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I don’t know about the rest of you, but I feel like I have been in a funk lately.  It seems like 
every day some bad news hits my desk – I have to ask myself, “What’s next?”  

After dealing with all the backlash from the Bell scandal; the State deciding to solve its 
problems on the backs of local government by dissolving redevelopment (causing financial 
hardship in most cities); and now seeing two of the largest cities in California filing for 
Chapter 9 – it’s almost more than most of us can bear. 

But we didn’t make it to where we are today by curling up in a ball and weeping (even though 
at times we feel like it).  Instead, like many of you, it has definitely made me reflect on what 
more is within my power to help my organization remain strong and sustainable.  Within my 
power is the relevant point.

I believe that in most instances finance professionals carry the burdens of the organization 
on their shoulders because we clearly see through data what’s happening within our 
organizations.  We understand the reports being issued whether they are estimates to be 
used as guides or actual final numbers that, good or bad, need to be reported.  Unfortunately, 
sometimes we don’t have a final say on the message either given to the City Council or by 
the City Council.  I’ve heard colleagues say that their City Council wants to hear a positive 
message or even worse, I have been called “Little Miss Grey Cloud” for sharing concerns 
over financial data.

But none of this should deter us from what our job is as finance professionals and we 
should continue to do whatever is within our power to help an organization deal with the 
fiscal reality, both when times are good and when times are bad.  What is within our power is 
focusing in on implementing and adhering to best practices as it relates to internal controls, 
budgeting and financial reporting.  Also, we need to spend time developing and honing our 
soft skills to clearly communicate our fiscal message.

Some questions we should ask ourselves:
• Do we have written financial policies and procedures as it relates to debt management, 

budgeting, financial reporting, etc.?  Have we been too busy to get around to this?
• Are we updating budget information as soon as actual results are known?  For our 

larger cities, how’s the communication between the Finance Department and the 
Budget Office?  Are we evaluating performance measures and benchmarks?

• Do we have a five or 10-year financial plan for our agency? How should we handle a 
constantly changing environment in these long-range plans?

• How’s the quality of our interim reporting?  Are we still reporting only at mid-year and 
fiscal year end?  Do we need to report more often?

• Are we providing quality transmittal letters in our budget and CAFR documents?  Does 
our message clearly communicate our agency’s issues and policy matters that impact 
our community and financial health?
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Administration 
Steve Heide, Chino Valley Independent Fire District 
Carrie Corder, Cucamonga Valley Water District   
Alex Smith,  California Joint Powers Insurance Authority 
Bob Biery, City of Westlake Village 
Jesse Takahashi, City of Campbell
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Career Development   
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Chu Thai, City of South Pasadena    
Mark Uribe, City of Camarillo    
Brenda Charles, City of San Jose                                  
Mary Bradley, City of San Luis Obispo   
Ronnie Campbell, City of Camarillo   
Drew Corbett, City of Sunnyvale 

Membership Benefits   
Christy Pinuelas, City of Agoura Hills   
Stuart Schillinger, City of Brisbane    
Brent Mason, City of Riverside                                                                                            
Teri Albrecht, City of Merced  

Professional Standards & Recognition 
Scott Catlett, City of Riverside    
Stephen Parker, Yorba Linda Water District  
Ken Brown, City of Irvine    
Terri Willoughby, City of Menifee 

Program     
Viki Copeland, City of Hermosa Beach   
Ronnie Campbell, City of Camarillo   
Mary Bradley, City of San Luis Obispo  
Pamela Arends-King, City of Tustin 

Technology 
Barbara Boswell, City of Lancaster    
Rick Teichert, Moreno Valley    
Josh Betta, City of Glendora                                                                                 
John Adams, City of Thousand Oaks  

League Liaison    
Darren Hernandez, City of Santa Clarita 

Positions listed include committee chairs, vice chairs, 
senior advisors and Board liaisons.

Officers, Directors and 
Standing Committees
President  
Laura Nomura, City of Irwindale

President-Elect 
Pauline Marx, City and County of San Francisco

Past President 
Scott P. Johnson, City of Oaklad

Board of Directors 
John Adams, City of Thousand Oaks    
Teri Albrecht, City of Merced 
Pamela Arends-King, City of Tustin   
Drew Corbett, City of Sunnyvale   
Jesse Takahashi, City of Campbell    
Terri Willoughby, City of Menifee  

Committees

• Are we getting the training necessary to prepare us in our roles as financial managers?  
If our local governments are reducing or eliminating training budgets, should we invest 
in ourselves personally? 

• How are we preparing the next generation of financial managers to deal with the 
endless issues we are facing?  Do we have a succession plan?

The list of questions could go on and on.  I am sure you have some great questions that 
we could add to the list and ponder.  I would imagine that we all have areas to work on and 
improve, so we are not alone.

Make some time to evaluate and assess where your department is at with best practices 
and procedures.  Pick one or two off the list and set them as goals for your team to complete 
in the next six months or so.  Continue to use the CSMFO Listserv for ideas and samples – 
we have a great group of professionals in this organization who love to share information.  
We all need to support each other!

On a sad note, I was informed the founding father and first President of CSMFO, Ray Wood, 
passed away last week.  A visionary who knew back in 1957 that municipal finance was a 
highly specialized field in need of a professional society for those working in the profession.  
From an initial 25 members to now more than 1,500 members in CSMFO, we owe Ray 
Wood a debt of gratitude for his significant contribution to this organization. As I write this 
article, we are attempting to gather information for our membership regarding memorial 
services for Mr. Wood, I am hoping an email will be out soon.  Our thoughts and prayers go 
out to his wife, Maria, and other family members in this time of sorrow.

President's Message continued

Did You Know?

The Oakland Museum of California is the second stop of several cities for a vivid exhibit on America in 
1968?  Read The Wall Street Journal article: Twelve Months Out of Context. 
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2012-07(Jul)-31 CMTA Dollars and Sense Ad - text as outlines.pdf   1   7/31/2012   5:20:05 PM

** ADVERTISEMENT **

http://online.wsj.com/article/SB10001424052702303640804577490963587658818.html
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It’s time to move with the times…

For years, CSMFO has 
been distributing a monthly 
MiniNews.  I’ve often wondered 
from where the name derived, 
as this often 30-page PDF is 
hardly “mini!”  That’s all about 
to change, however, when the 
MiniNews morphs into its new 
reduced-sized format.

That’s right, starting with the 
October issue the very large, 
not-so-easy-to-download PDF 
will be a thing of the past, and 
in its place will be a trimmer, 
streamlined four-page version. 
The newsletter will still be a PDF 
but its reduced size will make 
downloading much easier. The 
articles will include only the 
first few lines and then you can 
click on the link to read the rest.  
Chapter meetings will be a list of 
dates with links to the website; 
job placement ads will be the 
same.  Advertisers will either 
have just a logo or a small ad, 
but both will offer links to the 
firms’ websites.  Want a sneak 

peek? Download the mock design (please note that this is just a sample, the advertisers 
and content reflected here are not actual advertisers or actual ads). 

Some of you may be asking, “But what about people like me, who like to print it and read 
it on paper?”  We haven’t forgotten you!  All the articles will be archived on one single 
page on the CSMFO website, in the order in which they appear in the PDF.  Simply click on 
the first article, then print that entire page.

We’re very excited about this new format, but would love to hear what you have to say 
about it.  After the Annual Conference in February, after five months of the new format, 
we’ll be conducting a survey to see how you like it.  Of course, you don’t have to wait until 
then—as always, feel free to email me with your thoughts.  I welcome your perspective!
 

CSMFO Chapter Chairs
Central Coast 
Jennifer Sorenson, City of Paso Robles  
805-237-3999, jsorenson@prcity.com  
     
Central Los Angeles    
Joy Getz, City of Signal Hill
562-989-7318, jgetz@cityofsignalhill.org

South Bay Co-Chairs 
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Eleanor Manzano, City of Redondo Beach
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Central Valley 
Sonya Williams, City of Los Banos 
209-827-7000, sonya.williams@losbanos.org

Channel Counties Co-Chairs 
Carole Wilson, City of Thousand Oaks
805-449-2241, cwilson@toaks.org
Licette Maldonado, City of Camarillo
805-388-5327, lmaldonado@ci.camarillo.ca.us

Coachella Valley 
Kay Godbey, Coachella Water District  
760-398-2661, kgodbey@cvwd.org  
 
Desert Mountain 
Marc Puckett, Town of Apple Valley
760-240-7000, mpuckett@applevalley.org 

East Bay 
Erick Cheung, Contra Costa Transportation Authority 
925-256-4733, echeung@ccta.net

Imperial County 
Rosa Ramirez, City of Holtville 
760-356-2913, rramirez@holtville.ca.gov 

Inland Empire 
Scott Catlett, City of Riverside 
951-826-5609, scatlett@riversideca.gov 

Monterey Bay 
Marc Pimentel, City of Watsonville 
831-768-3470, pimentel@ci.watsonville.ca.us 

North Coast 
Bill Mushallo, City of Calistoga 
707-942-2803, bmushallo@ci.calistoga.ca.us

Northeast Counties 
Steve Strong, City of Redding 
530-225-4079, sstrong@ci.redding.ca.us 

Northwest Counties 
Stephanie Beauchaine, City of Rio Dell 
707-764-3532, finance1@riodellcity.com

Orange County 
Pamela Arends-King, City of Tustin
714-573-3061, PArends-King@tustinca.org 

Peninsula 
Stuart Schillinger, City of Brisbane  
415-508-2151, schillinger@ci.brisbane.ca.us 

Sacramento Valley 
Stefani Daniell, City of Citrus Heights
916-727-4776, sdaniell@citrusheights.net  

San Diego County 
Dennis Coleman, City of Solana Beach 
858-720-2461, dcoleman@cosb.org 

San Gabriel Valley Co-Chairs 
Josh Betta, City of Glendora
626-914-8241, jbetta@ci.glendora.ca.us 
Tracey Hause, Temple City          
626-285-2171x2314, thause@templecity.us
 
South San Joaquin 
Ronney Wong, City of Fowler
559-834-3113, rwong@ci.fowler.ca.us 
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Need a Change?  
We’ll Help You Out!

