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In this month’s President’s Message I thought I would share with you my experience 
attending the Washington Finance Officers Association (WFOA) conference in Spokane, 
which began September 13.  I was able to attend a portion of the WFOA conference as 
I was transitioning from the City of San Jose to the City of Oakland.  September 9 was 
my last day in San Jose and September 12 was my first day in Oakland.  However, I had 
promised to come back to San Jose for a closed session item on September 13.  My 
plan was to attend San Jose’s closed session that morning and then jump on a plane 
to Spokane to allow enough time to attend the welcoming dinner that evening.  The 
discussion during San Jose’s closed session ran a bit longer than anticipated, which 
resulted in a delay in catching my flight.  Luckily, I was able to get on a later flight that 
afternoon.  

Once I arrived in Spokane the WFOA folks were very hospitable.  The conference was 
held at the Red Lion Hotel at the edge of Riverfront Park on the banks of the cascading 
Spokane River.  I found the conference to be packed full of great training topics.  The 
opening speaker, Dr. Gene Stanaland, who’s been called the "Will Rogers of economics," 
gave a very entertaining and informative economic update.  I also attended a number 
of sessions ranging from utility conservation efforts to retirement reform (yes, California 
pension plans are not alone in dealing with runaway pension costs).  Brad Worthley was 
another keynote speaker at the conference.  He is an accomplished consultant and 
behavior change specialist and is internationally acclaimed as a leadership, customer 
service and motivational expert.  

During the conference I also attended a nice reception at the Fox Theater in Spokane. 
The Spokane Fox Theater (it seems like every city has a Fox Theatre, we have one here 
in Oakland that was recently renovated) opened in 1931 and showed films continuously 
until it closed in 2000.  The theater was saved when the Spokane Symphony purchased 
it and began an extensive fundraising campaign to provide funds needed for restoration. 
Along with the WFOA attendees, I had the pleasure of joining a tour and overview of the 
history of the Fox.  It truly was an honor attending the reception in this restored historic 
theater hosted by WFOA President Ron Cone and the WFOA Board.

During the business lunch I had the opportunity to thank WFOA for its hospitality and 
brought gifts of California memorabilia. I originally planned on sharing some of my 
private collection of California wines, but was told I could not bring the bottles on the 
plane.  Two airline employees were happy to take the wine off my hands.  I’m sure they 
gave me a special appreciation toast.  Instead of the wine, I was able to pick up some 
gifts from California as well as San Jose sharks memorabilia at the airport gift shop.  As 
I presented these gifts to President Ron Cone, for some reason the Washington folks 
didn’t seem that enthusiastic at receiving San Jose sharks gifts (go Sharks!!).    
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Administration 
Steve Heide, Chino Valley Independent Fire District 
Carrie Corder, Cucamonga Valley Water District   
Stephen Dunn, City of Upland   
Bob Biery, City of Westlake Village 
Jesse Takahashi, City of Campbell

Annual Conference 
Jesus Nava, City of Burlingame 
Mary Dodge, El Cerrito    
David Cain, Moulton Niguel Water District                                                   
Viki Copeland, City of Hermosa Beach 
Harriet Commons, City of Fremont

Career Development   
Margaret Moggia, West Basin Municipal Water District 
Drew Corbett, City of Sunnyvale    
Mark Uribe, City of Camarillo    
Brenda Charles, City of San Jose                                  
Mary Bradley, City of San Luis Obispo   
Ronnie Campbell, City of Camarillo   
Christy Pinuelas, City of Agoura Hills 

Membership Benefits   
Stuart Schillinger, City of Brisbane    
Brent Mason, City of Riverside                                                                                            
Pauline Marx, City of San Francisco  
Teri Albrecht, City of Merced

Professional Standards & Recognition 
Chu Thai, City of South Pasadena    
Stephen Parker, Yorba Linda Water District  
Terri Willoughby, City of Menifee 
Pamela Arends-King, City of Tustin

Technology 
Barbara Boswell, City of Lancaster    
Rick Teichert, Moreno Valley    
Mark Alvarado, City of Monrovia                                                                                 
John Adams, City of Thousand Oaks 

League Liaison    
Dave Culver, City of San Mateo

Positions listed include committee chairs, vice chairs, 
senior advisors and board liaisons.

