 
reflected the typical areas the Committee is expected to work on during the 2016 year, developing 
and reviewing policy, legislative proposals and ballot measures affecting taxation issues and 
financing options for infrastructure.  A member of the committee moved to add an analysis of the 
Proposition 13 “split-roll” proposal to the work plan, but the motion failed (15 Ayes) (23 Nays).  A 
subsequent motion to adopt the work plan passed unanimously by voice vote. 
 

 Next Meeting: Thursday, April 7, 2016, Handlery Hotel, San Diego 
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