800.755.6864 
www.willdan.com

n   Cost Allocation Plans/User  
Fee Studies

n   Water/Wastewater Utility  
Rate Studies

n   Fiscal/Economic/Real Estate 
Analysis Services

n   District Administration and 
Formation

n   Revenue Generation Strategies
n   Finance Staff Augmentation
n   Bonded Debt Compliance
n   Proposition 218 Studies
n   IT Assessment Services

Visit www.bankofamerica.com/disclaimer for marketing disclaimer.

Side by side,  
community by community,  
state by state.  
Opportunity at every step.™

Our specialized client teams work side by side with you to deliver 

advice and a full range of solutions. Bringing our global capabilities  

to the state and community level. 

For more information, visit bankofamerica.com/government

© 2012 JPMorgan Chase Bank, N.A. Member FDIC.

For commercial banking services, please contact: 

Garrett Bell
Division Manager, Government Banking
213-621-8133

Deliver more to those you serve with 
help from J.P. Morgan. 
Our team of dedicated government 
experts live and work within your 
community.

MiniNews Sponsors

March 2012

CSMFO | 1215 K Street, Suite 2290 | Sacramento, CA 95814 | p:877.828.9183 | f:916.231.2141 | www.csmfo.org

http://www.csmfo.org/membership/join-csmfo/
http://media.csmfo.org/wp-content/uploads/2012/08/MiniNews_Redesign.pdf
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The Annual Weekend Training Seminar is a 2.5-day skills 
based workshop scheduled for November 16-18, 2012 at the 
Hyatt Hotel in Pleasanton. Training consists of 10 different 
sessions covering topics such as: legislative update for 
California finances, investing public funds, bond financing, 
financial analysis and reporting, long-term financial planning, 
and budgeting.

The seminar is an excellent value and that distinction is even 
more prevalent during these tough economic times.

Class size is limited to 40 participants and fills up quickly 
each year, so hurry and register!  The registration deadline is 
October 19, 2012.

Please visit the CSMFO website at www.csmfo.org to register 
online.

*If you have any questions or would like more detail regarding 
the workshop, please contact Mark Uribe, Vice-Chair at 
muribe@ci.camarillo.ca.us or 805-388-5358.

*If you have any questions regarding registration, please 
contact Elizabeth Cardwell at 877-282-9183.

Mark Uribe, Assistant Director of Finance, City of Camarillo

Annual Weekend Training Seminar Welcome New Members!
• Melissa Bender, Director of FInance & 

Administrative Service, Beaumont-Cherry 
Valley Water District

• Stephen Fineberg, Central Valley Practice 
Leader, Moss Adams LLP

• Sandra Flores, Retail Banking Manager, 
Opus Bank

• Anne Henderson, Senior Accountant, 
Douglas County

• Irina Kumits, Financial Manager, San Diego
• Mike McCann, Civic Engineer, Delphi 

Solutions
• Christine Paras, Senior Financial Analyst, 

Palo Alto
• Matthew Parsons. Business Assurance 

Senior, Moss Adams LLP
• Colleen Tribby, Budget & Financial 

Manager, South San Francisco
• Christine Vuletich, Assistant County 

Manager/CFO, Douglas County
• Barbara White, Accountant, Anderson

Need a Change?  
We’ll Help You Out!

800.755.6864 
www.willdan.com

n   Cost Allocation Plans/User  
Fee Studies

n   Water/Wastewater Utility  
Rate Studies

n   Fiscal/Economic/Real Estate 
Analysis Services

n   District Administration and 
Formation

n   Revenue Generation Strategies
n   Finance Staff Augmentation
n   Bonded Debt Compliance
n   Proposition 218 Studies
n   IT Assessment Services

** ADVERTISEMENT **

http://events.csmfo.org/events/index.cfm?OrgGUID=CA2000&Action=Events&Option=View&GUID=AD6A4668-4040-BE2A-B1B148B792AE4911
http://events.csmfo.org/events/index.cfm?OrgGUID=CA2000&Action=Events&Option=View&GUID=AD6A4668-4040-BE2A-B1B148B792AE4911
http://events.csmfo.org/events/index.cfm?OrgGUID=CA2000&Action=Events&Option=View&GUID=AD6A4668-4040-BE2A-B1B148B792AE4911
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Bringing Capital Assets into the 21st Century
Saboohi Currim, Controller/ Auditor & Glynis Litvak, Senior Financial Analyst, Mesa Water District

Most water utilities in California, especially those established 
in the earlier part of the 1900s have struggled with the 
accurate and detailed financial valuation of their capital 
assets. Many agencies were formed by the merger of several 
local water districts each with varying degrees of information 
on their infrastructure. Combining the assets and liabilities 
of any two organizations is a challenge at the best of times. 
To do so with multiple organizations that had no common 
standards as far as financial reporting went, and varying 
degrees of sophistication in terms of accounting policies & 
procedures was a venture guaranteed to have difficulties.

This was the case when on January 1, 1960, Mesa 
Consolidated Water District (Mesa Water), formerly known 
as the Costa Mesa County Water District, commenced 
operations by acquiring the assets and obligations and 
assumed the responsibility of consolidating the City of Costa 
Mesa's Water Department, Fairview County Water District, 
Newport Heights Irrigation District, and Newport Mesa 
County Water District. 

Mesa Water set a precedent with this merger as the first 
California water agency to consolidate two or more water 
agencies and assume both their assets and debts. This was 
a task that the technology of that era made very difficult. 
The infrastructure of the merged districts was recorded 
on hand drawn maps that were used by the new district’s 
operations department to plan repairs, maintenance 
and replacements of pipes, valves, hydrants and the like. 
However, on the accounting side of this new agency, the 
values of the assets combined were recorded on the General 
Ledger in totals by categories (e.g. pipes) but not with any 
breakdown by individual assets within a broad category. 
To address this issue, Mesa Water tracked additions and 

deletions manually as they came up after the initial base line 
values were recorded at the time of the merger. To account 
for the composition of over $132 million of assets (excluding 
depreciation) as of 2011, was therefore a challenge. Assets 
were added to the overall categories of Transmission 
System, Reservoirs etc. without identifying the type of asset 
or any other identifying characteristics (such as pipe width 
or length). This information was collected separately by the 
Operations and Engineering Departments on their physical 
maps. 

In 2007 Mesa Water decided to upgrade its physical 
map system to a Geographic Information System (GIS) 
spearheaded by the Engineering Department. The district’s 
atlas and asbuilts pages were digitized creating an ESRI 
geodatabase for water, sewer and storm drains with 
geometric network capabilities.  It was at this point that the 
Financial Services Department at Mesa Water saw a unique 
opportunity to link the financial records to the physical 
infrastructure of the district. After conferring with the 
Engineering Department it was decided that as the various 
components of the infrastructure were entered into the GIS 
system, they would also collect data on date of installation, 
besides the physical characteristics of the asset (e.g. 2” air 
release valve installed in 1957). 

Once the GIS system was complete with all assets entered into 
the system they were downloaded into an Excel spreadsheet. 
There were several thousand lines of asset data that 
contained date of installation, units of the item and physical 
characteristics of the asset (e.g. size and material). We 
commissioned an engineering consultant to value the assets 
at replacement value. This gave us a baseline to work with. 
After obtaining the total replacement value of the assets we 

Continues on next page
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started the process to mark them down to acquisition cost. 
We used the GASB 34 modified approach to the valuation 
of capital assets. We established useful lives based on 
the expert opinion of the consultants and proceeded to 
deescalate each asset back to the year of installation using 
Engineering New Records Construction Cost Index. This gave 
us a value that we could then proceed to depreciate based 
on the years of service of the asset. Once the asset values as 
of the installation date and the accompanying accumulated 
depreciation were calculated, we had to reconcile the data 
to our general ledger balances. Fortunately, the financial 
values of the detailed assets mirrored the gross asset 
values that we had been carrying forward over the past 
50 years. Some minor adjustments had to be made to our 
accumulated depreciation accounts, but the asset values 
were reassuringly close to what we had been reporting. After 
making the needed changes to the general ledger accounts, 
we were ready to load the data into our Fixed Asset Module, 
which keeps an inventory of all of our capital assets and then 
based on methods and lives specified by us, will calculate 
the depreciation expense annually. The entering of this 
data into our module would have been a daunting task as 
an asset card would have to be created for each asset and 
the various characteristics of the asset entered on the card. 
Fortunately, our Senior Financial Analyst was able to work 
with Microsoft consultants to identify a method whereby 

** ADVERTISEMENT **

excel spreadsheets set up in a prescribed format could load 
the data into the module without having to create individual 
asset cards. This allowed us to import thousands of assets 
into the module with a minimal amount of effort. 

To summarize, Mesa Water now has all of its capital assets 
recorded in a Fixed Asset module that interfaces with our 
General Ledger and is able to update the General Ledger 
whenever a change in the capital assets takes place. Due 
to the level of detail included in the module, if even a length 
of pipe is replaced anywhere in our service area, our new 
system will be able to remove the old pipe and all the 
information related to it and replace it with the new pipe 
and the updated cost information as well. The accumulated 
depreciation on the old pipe will be automatically removed 
from the records and a new depreciation schedule started 
for the new pipe. 

This project used state of the art technology available 
in the world of engineering and married it to financial 
reporting software so that the information produced by the 
first system will seamlessly update the data in the second 
system providing Mesa Water with up-to-date and detailed 
information on the physical assets belonging to the district 
and their value.

Capital Assets continued
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CSMFO Annual Confe
rence

February 20-22, 2013

Next year will be a busy year in northern California with both the 2013 CSMFO Annual Conference and GFOA Annual Conference 
to be held in the Bay Area. The CSMFO Annual Conference will be held February 20-22, 2013 at the Marriott City Center in 
Oakland and the GFOA conference will be held in San Francisco in June. While both conferences offer opportunities to network 
and earn CPE, ask yourself, “Where is the best value?"  