 

Officers, Directors and 
Standing Committees
President  
Scott Johnson, City of Oakland

President-Elect 
Laura Nomura, City of Irwindale

Past President 
Ronnie Campbell, City of Camarillo

Board of Directors 
John Adams, City of Thousand Oaks  
Harriet Commons, City of Fremont   
Pamela Arends-King, City of Tustin  
Christy Pinuelas, City of Agoura Hills
Jesse Takahashi, City of Campbell    
Teri Albrecht, City of Merced

Committees

In other CSMFO news, I would like to share the following updates:

Call for nominations and Annual Board Elections:  In accordance with the bylaws, the 
President annually appoints a Nominating Committee.  The Nominating Committee 
consists of the Executive Board (President, President-Elect and the Past President), one 
current Board of Directors member, one committee chair, two Chapter Chairs and two 
members-at-large (not a current Board member).  In accordance with our By Laws, I have 
appointed the following nominating committee members in addition to our Executive 
Board: Mary Dodge (member-at-large, former Board member and current member of the 
Annual Conference Committee), Christy Pinuelas (Board member), Josh Betta (Chapter 
Chair, San Gabriel Valley), Viki Copeland (member-at-large, Past President, Program 
Committee Chair), Chu Thai (Chair, Recognition Committee), and Stuart Schillinger 
(Chair, Peninsula Chapter and Chair, Membership Benefits Committee).

The Nominating Committee is charged with nominating two candidates for each vacancy 
of President-Elect and Board of Directors with the intent of maintaining the informal 
policy of north-south balance of representation of officers and directors.

Nominees will be expected to file a short “qualification 
statement” so that voting members can better identify 
nominees.  The “qualification statements” will be included 
with the election ballot.  It is the policy of CSMFO that there 
shall be no formal “campaigning” or “electioneering.”  

Nominating Committee members are appointed by the 
President by early October, nomination recommendations 
from the Nominating Committee will be given to the Secretary 
by early November, ballots mailed to all active members no 
later than November 10, ballots returned to the Secretary 
by December 1, and ballots canvassed by the Secretary and 
at least one member appointed by the President (usually 
at the Board meeting in December of each year).  We plan 
to announce the election results during our Board meeting 
on December 2.  This year’s December Board meeting is 
scheduled a bit earlier than usual to coincide with the 2011 
Municipal Finance Institute scheduled from November 30 
through December 2 at the Hyatt Regency in Long Beach.
Stay tuned next month for a report out on the October 6 
Board Planning meeting as we discussed the results of 
the February 2011 workshop in which we developed our 
Strategic Plan for CSMFO’s Goals for 2011 through 2013.  
Many of our agenda items scheduled for discussion and 
action for the Board meeting on October 7 demonstrate 
significant progress to-date on achieving our 2011 goals.  

I am looking forward to seeing you at the League’s Municipal Finance Institute in Long 
Beach, beginning November 30.

President's message continued

Nominating 
Committee
Want to nominate 
someone for 
the Board or 
President-Elect, or 
thinking of running 
yourself?  Let one 
of the committee 
members know!

Josh Betta
Ronnie Campbell
Viki Copeland
Mary Dodge
Scott Johnson
Laura Nomura
Christy Pinuelas
Chu Thai
Stuart Schillinger

mailto:jbetta@ci.glendora.ca.us
mailto:rcampbell@ci.camarillo.ca.us
mailto:vcopeland@hermosabch.org
mailto:mdodge@ci.el-cerrito.ca.us
mailto:sjohnson@oaklandnet.com
mailto:lnomura@ci.irwindale.ca.us
mailto:cpinuelas@ci.agoura-hills.ca.us
mailto:cthai@ci.south-pasadena.ca.us
mailto:schillinger@ci.brisbane.ca.us
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We’re starting the final quarter of 2011—I can’t believe this year is going by so fast!

With October for CSMFO comes nominations for the open Board of Directors seats!  Each 
year, one north and one south Board position is up for election, as well as the President-Elect 
position.  This year, the President-Elect should be elected from the north.

I know what you’re thinking…you’re overworked and understaffed in your jurisdiction.  You 
have plenty of work just with your ‘real’ job.  Why would you want to participate on the Board 
of Directors?  

Here are some reasons for you to consider getting involved in the leadership of CSMFO:

1. You get to help shape the future of CSMFO. Think we need to change up our education 
topics or refine our budget award process? Don’t just sit and wonder why things aren’t 
done differently.  Get involved and make a positive difference!

2. Increased networking opportunities. You think you get a lot from our conferences?  Wait 
until you sit on the Board or on a committee! You’ll be met with one opportunity after 
the next to consult with your peers and get information that is relevant to your everyday 
work life.

3. Sense of accomplishment. There’s nothing quite as satisfying as being a volunteer, and 
knowing that you have used your skills, expertise and dedication to help make CSMFO 
members the cream of the municipal finance crop.

E-mail me at melissa.dixon@staff.csmfo.org if you’re interested in running for President-Elect, 
for a Board seat, or even if you want to start with volunteering to serve on a committee.  The 
lifeblood of any association is the volunteers that come together and focus their energies 
toward the mutual goal of seeing it be successful. We would love to count you among them!