CSMFO GFOA
Earn CPE Yes Yes

Great Networking Yes Yes

Conference Price Fabulous Value Could be at least $80 more per at-
tendee

Conference Sessions Focus on critical issues specific to 
California Broader focus

Last month’s MiniNews had the perspective from long-time Oakland resident and Annual Conference Host Committee member 
David Brodsly from KNN Public Finance. My Oakland experience has primarily been related to sports – taking BART (Bay Area 
Rapid Transit) in to watch an A’s game or a Raiders game, and more recently going to my first Annual Conference Host Committee 
meeting at Oakland City Hall. 

I have to sing the praises of how great it was to take BART into Oakland.  I am closest to the yellow line and parked at the Orinda 
Station (though I could have also chosen Walnut Creek or Concord).  We had a brief tour of the Marriott City Center hotel, which 
was a short walk from the City Center station.  It was ironic to see some of the jazz posters on the second floor considering the 
2013 CSMFO Annual Conference theme.  BART offers so many great options for area finance professionals to conveniently get to 
the CSMFO Annual Conference.

Your Conference Chair and President-Elect, Pauline Marx, as well as Co-Chair and Past President, Scott Johnson, are leading 
the way to ensure that 2013 will include exciting keynote speakers, great sessions and of course, the Thursday evening event. 
Remember Burlingame two years ago and how much fun you had?

The Program Committee  The Program Committee always does a great job of getting those “hot topics” at the 
conference, making sure we all hear  latest 411.  We certainly have a lot going on with various changes such 

as redevelopment dissolution, new GASB pronouncements, and continuing challenges with PERS.  

Check the CSMFO MiniNews and website often for updates on the conference and mark your 
calendar for February 20-22, 2013. Coincidentally, the Golden State Warriors will be playing 
the San Antonio Spurs on Friday, February 22, according to the website,  so basketball fans can 

plan to spend a little extra time in Oakland.  

California Finance...And All That Jazz
Joan Michaels Aguilar, Finance & Technology Director, City of Dixon

** ADVERTISEMENT **
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Committee Member Spotlight: Get to Know Your CSMFO Leadership!
Christy Pinuelas, City of Agoura Hills
Committee Chair:  Membership Benefits

Q: How long have you been in the municipal finance profession? Why did you choose this profession? 
I started in the municipal finance profession in 1988 at United Water Conservation District.  I was previously an auditor for Deloitte 
Haskins and Sells and had several governmental clients.  

Q: How long have you been a CSMFO member? Served on a CSMFO committee? 
Someone called me up and invited me to attend the Channel Counties Chapter of CSMFO.  I mostly remember everyone being so 
welcoming at the meeting and finding a network of colleagues was a bonus. The meetings served as a springboard for learning 
about a wide variety of topics. 

Q: What committee are you a part of now? Why did you become involved with CSMFO’s committee(s)?  
In 1992 I went to work for the City of Camarillo, where Anita Lawrence was the Director of Finance.  Anita encouraged me 
to become involved in CSMFO – first as the CSMFO Chapter Chair and then as a member of the Professional Standards and 
Recognition Committee.  I was appointed as Vice Chair for Career Development Committee, served as a Board member, Annual 
Conference Host Committee member and I am currently the Membership Benefits Committee Chair.  

Q: How did you come to be involved in the leadership of CSMFO? 
Janet Salvetti appointed me to my first Vice Chair position on Career Development.  I was thrilled to be asked to serve on the 
committee and worked on the Pre-Conference for the Annual Conference.

Q: What are your goals for the committee for the coming year, and how do they relate to the overall organization’s goals? 
My goal is to encourage every organization throughout California to join CSMFO.  By working together we can help each other through 
these crazy times.  We can also all benefit by making sure we are offering consistent presentation of data and consistent interpretation 
of the ever-changing law.  

** ADVERTISEMENT **

Bartle Wells 
Associates

Independent Public Finance Advisors

•	 Financial	Planning
•		Utility	Rate	Studies
•	 Energy	Consulting
•	 Project	Financing

510.653.3399		
www.bartlewells.com
Berkeley,	California

** ADVERTISEMENT **
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California Municipal Revenue & Tax Association 
Division 1 Meeting
Friday, August 24, 2012

South Lake Tahoe Airport, 1901 Airport Rd (Restaurant/Council Chambers), 
South Lake Tahoe, CA  96150
530-541-0480    ----    Lodging:  http://sltla.org/members-lodging.html

8:30 a.m. – 9:00 a.m. 
Registration and Continental Breakfast at 
The Flight Deck Restaurant
Remit $30 fee per person, with form by Friday, 
August 17th  to the Treasurer - or $35 at-the-door

9:00 a.m. – 9:15 a.m. 
Welcome – Interim City Manager Nancy Kerry

9:15 a.m. – 10:00 a.m.
Business Section
     
President’s Report – New and Old Business
• 1st Vice President – Current Legislation
• 2nd Vice President – Future Meetings
• 3rd Vice President – Membership
• Secretary – Minutes
• Treasurer – Finance Report
• Certification Committee & Other Committee  

 Reports
• 2013 Board Nominations & Election
 
10:00 a.m. – 10:15 a.m. 
Break – Air Show practice viewing on restaurant deck

**Meeting moves to Council Chambers in same 
building**

10:15  a.m. – 11:00 a.m.
Mobile Food Vendors & How to Process            
Speaker:  El Dorado County Health Dept.

**Email questions for speaker by 8/15 to Secretary 
rkcardwell@cityoflivermore.net**

11:00 a.m – 12:00 p.m.
Business License Enforcement and Admin. Citations
Speaker:  Jim Cannon, Code Enforcement Officer, City 
of American Canyon

**Email questions for speaker by 8/15 to Secretary     
rkcardwell@cityoflivermore.net

12:00 p.m. – 1:30 p.m. 
Lunch at  The Flight Deck Restaurant    

1:30 p.m. – 2:30 p.m. 
Roundtable on “Special Events” and Vendors

Please share your city’s process, including one copy 
of your municipal code section and one copy of 
your application.  Experiences, positive or negative 
welcome.

2:30 p.m. – 2:45 p.m. 
Break and Raffle

2:45 p.m. -  3:30 p.m. 
Exchange of Expertise (please bring your questions)

Learn more at 
www.cmrta.org!

http://www.cmrta.org/
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Date:        Thursday, August 16, 2012       

Time:        8:45 a.m. - 11:00 a.m. (breakfast meeting)

Speakers:  Mark Huebsch of Stradling Yocca Carlson & Rauth, Attorneys at Law & Michael P. Busch of Urban Futures, Inc.

Topic           RDA Trailer Bill AB 1484 - Now What?

Place:       Tustin Ranch Golf Club                 
       12442 Tustin Ranch Road           
       Tustin, CA 92782

Cost:          $30 per person for members, $35 at the door. $35 per person for non-members, $40 at the door.   
                    Checks made payable to CSMFO OC Chapter.

RSVP:        RSVP to Pamela Arends-King 714-573-3060 or  lanicich@tustinca.org. Please register by Thursday, July 10. 

Joint Orange County Chapter & CMTA Division 9 
Meeting

Date:        Thursday, August 23, 2012      

Time:        11:00 a.m. - 2:30 p.m. 

Speakers:  Bryan S. Gruber, CPA, Partner, LSL Certified Public Accountants; Nicole Kissiam, Director of Financial Consulting,  
                      NBS; & Kevin Cummins, Economist, UBS Securities LLC

Topic           Accounting Update on GASB, RDA & Pensions; Maximizing General Fund Reimbursements Through Cost                
                     Allocation Plans and User Fee Analysis; & Is Financial Recovery on the Horizon?

Place:      City of Watsonville Civic Plaza, Community Room        
      275 Main Street            
                   Watsonville, CA 95076

Cost:          $25 per person for members, $40 per person for non-members.        
                   Checks made payable to CSMFO-City of Watsonville. 

RSVP:        RSVP to mpimentel@cityofsantacruz.com or 831-420-5055 no later than August 21. Cancellations made after   
  August 21 and no shows will be charged in full. 

Joint Monterey Bay Chapter & CMTA Division 4 Meeting
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Job Postings August 2012
Revenue Operations Analyst, City of Santa Monica
Salary Range: $5,896-$7,279 per month

Job Summary: Conducts compliance audits, revenue 
collections activities, and ensures compliance with local tax, 
special permit and contract requirements for businesses 
located and operating within the City. Compiles and analyzes 
data, recommends solutions, prepares reports and provides 
information regarding programs or projects.

Requires: Graduation from an accredited college or university 
with a Bachelor’s degree in Accounting, Business or Public 
Administration or a closely related field. Two years of recent, 
paid work experience performing business license inspections, 
compliance audits, contract management, project/program 
management, and/or code compliance activities involving 
enforcement of regulatory codes and ordinances. Experience 
in a public sector revenue division is desirable. Possession of 
a valid class C driver license. 

Classification specification pending Personnel Board Approval. 

Deadline: Applications will be accepted by the Human 
Resources Department on one day only, Thursday, August 9, 
2012, 7:30 a.m. – 5:30 p.m. Apply at: City of Santa Monica 
Human Resources Dept., 1685 Main St., P.O. Box 2200, 
Santa Monica, CA 90407. Phone: (310) 458-8697 or visit 
www.smgov.net/hr to apply online.

APPLICATION DEADLINE: 5:30 p.m., August 9, 2012

Administrative Services Officer/Finance Director, 
City of Signal Hill
Salary Range: $111,893 to $146,814 (annualized) DOQ

With the forthcoming retirement of the incumbent, the City of 
Signal Hill is seeking an Administrative Services Officer/Finance 
Director to serve a critical role within the City government. 
This person will manage a staff of six people overseeing 
financial reporting, accounting, investing, budgeting, business 
licensing, water billing, purchasing, information systems and 
risk management, and will also serve as the Controller of the 
Successor Agency to the Redevelopment Agency. Signal Hill 
is a city with stable leadership, a history of prudent financial 
management, and a balanced budget. The City has had no 
layoffs in response to the recession. 

Encompassing 2.2 square miles, Signal Hill is located in 
southeast Los Angeles County and is completely surrounded 
by the City of Long Beach. The City has a rich and colorful 
history. While most famous for the discovery of oil, it is 
now a well-balanced, financially sound and economically 
diverse community. With a population over 11,000 (daytime 
population 25,000), Signal Hill offers the benefits of a full 
service city with the feeling of a small town community, all 

located within four miles of the Pacific Ocean. Signal Hill is a 
Charter City with a Council-Manager form of government. The 
City’s FY 2012-13 General Fund budget is $17.3 million, the 
CIP is $19.8 million and there are 108 full-time staff positions. 

Annualized salary range $111,893 to $146,814, DOQ. 
Requires a relevant bachelor’s degree and at least six years 
of increasingly responsible experience in municipal public 
administration, accounting or finance, including four years 
of administrative and supervisory experience. Ideally, this 
will include experience with investments and redevelopment. 
Being a CPA and having familiarity with civil service would be 
a plus. A detailed brochure can be found at www.robertsrcg.
com/14601/signalhill.pdf. Apply by September 4, 2012 (email 
preferred) to: Norm Roberts, Roberts Consulting Group, phone 
(818) 783-7752, fax (818) 783-6377 or email robertsrcg@
msn.com. EEO/ADA

http://www.robertsrcg.com/14601/signalhill.pdf

APPLICATION DEADLINE: September 4, 2012

Chief Financial Officer, City of Surprise, Arizona
Salary Range: Annual Salary Range: $96,359 - $163,810 
DOQ

The dynamic and growing City of Surprise, consistently ranked 
as one of the safest cities in America and also identified as 
one of the “North American Cities of the Future” by Foreign 
Direct Investment magazine is seeking a new Chief Financial 
Officer (CFO). Reporting to the City Manager and serving as 
a key member of the City’s Executive Leadership Team, the 
CFO provides leadership, direction and management for 
the Finance Department including accounting, budgeting, 
purchasing, customer service, tax audit and departmental 
personnel and resources. The CFO will lead a Finance 
Department staff of 26 and manage a Department budget of 
$2.67 million. 

The City has experienced phenomenal growth, booming from a 
population of 39,000 in the year 2000 to its current population 
of approximately 120,000. Residents enjoy more than 330 
sunny days a year with an average winter temperature of 74 
degrees. 

The ideal candidate is a creative, sophisticated, and service-
oriented public finance professional who has outstanding 
leadership and interpersonal skills. Desirable candidates 
will have a proven track record of effectively leading change, 
improving customer service, and building mutually productive 
relationships with a wide variety of stakeholders. A history 
of demonstrating a commitment to staff development and 
empowerment will also be considered favorably. A minimum 
of five years of progressively responsible directly related 
management experience and a Bachelor’s degree expected. 

Continues on next page
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Continues on next page

To be considered for this exceptional career opportunity, 
submit a resume, cover letter with current salary information 
and four work-related references to: 

Stuart Satow 
CPS HR CONSULTING 
241 Lathrop Way 
Sacramento, CA 95815 

Ph: 916.263.1401 
Fx: 916.561.7205 
Email: resumes@cps.ca.gov 

To view an online brochure for this position visit: www.cps.
ca.gov/search 
City of Surprise, Arizona website: www.surpriseaz.gov 

The City of Surprise, Arizona is an equal opportunity employer.

APPLICATION DEADLINE: August 31, 2012

Fiscal and Policy Analyst
Salary Range: $75,136 - $112,704

Santa Barbara County is seeking a Fiscal and Policy Analyst 
to work within the County Executive Office (CEO), Budget and 
Research Division. We are seeking a candidate with municipal 
background, and exceptional customer service and analytical 
skills and a desire to make a difference.

THE DEPARTMENT
Working for the CEO’s office is an exciting opportunity for 
the right candidate who wants to work in the heart of County 
administration. The CEO’s office is responsible for implementing 
policy directives from the Board of Supervisors, overseeing 
operations of 22 County Departments and working with 
various community organizations and constituents. Working 
in this capacity you will have opportunity to comprehensively 
view the County operations and assist in achieving our goals 
and objectives. Although budget administration and policy 
are a big part of the work, you will also be involved in various 
projects where you will perform research, forecasting, data 
analysis, report on trends, prepare public presentations, 
respond to requests from the Board of Supervisors, and 
provide recommendations to decision makers. The CEO’s 
office is the place to be if you are interested in understanding 
County Government at the top level and making a difference 
in the community.

THE POSITION
The Fiscal and Policy Analyst reports directly to the Budget 
Director and is an at-will* position. The Fiscal and Policy 
Analyst is typically assigned a portion of the Departments to 
directly support them on fiscal and policy matters and become 
intricately involved in these departmental planning processes, 
programs, projects, fiscal challenges and monitoring of their 
success in organizational performance. 

The Ideal Candidate will be an experienced fiscal and policy 

analyst with a municipal background. The Employment 
Standards for the Position are:
A Bachelor’s Degree in accounting, finance, business, public 
administration, economics statistics, political science or 
related degree (Master’s degree highly desirable)
Two to five years of progressively responsible experience in 
fiscal, organizational and resource analysis (desirably in a like-
sized, municipal organization) 
Extensive knowledge of financial budgeting and management 
principles, practices and procedures; quantitative and 
qualitative policy analysis techniques; planning methodologies 
such as data collection, forecasting, modeling and alternative 
analysis techniques
GFOA certification is attractive

Ideal Candidates will also have the ability to:
Fiscal & Policy Acumen / Technical Expertise: 
Provide fiscal advice and technical assistance in the 
preparation of multiple Department’s annual budgets
Develop and monitor performance of the Departments’ 
budget throughout the year
Evaluate proposed Departments’ operational and fiscal 
strategic and budgetary plans 
Ensure assigned Departments’ budget and performance align 
with County objectives and Board Policy
Review prospective programs, funding increases, new 
initiatives, capital expenditures and provide recommendations 
to assist with the funding of new or existing programs
Perform research, forecasting, create reports and prepare 
presentations
Assist in recommending program cuts, and reallocation of 
funds
Assist with long-range financial planning, specialized studies, 
and special projects
Demonstrate a sound understanding of municipal funding 
sources and codes: State and Federal funding, Grants, 
Medicaid, etc., and California Government Code Title 3 and 
other relevant codes
Use municipal financial systems to extract, analyze and 
present data 
Estimate future County and departmental funding 
requirements 
Intermediate to advanced experience with MS Excel, and 
familiarity with municipal financial systems

Leadership / Customer Orientation
Assist the Budget Director, CEO and other top managers with 
analysis of proposed plans, projects and budgets, and provide 
recommendations 
Take ownership on projects
Have a customer service focus 
Take pride in delivering quality services to a variety of internal 
customers
Build effective relationships 
Be Committed to meeting the expectations and needs of 
customers

Communications / Interpersonal Skills
Exceptional writing skills that represent data and report 
findings to intended audience effectively
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Experience with PowerPoint and the use of graphs, charts and 
tables to effectively communicate data
Keep Budget Director, CEO, and assigned departmental 
managers informed of deviations in Departments’ 
performance compared to approved budget
Influence others to affect successful outcomes and navigate 
effectively through political challenges
Work and communicate successfully with others 
Uphold public trust through leading with integrity and 
unquestionable Ethics
Demonstrate Craftsmanship through vision, innovation and 
creativity
Be a Resilient leader who is adaptable, takes action, leads by 
example and is self-reliant
Effectively incorporate a strong business sense and financial 
acumen to public service
Demonstrate Intensity while achieving results and 
accomplishing goals

APPLY ONLINE: 
Apply at www.sbcountyjobs.com and attach a resume and 
cover letter
Apply by August 10

Questions? Please contact your recruiter, Wendi Brown, at:
wendi@wbrowncreative.com 
541-858-0376 (direct)

APPLICATION DEADLINE: August 10, 2012

Administrative Analyst, City of Newport Beach
Salary Range: $5,189.60 - $7,304.27 per month

The City of Newport Beach, one of Southern California’s most 
scenic and dynamic beach communities, has a full-time 
opening for an Administrative Analyst to assist in planning and 
coordinating assigned general administrative functions of the 
department, such as budget development, implementation 
and administration, records management, purchasing and 
inventory control, customer services, contract administration, 
personnel administration, and general administrative support 
services.

Candidates are required to submit a resume and cover letter 
that briefly addresses their professional level administrative 
staff experience along with a completed on-line application. 

The Administrative Analyst position requires the equivalent to 
a Bachelor's degree from an accredited college or university 
with major course work in business or public administration 
or a related field and three years of increasingly responsible 
professional level administrative staff experience.

APPLICATION DEADLINE: August 7, 2012

Senior Accountant, City of San Carlos
Salary Range: $7,165 - $8,684 per month

About the Position
This management classification is responsible for performing 

accounting and auditing work, preparing state and federal 
reports, assisting in the maintenance of the City's general 
accounting system, and maintaining the fixed asset program. 
Indirectly supervises technical and clerical staff as assigned. 
Reports to the Financial Services Manager.

Essential Duties
* Assist in preparation of city payroll
Participates in the posting, balancing, and reconciliation of 
the general ledger and subsidiary accounts.
* Prepares and issues monthly budget and accounting 
reports and fund balance projections on a timely basis.
* Prepares and submits financial reports and other 
information required by outside agencies, including the City 
, Redevelopment Agency, and special assessment district's 
annual report of financial transactions to state controller, 
annual state street report, federal employment survey, and 
other reports as required.
* Coordinates with claim administrator and files claims 
for state-mandated cost reimbursements.
* Provides technical accounting and financial support 
to other sections of the department.
* Performs fixed asset accounting, including 
maintaining accurate and up-to-date fixed asset records and 
providing thorough statistics for capital and operating budgets.
* Maintains capital improvement project records, 
reflecting the accurate year-to-date project costs.
* Develops effective procedures for financial record 
keeping and accounting systems.
* Makes journal entries to ensure up-to-date and 
accurate accounting records are maintained. 
* Prepares subsidiary ledger activity reports. Keeps 
accurate balance sheets on all transactions. Prepares bank 
reconciliation and assists with year-end close of City books; 
provides support documentation, schedules, and reports 
during the annual audit.
* Keeps current on new regulations, and implements 
new procedures to comply.
* Maintains effective working relationships with all 
levels of staff and with the public.

Job-Related and Essential Qualifications
Knowledge of principles, practices, methods, and techniques 
used in governmental accounting, public finance administration 
and budgeting; computer spreadsheet software. Federal and 
state regulations and guidelines as they pertain to municipal 
finance; municipal taxation and revenue management. 

Ability and skills to compile and analyze financial reports; make 
accurate revenue estimates; prepare clear, comprehensive, 
and accurate reports and statements; examine and verify 
financial documents. Learn, retain, interpret and apply 
financial regulations and policies. Establish, maintain and 
foster cooperative working relations with others contacted in 
the course of work; foster teamwork within the department.

Education and Training
Sufficient education and experience to satisfactorily perform 
the duties of this classification. A typical qualifying background 
would be four years of governmental accounting and auditing 
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experience, and a bachelor's degree with major course work 
in accounting.

Special Requirements
Speak clearly and understandably; ability and dexterity 
to operate a computer; to read; to reach; hear voices and 
telephones.

Final filing date: 5:00pm, Friday, August 24, 2012 
(Supplemental Questionnaire Required) 
Tentative Interview Date: Week of September 10, 2012

How to Apply
Submit applications through CalOpps at www.calopps.org or 
visit our city website at www.cityofsancarlos.org.

Resumes will not be accepted in lieu of applications. Application, 
including all work history, must be fully completed if a resume 
is attached. Incomplete and/or inaccurate applications may 
result in disqualification from the recruitment process. All 
communication regarding your status in this recruitment 
process will be conducted via e-mail or postal mail. Be sure to 
include a valid e-mail address on the employment application. 
Applicants are responsible for notifying Human Resources of 
any changes to contact information.

Selection Procedure
Based on the application screening, those candidates with the 
most relevant qualifications will be invited to an oral interview, 
which may include a written exam and/or practical exam.

Appointment to this position is contingent upon: 
*A pre-employment fingerprinting criminal history records 
check
*A pre-employment credit check

APPLICATION DEADLINE: 5:00 p.m., August 24, 2012

Accountant 1, San Mateo
Salary Range: $5,591.00 to $6,671.00 per month

The Position:
This is the entry level class in the professional accounting 
series. In this class, employees will perform more of the 
routine tasks and duties assigned to them. Since this class 
is typically used as a training class, employees may have only 
limited or no directly related work experience.

Training:
Education: Equivalent to a Bachelor’s degree from an 
accredited college or university with major course work in 
accounting or business administration.

Experience:
No experience required. Prior governmental accounting 
experience using Tyler Technologies Eden systems and 
advanced skills in Microsoft Office products, particularly Excel 
and Word, are highly desirable.

To apply:
Visit www.cityofsanmateo.org

The recruitment will close on August 17, 2012, or upon receipt 
of the first 100 applications and supplemental questionnaire.

APPLICATION DEADLINE: August 17, 2012 or upon receipt 
of the first 100 application

Senior Financial Analyst, Palo Alto
Salary Range: $73,112 - $97,469

The City of Palo Alto Office of Management and Budget (OMB) 
has a challenging opportunity for a critical thinker as a Senior 
Financial Analyst. The OMB has been honored with numerous 
awards for excellence in capital and operating budgeting and 
public communications by state and national organizations. 
This position offers the opportunity to use creative and 
innovative skills in addressing the city’s budget constraints. If 
selected for this career opportunity, you will perform complex 
financial analysis requiring considerable technical skills; 
prepare key financial or technical reports for Administration, 
OMB, Real Estate, Treasury or related functions that require 
extensive knowledge of City's financial functions; and perform 
related duties as required.

Incumbents of this classification perform difficult and complex 
work involving City-wide financial and technical analysis and 
related aspects of financial management. This position requires 
extensive knowledge of City financial functions, managing 
position control for an organization, validating financial data 
and the ability to exercise independent judgment.

For complete posting information and to apply, please visit the 
City of Palo Alto's website.

APPLICATION DEADLINE: Open Until Filled

Finance Director, Town of Jackson
Salary Range: $67,767 - $98,185

FINANCE DIRECTOR - Jackson, WY - (pop. 9,577) Salary: 
$67,767 - $98,185 (DOQ) The Town of Jackson, located at the 
southern gateway to Grand Teton and Yellowstone National 
Parks, seeks a qualified leader and senior team member 
with demonstrated abilities in municipal budget preparation, 
oversight, and reporting, (total budget of $35.7 million), 
demonstrated abilities in risk management including partially 
self-funded health insurance programs, and municipal 
investments. Ideal candidate will have a strong values 
orientation, a balanced lifestyle, proven staff management 
skills, experience in GAAP for general fund and enterprise 
fund programs and budget forecasting, skills in consensus 
building and participative management, and the ability to 
communicate effectively. Any combination of education and 
experience providing the skill and knowledge for successful 
job performance is qualifying. Typical qualifications include: 
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Bachelor’s degree in finance, accounting, business, public 
administration or related field and five years professional 
experience as a municipal government finance director or 
similar position. Preferred qualifications include Certified 
Public Accountant (CPA) and/or Certified Public Finance 
Officer (CPFO). Applications will be accepted until August 15, 
2012. Send to: Town of Jackson, Assistant Town Manager, 
P.O. Box 1687, Jackson, WY 83001. Phone: (307) 733-3932 
x1107; e-mail: rrobinson@ci.jackson.wy.us. Application packet 
and position profile available at www.townofjackson.com. The 
Town of Jackson is an equal opportunity employer.

APPLICATION DEADLINE:  August 15, 2012

Accountant, Central Contra Costa Sanitary 
District
Salary Range: $5,948– $7,198 plus benefits

Perform complex and difficult professional accounting duties 
requiring knowledge of governmental accounting systems, 
practices and principles. Duties include the preparation and 
analysis of monthly financial statements, budgeting, managing 
investments, forecasting cash flows, maintaining capital 
project accounting, performing financial analyses, maintaining 
grant records, reconciling accounts, and preparing special 
reports and analyses as required.

SUPERVISION RECEIVED AND EXERCISED
• Receive general supervision from the Finance Manager and 
functional supervision from the Finance Administrator. 
• May exercise technical supervision over Accounting 
Technician series. May supervise daily work activities within 
the Finance and Accounting Section including accounts 
payable, accounts receivable, cash receipts, general ledger, 
fixed assets, and payroll.

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but 
are not limited to, the following:
• Maintain Capital Projects Accounting and monitor activity by 
reviewing and entering information into the computer system.
• Maintain accounts receivable processing; including billings, 
collections, doubtful accounts and cash receipt and refund 
entry.
• Maintain fixed assets accounting, monitor new purchases 
and movement of assets and record pertinent information.
• Prepare journal entries, post and reconcile general ledger 
accounts and subsidiaries.
• Perform daily cash management, monitor District’s cash 
flow, maintain temporary investments, prepare cash flow 
analysis for investment purchases and maturities, and initiate 
transfers.
• Prepare work papers, financial statements, special billings, 
and various reports to/for State, Federal, and other agencies, 
as well as, for internal accounting.
• Participate and assist in the preparation of the Operations 
and Maintenance Budgets. Monitor budget activity, proper 
expenditure coding, document preparations, and other 
accounting related activities.
• Assist in/or perform preparation, analysis, and review 
reimbursements, expenditures, or other proprietary and 

budgetary accounts.
• Maintain accurate recordkeeping of the District’s Section 
125 plan, prepare reimbursements in accordance with 
District’s plan documents, and reconcile accounts and 
reports. 
• Maintain, reconcile, and process insurance payments for 
employee benefits and, update employee information, as 
needed.
• Prepare and analyze monthly financial statements and 
perform account reconciliation's.
• Prepare audit work papers for the District's independent 
auditors.
• Assist in the preparation of the annual financial statements 
and notes in accordance with governmental accounting 
and financial reporting standards; prepare and submit the 
Comprehensive Annual Financial Report (CAFR).
• Prepare and analyze budget reports, projections, and 
financial statements.
• Provide work direction and training to the Accounting 
Technician series, as required.
• Recommend and assist in implementing new or revised 
systems, applications, and procedures as appropriate. Review, 
analyze, and document accounting operations and systems. 
Apply accounting theory and expertise to work assignments.
• Perform related duties as required.
• Maintain financial records and control of grant-funded 
capital projects to ensure timely submission of payment 
requests and receipt of funds in compliance with grant 
conditions and expenditure limits. 

Experience
• Two years of experience in a professional accounting 
capacity in the preparation and maintenance of accounting 
documents and records in municipal fund accounting.

Education
• Equivalent to a bachelor's degree from an accredited college 
or university with major study in accounting or a related field.

Licenses and Certifications:
• May need to possess a valid California Driver's License as 
required by the position. C.P.A. or C.M.A. is desirable, but not 
required.

Apply online at www.centralsan.org.

An Equal Opportunity Employer Encouraging Workforce 
Diversity.

APPLICATION DEADLINE: Open Until Filled

Senior Accountant, United Water Conservation 
District
Salary Range: $67,673 - $82,257 Annually

United Water Conservation District is looking for a highly 
motivated, hands-on individual to assume complex 
professional accounting and financial responsibilities under 
the supervision of the District’s Controller, including, but 
not limited to: day to day supervision of the activities and 
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personnel in the finance division; perform financial analysis 
and play a key role a the preparation of the annual budget and 
comprehensive financial report; oversight and maintenance 
of various financial transactions and the general ledger; and 
assist with development and implementation of financial 
policies and procedures. This mid-level management position 
requires strong accounting, financial analysis and supervisory 
skills.
Minimum qualifications include Bachelor’s degree with 
major course work in accounting from an accredited college 
or university and up to 5 years of professional accounting 
experience with increasing responsibility; CPA and 
governmental accounting experience desired. 

A UWCD employment application is required. Resumes are 
accepted when attached to a completed application. Close 
date, August 21. 

APPLICATION DEADLINE: August 21, 2012

Finance Director, Town of Atherton
Salary Range: $144,975-$167,827

FINANCE DIRECTOR: Atherton (population 7,194) is an 
exclusively residential community located on the Peninsula 
midway between San Francisco and San Jose. The Town 
has a rural appeal, dominated by heritage trees and quaint 
roadways. Atherton was incorporated in 1923 and is a 
general law city operating under a Council-Manager form of 
government with five elected Council Members and a full-time 
staff of 34. Atherton is a Town of approximately five square 
miles with 50 miles of streets. 

Reporting to the City Manager, the Finance Director is 
responsible for the oversight of all financial and related 
activities for the Town of Atherton. This includes, but is 
not limited to, management of an investment portfolio of 
approximately $18 million, financial forecasting and planning, 
transaction processing, record keeping, annual audits, 
financial reporting and internal controls, payroll, and the Town-
wide budget of $15 million. The Finance Department has a 
budget of $683,000 and a staff of three. The Department is 
organized into the following core functions: Financial Planning 
and Analysis; Financial Accounting; and Cash Receipting and 
Disbursements. This opportunity offers the selected candidate 
the chance to shape a long term financing mechanism 
and update a five-year financial planning model, research 
potential annexations and their financial impacts to the Town, 
and research funding mechanisms for projects such as a new 
or remodeled town center and work on the upcoming special 
parcel tax initiative in 2014. She/he will be a critical member 
of the management team and will be expected to actively 
participate in the overall management of the Town.

The new Finance Director will have unquestionable integrity 
and ethics and will bring positive, creative energy to the Town 
and department, and will work with staff and the community 
in a naturally collaborative way. She/he will have excellent 
speaking and presentation skills and will feel comfortable 

Continues on next page

working with the City Council, City Manager, and Audit/Finance 
Committee regarding the financial direction of the Town.

Education and experience equivalent to graduation from 
a four year college or university with major course work in 
accounting, economics, business or public administration or a 
field related to the work required, Master’s degree is preferred, 
and four years of supervisory or administrative experience in 
maintaining financial records and preparing statements in a 
public agency setting.

Compensation: 
Currently, the salary range is very competitive $144,975 to 
$167,827 depending on qualifications. The benefits currently 
include medical, dental and vision insurance; management 
leave; PERS retirement; deferred comp plan available; a 
medical flexible spending plan is available; fully paid life 
insurance; LTD; Workers Comp insurance; vacation accrual at 
2-4 weeks a year depending on length of service with the Town; 
sick leave accrues at 8 hours per month; 11 paid holidays with 
one floating holiday per year; employee assistance program, 
educational reimbursement up to $2,000 per year; and a 
flexible work schedule.

To Apply of the Position: 
The Town of Atherton is accepting applications until the 
position is filled. The first round of interviews is tentatively 
scheduled for the week of August 13, 2012.
Please submit your resume and letter of interest and five 
references to the Town at:
TOWN OF ATHERTON Attn: Theresa DellaSanta, Human 
Resources
91 Ashfield Road, Atherton, CA 94027 or tdellasanta@
ci.atherton.ca.us 

APPLICATION DEADLINE: Apply Now-first interviews early 
August

Director of Finance, City of Orinda
Salary Range: $113,616 - $138,636 annually + excellent 
benefitss

The City of Orinda is located in southwest Contra Costa 
County, within 20 minutes of downtown San Francisco. Orinda 
incorporated as a City in 1985,after more than 100 years of 
gradual development, and the City has a reputation as a well 
managed and stable municipal government. As a relatively 
new city, with a population of 17,600, the city has an annual 
operating budget of $9.8 million.

The Director is the head of the Finance Division in the 
Administrative/City Manager’s Office, reporting directly to the 
City Manager. The position has full management responsibility 
for all department services including payroll, budget and audit. 
The Director is responsible for overseeing 2 FTEs. The Director 
staffs the Finance Advisory Committee (FAC) and the Audit 
Committee and attends City Council meetings (on a need be 
basis) requiring attendance at evening meetings. 
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Primary duties of the position include: 
*Prepares the Biennial Budget and the mid-year budget 
analysis, presents and makes recommendations to the City 
Council with input from the FAC;
*Coordinates the Annual Audit and presents the audited 
financials to the Audit Committee;
*Administers the City’s special assessment districts and 
parcel taxes;
*Working with City Treasurer, develops plan to maximize 
investments, provides an annual review of the City’s 
Investment Policy and prepares quarterly Treasurer’s Reports 
consistent with State Law with input from the FAC;
*Performs accounting in conformance with GAAP (Generally 
Accepted Accounting Principals) as well as monitors and 
recommends more efficient GAAP procedures; 
*Completes the Annual Report of Financial Transactions and 
Annual Streets and Highways Report to the State Controller;
*With input from City departments, updates the City’s fee 
schedule annually;
Submits reimbursement requests for State Mandated 
Initiatives;
*Processes bi-weekly employee payroll, weekly accounts 
payable and issues, tracks and collects accounts receivable;
*Manages the City’s fixed assets inventory and maintains 
accounting files on Capital Projects to track payments made 
and reimbursements received; and
*Provides customized management reports to department 
directors.

Main challenges/opportunities facing the division and position 
are as follows: 
*Assessment, development and implementation of policies, 
procedures and standards for the efficient and effective 
operation and maintenance of division operations; and
*Implementation of budget software or module. 

The ideal background for the new Director of Finance will 
include five years of experience in municipal accounting and 
financial management, including public sector experience, 
and management/supervisory experience. A Bachelor’s 
degree from an accredited college with major coursework 
in accounting or related field is required. Possession of a 
Master’s degree and/or a Certified Public Accountant (CPA) 
certificate are desirable. 

To be considered for this exceptional opportunity, please 
visit www.cityoforinda.org for an application. A completed 
City application and resume must be received in Human 
Resources by 5 p.m. on Monday, August 6, 2012. Following 
the closing date, applications and resumes will be screened 
and the most qualified candidates will be invited to a panel 
interview. References will be requested once finalists are 
selected. Candidates will be advised of the status of the 
recruitment following selection of the Director of Finance. 

Submit application materials by mail to:
City of Orinda
Human Resources
22 Orinda Way
Orinda, CA 94563

Continues on next page

The City of Orinda is an Equal Opportunity Employer. 
Candidates with a disability which may require special 
assistance in any phase of the application or testing process 
should submit a request for accommodation with the 
application. Documentation of the need for accommodation 
must accompany the request.

APPLICATION DEADLINE: 5:00 p.m., August 6, 2012

Administrative and Fiscal Services Manager, City 
of Berkeley
Salary Range: $8,526.00 - $10,824.00 Effective Monthly

The City of Berkeley is currently accepting applications for this 
classification. Candidates who apply by the final filing date 
and pass the examination will have their names placed on an 
employment list that will be used by multiple City departments 
to fill career full-time and or temporary positions.

The Administrative and Fiscal Services Manager position is 
located in multiple City Departments and is responsible for 
planning, organizing, directing and supervising the overall 
administrative, business service and fiscal activities of a City 
department or large, complex division within a department. 
Incumbents in this position serve as a budgetary financial 
expert.

The current vacancy is in the City of Berkeley’s Health, 
Housing and Community Services Department. A second 
vacancy will become available by the end of the year in the 
Fire Department.

Health, Housing and Community Services
This Administrative and Fiscal Services Manager position is 
responsible for managing a $38 million dollar department 
budget with a staff of 141 FTE, and supervises ten to twelve 
employees. The incumbent in this position is a key member 
of the HHCS department and is responsible for developing 
the department budget and advising and providing statistical 
data to the management team for expense management 
and maintenance of the department’s position control. This 
position oversees the department payroll, proactively manages 
and oversees grants and contracts. In addition, the incumbent 
will work collaboratively with internal and external City staff 
to maintain budget management including the development 
and application of sound policies and procedures. Please note 
that this position is eligible for advancement to salary step F 
($9,855 per month) of the extended salary range.

Fire Department
This Administrative and Fiscal Services Manager position is 
responsible for managing a $33.7 million dollar department 
budget with a staff of 139.75 FTE and supervises 5 direct 
reports. The incumbent in this position is a key member of 
the Fire management team responsible for budget planning, 
continual monitoring of position control and expenditures 
against the budget and prepares statistical reports for the Fire 
Chief; manages the payroll function for the department and 
directs staff in the interpretation of policies and agreements; 
oversees and proactively manages equipment, software 
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and service contracts and other purchase orders which may 
involve contract negotiation; and drives complex end to end 
initiatives by closely partnering with internal and external 
City employees as well as vendors. In addition, this position 
serves as a facilitator for project managers in the department. 
Please note that the salary range for this position is $7,727 to 
$9,394 per month.

To qualify, you must have graduated from a four-year college or 
university with major work in accounting, finance, economics, 
business or public administration or a closely related field 
and five (5) years of professional-level experience preparing 
and analyzing major operational and/or capital improvement 
budgets, and exercising fiscal controls. Two of the five years 
must have included supervisory responsibilities. A Master's 
degree in one of the above mentioned curricula may be 
substituted for one (1) year of the non-supervisory experience 
and is highly desirable. Grants accounting experience is also 
desirable.

Must be able to travel to various locations within and outside 
the City of Berkeley to meet the program needs and to fulfill 
the job responsibilities. When driving on City business, the 
incumbent is required to maintain a valid California driver's 
license as well as a satisfactory driving record.

For more information and to apply on-line, visit the City’s 
Human Resources page at www.ci.berkeley.ca.us/hr. Apply by 
August 6, 2012, 5:00 p.m. PST.

APPLICATION DEADLINE: 5:00 p.m., August 6, 2012

Finance Director, City of Healdsburg, CA
Salary Range: DOQ

The charming City of Healdsburg (population 12,000) is 
located 70 miles north of San Francisco in the heart of 
Sonoma wine country, nestled among three lush valleys. The 
City of Healdsburg is seeking an experienced professional who 
is a team-oriented leader, committed to innovative problem 
solving and customer service. Under administrative direction 
of the City Manager, the Finance Director will perform a variety 
of complex administrative, supervisory and professional 
work in planning, coordination and directing of Finance 
Department activities. The ideal candidate will be a seasoned 
individual with the ability to make effective presentations that 
provide non-finance audiences with the ability to understand 
complex municipal finance issues. The selected candidate 
will have a vision for the Department and City and will be 
able to exercise strategic planning, be an innovator capable 
of bringing creativity and insight to the budget development 
processes. A leader who imparts a service orientation to staff, 
inspires teamwork, builds relationships, maintains a positive 
and productive work environment, utilizes a participative 
management style, has a can-do attitude, and can be decisive 
and take effective action when appropriate is being sought. 
Candidates should posses a Bachelor’s degree in business 
administration, finance, accounting, economics or a closely 
related field. A MBA or MPA is desirable. The salary range for 

the Finance Director is $114,480-$146,112 and is dependent 
upon qualifications. The City also offers an attractive benefits 
package. If you are interested in this outstanding opportunity, 
please apply online at www.bobmurrayassoc.com. Please 
contact Mr. Wesley Herman at (916) 784-9080 should you 
have any questions. Brochure available. Filing Deadline: Open 
until filled (first review of resumes August 15, 2012)

APPLICATION DEADLINE: August 15, 2012

HCMS Payroll Manager, City of Carlsbad
Salary Range: $80,000 - $111,000

The Finance Payroll Information Technology Manager was 
adopted in the FY 2012/2013 budget. 
Under general direction of the Assistant Finance Director the 
position will be responsible for the overall administration, 
functionality and data integrity of the Human Capital 
Management System, including but not limited to Lawson 
HCMS/Payroll and CyberShift time-keeping software systems. 
The successful applicant will regularly exercise discretionary 
and substantial decision-making authority. The position 
serves as the project manager and coordinates staff in HR, 
IT and Finance to ensure the HCMS runs and is maintained 
efficiently and accurately, including the interfaces between 
the HCMS and other software applications. This role includes 
the independent ability to identify ongoing opportunities for 
leveraging the use of the system for best value and return on 
investment and a great deal of training for city staff.
The Finance Department has 30 employees supporting Risk, 
financial reporting, internal audit, purchasing, water utility 
billing and HCMS and payroll. The person is responsible for 
the cost accounting component of the HCMS to ensure that 
proper labor and overhead rates are applied to city capital 
projects.
Key Responsibilities
Provides business analysis and develops programs to ensure 
the City is maximizing utilization and efficiency from the HCMS. 
Defines and develops HCMS project-related objectives from a 
cost, schedule, technical, and quality perspective. Anticipates 
future business needs and generates ways to use the HCMS 
to help address those needs. Interfaces with city departments 
to gather input, explain policies, practices, and understand 
their evolving business issues.

Leads project team members, including the assigned IT and 
HR resources and other HCMS team members, in evaluating, 
enhancing, and improving existing procedures and processes. 
Manages projects for all enhancements to the HCMS including 
those related to functionality, automation, reporting and 
interfaces with other applications. 

Manages and develops business intelligence capability and 
analysis (ex. dashboards for managers).
Ensures ongoing system and data integrity, integration and 
automation with the help of HCMS team members. 

Defines integration needs with other projects and systems/
business processes and ensures successful system 
integration. 

Continues on next page



DECEMBER CSMFO MININEWSAUGUST 2012

19

Assists Department Heads in defining personnel related 
Activity Based Tracking (ABT)/cost accounting measures 
specific to their lines of business. Builds system capability 
and reporting mechanisms to track the ABT data. Monitors 
data accuracy and works with managers to add or update 
measures as business requirements change.
Ensures each element of payroll is accurate and delivered 
on time (i.e. all employee pay and special pays, timekeeping, 
overtime, taxes and recordkeeping). Ensures legal and policy 
compliance. 

Provides expertise and resources to support organizational 
knowledge and interpretation of state, federal and local 
timekeeping and pay regulations, including FLSA and tax law 
(as it relates to pay and benefits); ensures consistent and 
accurate application across the city.

Audits and makes corrections on all payroll elements as 
appropriate; documents all processes; schedules compliance 
reporting.

Provides guidance on various system processes such as 
employee or manager self-service, timekeeping, payroll or 
reporting.

Develops and implements HCMS related training and 
communication.

Responds to and resolves customer complaints and problems 
regarding the HCMS. Ensures customer satisfaction and 
overall HCMS administration. 

Interprets negotiated pay and benefit changes and ensures 
accurate adjustments and system functionality resulting from 
the changes.

Serves as the system administrator for “MyCalPERS” system; 
maintains correct CalPERS rates and delivers accurate 
reports to the agency. Assists with CalPERS rate projection 
analysis. Works with the Human Resources Department on 
any CalPERS audits as they relate to the HCMS.

Manages annual and year end payroll processing, tax filing 
and its implications or changes through the HCMS relating to 
benefits and/or tax changes.
Oversees pay, timekeeping, tax and system integration audits 
and verifications.
Develops, implements, and modifies system requirements. 
Maintains internal database files and tables, and develops 
custom reports to meet the requirements of the organization, 
management and employees. 
Works closely with IT to plan and execute HCMS testing, 
upgrades and patches; ensures maximum efficiency and 
integration of all components of the system. 

Builds and maintains data feeds to outside vendors, including 
benefit feeds for broker/carrier reporting.

Qualifications
Knowledge of:
Principles and practices of organization and administration
HCMS or ERP System implementations
MS Office including advanced Excel and MS Access
Lawson or a similar HCMS including absence management. 
Employee and management self-serve, process flow setup, 
crystal report writing 
Working knowledge of time and attendance systems
Data integration, database design, functions, processes 
Analytical and interpersonal skills 
Collaboration in team environments 
Human Resources and payroll functions 
Project management tools and methodologies 
Federal, state, local laws, regulations affecting payroll 
administration and management
Ability to:
Develop and manage HCMS/payroll programs, activities and 
functions
Make recommendations and decisions in accordance with 
laws, regulations, policies and procedures impacting HCMS/
payroll administration
Advise and provide interpretation to others on how to apply 
policies, procedures, and standards to specific situations
Plan and manage multiple projects with strong attention to 
detail 
Troubleshoot system issues 
Direct, evaluate and supervise the work of assigned staff
Develop and maintain effective working relationships
Communicate effectively in written and oral form
Analyze problems, identify alternative solutions, project 
consequences of proposed actions, and implement 
recommendations in support of goals and initiatives
Exercise good judgment, flexibility, creativity, and sensitivity in 
response to changing situations and needs
Work well under pressure to meet deadlines
Maintain attention to detail and be a proven problem solver 
Communicate effectively both orally and in writing
Interface at all levels within the organization 
Prepare and deliver presentations to employees, executive 
management and City Council

Mathematical Ability: 
Knows how to apply mathematics and/or mathematic 
formulas. 
Must be able to demonstrate ability to calculate percentages, 
fractions, decimals, volumes, ratios, and spatial relationships. 
Needs to be able to interpret basic, descriptive statistical 
reports. 
Judgment and Situational Reasoning Ability: 
Must be able to use functional reasoning and apply rational 
judgment when performing diversified work activities.
Needs to be able to analyze data and information using 
established criteria in order to determine consequences and 
identify and select alternatives and apply structure to loosely 
defined complex problems.
Experience and Education
Equivalent to a Bachelor’s degree from an accredited college 
of university with major work in Computer Science, Business, 
Human Resources or Finance or a related field, and seven 

Continues on next page



CSMFO MININEWS AUGUST 2012

20

years of related HCMS/payroll experience with three years 
of progressively more responsible management experience. 
Experience with an integrated system (i.e., comprised of 
multiple applications) a plus.

APPLICATION DEADLINE: First review August 6, 2012

Budget and Financial Analysis Manager, City of 
Modesto
Salary Range: $75,530 - $92,025

The City of Modesto is a community proud of its diversity, 
great traditions, and educational opportunities. With a 
population exceeding 201,000 residents, Modesto is the 
largest city and county seat in Stanislaus County. The City is 
seeking a Budget and Financial Analysis Manager who will 
plan, organize and direct the activities of the Budget and 
Financial Analysis Division of the Finance Department. The 
successful incumbent will coordinate division activities and 
work with other divisions and departments throughout the 
City on a variety of fiscal planning activities. The position is 
required to provide highly technical support to the Director 
of Finance, and will advise the City Manager and Mayor on 
budget related issues. The ideal candidate will possess a 
background in and understanding of budgeting, forecasting, 
financial management, and accounting. This person must be 
a creative problem solver who is able to identify key issues in 
complex situations, evaluate options and initiate resolutions. 
The ability to multi-task and prioritize will be invaluable in this 
position. Candidates for this position must possess five years 
of increasingly responsible experience in accounting, financial 
management, budgeting, forecasting, or economics; including 
one year providing technical and functional supervision over 
assigned personnel. Qualified candidates should possess 
a combination of education and training equivalent to a 
bachelor’s degree in public or business administration, 
economics, finance or a related field. The annual salary range 
is $75,530 - $92,025. If you are interested in this exciting 
opportunity, please apply online at: www.bobmurrayassoc.
com. If you have any questions please contact Mr. Wesley 
Herman at 916-784-9080. Deadline August 6, 2012. 

APPLICATION DEADLINE: August 6, 2012

Principal Accountant, City of Santa Clara
Salary Range: $116,184 is the normal starting salary

The City of Santa Clara is seeking a Principal Accountant. 
This is a management position in the unclassified service 
responsible for supervising the General Ledger/Reporting 
unit of the Accounting Division of the Finance Department 
that is responsible for the accuracy of the City's financial 
records. The incumbent exercises considerable professional 
judgment and analytical skills and performs his/her work 
under limited supervision within departmental and City 
guidelines, rules, practices, and/or applicable laws. The 
Principal Accountant will lead and participate in streamlining 
existing work processes and support effective procedural 
changes in the Accounting Division. Additionally, the City is 
seeking a candidate with expertise in Comprehensive Annual 
Financial Report (CAFR) preparation and reporting as well as a 

strong knowledge of generally accepted accounting principles, 
specifically related to Fund Accounting. This position requires 
a combination of education and experience equivalent to 
graduation from an accredited college or university with a 
Bachelor's or Master's Degree in Accounting, Business, or 
Public Administration, with a minimum of fifteen (15) units of 
accounting, including governmental and fund accounting; Five 
(5) years of responsible, professional accounting or auditing 
experience with experience in the public sector strongly 
preferred. A CPA license is preferred and may be substituted 
for part of the required work experience. 

The City is an attractive employer offering a competitive salary 
with excellent City provided benefits and offers the CalPERS 
Retirement Plan. The Principal Accountant annual salary 
control point is approximately $136,692. Appointment is 
generally made at 85% of control point, which is approximately 
$116,184. Current concessions have been agreed to of 
72 unpaid furlough hours for MOU year 12/20/11 until 
12/23/12. To receive first consideration for the screening 
process, the Human Resources Department must receive 
completed resume packets no later than 4:00 p.m., Friday, 
August 17, 2012. Resume Packets must include a "Letter 
of Interest and Intent", a detailed resume and recent salary 
history and current major fringe benefit history. You may 
send resume packets by mail to City of Santa Clara Human 
Resources, 1500 Warburton Ave., Santa Clara, CA 95050, 
and FAX to (408) 247-5627 or E-mail to humanresources@
santaclaraca.gov.

APPLICATION DEADLINE: 4:00 p.m., August 17, 2012

Finance Director, City of Imperial Beach
Salary Range: $69-683 - $125,424

Under the administrative direction of the City Manager 
and/or the Assistant city Manager, the Finance Director 
plans, organizes, directs and coordinates the City's Finance 
Department which includes but is not limited to Finance, 
Information Systems, Purchasing, Investments and Risk 
Management. The Finance Director performs highly 
responsible and complex professional administrative work 
and is lso designated to be the City Treasurer. 

APPLICATION DEADLINE: Open Until Filled

Director of Administrative Services, City of 
Solvang
Salary Range: $6,954 - $8,696 monthly

Selection Process: The selection process will begin 
with a screening evaluation of the submitted applications. 
Based on this evaluation, the most qualified candidates will 
be scheduled for a structured interview. Also, a background 
check may be conducted as necessary.

Deadline Date: Applications will be accepted until the 
position is filled. 

Continues on next page
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Responsibilities: Developing and implementing efficient and 
effective financial policies, plans and reporting systems that 
help the operating departments achieve their objectives and 
assure the City’s long-term fiscal health; effectively using the 
City’s information technology resources to improve customer 
service and productivity; and providing quality services to all 
of the department’s customers – both internal and external to 
the organization.

QUALIFICATIONS

Knowledge Of: A minimum of five years of increasingly 
responsible municipal administrative experience, providing 
knowledge of finance, budget preparation and personnel 
administration is required. 

Ability To: Analyze complex problems, evaluate 
alternatives and make creative recommendations. Exercise 
sound independent judgement within general policy guidelines. 
Establish and maintain effective working relationships with 
those contacted in the course of work.

Education and 
Experience Bachelor’s Degree in accounting, 
public or business administration, economics, personnel 
administration or a related field and five years of increasingly 
responsible municipal administrative experience, providing 
acknowledge of finance and budget preparation and personnel 
administration. 

FRINGE BENEFITS

• PERS 2.5% @ 55 (City paid employee’s share if vested or 
after 3 years of employment.

• 80 hours Administrative Leave per year
• Social Security
• Cafeteria Plan of $832.98 monthly
• Vacation (10 days to start)
• Sick Leave (12 days per year)
• Holidays (11 paid)
• Deferred Compensation Program available
• Section 125 Plan to tax defer benefits
• Credit Union available
• Tuition Reimbursement Program

THE CITY

Solvang, meaning “Sunny Field,” was founded in 1911 as a 
Danish Colony and has since developed into one of California’s 
main tourist attractions. The City was incorporated on May 1, 
1985. The City is located on the Central Coast section of the 
state, some 45 miles north of Santa Barbara, in the historic 
Santa Ynez Valley. The City’s total land area is 2.2 square 
miles, with a permanent population of 5,445. The area within 
and surrounding the City boast beautiful equestrian ranches, 
farms, vineyards and wineries. Solvang has a council-manager 
form of government and currently has 30 full time employees.

Note: The provisions of this bulletin do not constitute a 
contract expressed or implied and any provisions contained in 
this bulletin may be modified or revoked without notice.

APPLICATION DEADLINE: Open Until Filled

Principal Financial Analyst, Bay Area Rapid 
Transit
Salary Range: $90,000-110,000/annually DOQ

The San Francisco Bay Area Rapid Transit District (BART) is 
recruiting to fill a Principal Financial Analyst position within the 
Operating Budgets Division, which provides comprehensive 
administration and development of BART’s $600M operating 
budget. The Principal Financial Analyst is a lead position in 
the Operating Budgets Division who will work directly with 
program managers to identify issues with budget impacts, 
analyze the elements of these issues, and collaborate with 
them in devising options and alternatives.

The ideal candidate for this position will demonstrate a 
history of proven financial analysis and financial modeling 
skills; problem-solving skills, including the ability to frame 
issues and structure data appropriately for analysis; and 
substantive experience with public agency budgeting and 
governmental accounting. The successful candidate will meet 
and likely exceed the minimum qualifications of possession 
of a bachelor’s degree in business administration, accounting 
or economics, and four (4) years of professional budgetary, 
financial or management analysis experience.

For more information about how to apply for this position, 
please see the job brochure at: http://www.bart.gov/docs/
job_descriptions/jobs/PrincipalFinancialAnalystBrochure.pdf

EOE.

APPLICATION DEADLINE: Open Until Filled

Accountant (full-time/temporary)
Salary Range: $45 - $50/Hour DOQ

The City of San Marcos is seeking a qualified individual 
to perform a variety of professional accounting functions 
including analyzing accounts, posting to the general ledger, 
preparing and monitoring budget activities, reconciling bank 
statements, preparing various financial reports and records, 
and assisting with technical and clerical accounting functions. 
The ideal candidate is self-motivated, a team player, a creative 
problem solver, with excellent communication skills (oral and 
written) and experience in working in a fast paced, multi-
tasked environment.

Knowledge of: Municipal government finance; government 
accounting standards and auditing principles; principles 
and practices of accounting, administration, budgeting, data 
processing, payroll and related financial activities; automated 
accounting systems; legislation affecting municipal finance; 

Continues on next page
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governmental taxation and revenues; posting ledger 
activity reconciliation, double-entry bookkeeping; financial 
recordkeeping and cost-accounting procedures; principles, 
practices and procedures of public administration or 
organizational management; principles and procedures of 
research, data management, statistics, planning, design, 
methodology and analysis; modern office methods and 
practices including filing systems, letter writing, proofreading 
and editing; various office equipment including copier, 
calculator and computer utilizing various software programs 
which may include Microsoft Office applications (Excel, Word, 
PowerPoint, Outlook); and effective public relations skills.

Ability to: Use independent judgment in exercising 
responsibilities; prepare financial statements and reports; 
analyze financial systems and procedures; plan, organize and 
coordinate a variety of functions; conduct studies, analyze 
data, draw sound conclusions and make recommendations; 
organize and maintain accurate records of activities and 
projects; interpret and apply applicable laws, regulations 
and policies; develop and implement efficient accounting 
procedures; prepare comprehensive verbal and written 
reports; supervise, train, and evaluate personnel; utilize 
computer systems, software and applications; communicate 
and express ideas clearly and concisely, both orally and in 
writing; organize work to meet deadlines; perform all duties 
under pressure with composure; establish and maintain 
effective relationships with city employees and members of 
the public; and demonstrate an awareness and appreciation 
of the cultural diversity of the community.

License: Possession of an appropriate, valid driver’s license 
with satisfactory driving record. Certification as Certified 
Public Accountant, while not a requirement for the position, 
is highly desirable.

PROCESS: All applicants are required to fully complete a City of 
San Marcos application form. Contact H.R./Risk at 760-744-
1050, extension 3200, visit our website at www.san-marcos.
net or apply at City Hall, 1 Civic Center Drive, San Marcos, 
CA 92069. Completed applications are accepted by mail or 
in person only, not by electronic mail or facsimile, and must 
be received by 5:30 p.m. on the closing date. Postmarks not 
accepted. Resumes received in lieu of applications, late or 
incomplete applications, will not be considered. 
Applicants must clearly demonstrate, through their application 
materials that they meet EACH of the employment standards 
outlined. All properly completed application packets will be 
reviewed, and the most appropriately qualified individuals will 
be invited to continue in the selection process. Examinations 
for the position may consist of any combination of written, 
performance and oral exams in order to evaluate the applicant’s 
skills, training, experience and personal qualifications.
The City of San Marcos is an equal opportunity employer and 
does not discriminate on the basis of race, color, sex, age, 
ancestry, national origin, political or religious affiliation, sexual 
orientation, marital status, other non-job related physical 
or mental disability, medical condition, or other functional 
limitation in employment or the provision of service. The City 

is committed to making its programs, services and activities 
accessible to individuals with disabilities. If you require 
accommodation to participate in this recruitment, please 
contact the Human Resources Office prior to the filing deadline. 
We will attempt to reasonably accommodate applicants with 
disabilities upon request.

NOTE: All appointments are subject to the successful 
completion of a medical examination, including substance 
abuse screening, at the City’s expense. In accordance with 
the Immigration Reform and Control Act of 1986, all new 
employees must produce proof of eligibility to work in the 
United States within the first three days of employment.

THE CITY: The City of San Marcos is located amid chaparral-
clad hills in Northern San Diego County. The City enjoys year-
round sunny days and, as the Pacific Ocean is only 12 miles 
to the west, an average annual temperature of 71 degrees. 
Within an hour’s drive, one can access the San Diego 
Metropolitan area and the Cleveland National Forest, as well 
as San Diego County’s coastal communities and beaches. 
Incorporated in 1963, the current population is approximately 
90,000 and its boundaries cover 24 square miles. The City is 
responsible for public services, with the exception of the water 
and sewer function. The City also has excellent educational 
facilities and is home to Palomar Community College and Cal 
State University San Marcos. 

City offices are conveniently located just off the 78 freeway 
and steps away from the Sprinter station, restaurants, and the 
County Library. City employees also enjoy convenient access 
to fitness amenities.

APPLICATION DEADLINE: Open Until Filled