CSMFO Chapter Chairs
Central Coast 
Jennifer Sorenson, City of Paso Robles  
805-237-3999, jsorenson@prcity.com 

Central Los Angeles/South Bay Co-Chairs 
Agnes Walker, South Bay Regional Public   
Communications Authority
310-973-1802, awalker@rccc911.org
Eleanor Manzano, City of Redondo Beach
310-318-0656, eleanor.manzano@redondo.org 

Central Valley 
Kathleen VonAchen, IntelliBridge Partners, LLC 
209-275-9074, kvonachen@gmail.com

Channel Counties Co-Chairs 
Carole Wilson, City of Thousand Oaks
805-449-2241, cwilson@toaks.org
Licette Maldonado, City of Camarillo
805-388-5327, lmaldonado@ci.camarillo.ca.us

Coachella Valley 
Jason Simpson, City of Temecula 
951-694-6430, jason.simpson@cityoftemecula.org

Desert Mountain 
Marc Puckett, Town of Apple Valley 
760-240-7000, MPuckett@applevalley.org
George Harris, City of Adelanto
760-246-2300, gharris@ci.adelanto.ca.us 

East Bay 
Debra Auker, City of Hayward 
510-590-7344, debra.auker@gmail.com

Imperial County 
Rosa Ramirez, Co-Chair, City of Holtville 
760-356-2913, rramirez@holtville.ca.gov 

Inland Empire 
Terry Shea, City of Canyon Lake 
951-244-2955, tshea@ramscpa.net 

Monterey Bay 
Marc Pimentel, City of Watsonville 
831-768-3470, pimentel@ci.watsonville.ca.us 

North Coast 
Bill Mushallo, City of Calistoga 
707-942-2803, bmushallo@ci.calistoga.ca.us

Northeast Counties 
Steve Strong, City of Redding 
530-225-4079, sstrong@ci.redding.ca.us 

Northwest Counties 
Stephanie Beauchaine, City of Rio Dell 
707-764-3532, finance1@riodellcity.com

Orange County 
Pamela Arends-King, City of Tustin
714-573-3061, PArends-King@tustinca.org 

Peninsula 
Stuart Schillinger, City of Brisbane  
415-508-2151, schillinger@ci.brisbane.ca.us 

Sacramento Valley 
Stefani Daniell, City of Citrus Heights
916-727-4776, sdaniell@citrusheights.net  

San Diego County 
Dennis Coleman, City of Solana Beach 
858-720-2461, dcoleman@cosb.org 

San Gabriel Valley 
Josh Betta, City of Glendora
626-914-8241, jbetta@ci.glendora.ca.us

South San Joaquin 
Ronney Wong, City of Fowler
559-834-3113, rwong@ci.fowler.ca.us 

Executive Director’s Message 
— Melissa Dixon

** ADVERTISEMENT **
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The California Public Employees’ Retirement System 
(CalPERS) Board of Administration has earmarked up to $800 
million for investments in California infrastructure over the 
next three years.

CalPERS plan calls for investments in both public and private 
infrastructure including, but not limited to, transportation, 
energy, natural resources, utilities, water, communications 
and other social support services.

“We remain committed to California’s future and the 
investment opportunities that run deep between our 
coastline, mountains and valleys,” said Rob Feckner, 
President of the CalPERS Board of Administration. “We are 
prepared to increase our investments in infrastructure with 
our first and foremost goal being on investment returns, and 
a secondary goal of supporting essential community services 

CalPERS Targets $800 Million for Investment in California 
Infrastructure
Laura Enderton, CalPERS, Stakeholder Relations

that are crucial to continued economic development, a safe 
environment, and healthy schools and communities.”
Currently, CalPERS has $203 million invested in a combination 
of physical infrastructure investments and infrastructure-
targeted private equity funds around the state. The Pension 
Fund has also lent its “AAA” rating to California cities and 
counties for credit enhancement of more than $326 million 
in infrastructure bonds.
Under its California allocation, CalPERS plans to target 
individual investments equal to or greater than $150 million. 
It will look for a number of key qualities in the investment that 
CalPERS calls “defensive,” including minimal competition, 
stable revenues and returns, low operating risk and strong 
credit.

“Infrastructure is an integral part of the CalPERS investment 
portfolio,” said George Diehr, Chair of the CalPERS Investment 
Committee. “We’re looking for long-term economic value by 
providing safe, reliable, efficient and high quality services 
that are vital to California that not only meet our risk-return 
objectives, but that we believe have the extra benefit of 
creating jobs and ultimately improving the economic climate.”
CalPERS investment staff is expected to bring an outreach and 
implementation plan back to the Pension Fund’s Investment 
Committee in October.

CalPERS is the nation’s largest public pension fund with 
approximately $227 billion in market assets. It administers 
retirement benefits for 1.6 million active and retired state, 
public school, and local public agency employees and their 
families and health benefits for more than 1.3 million members. 
The average CalPERS pension is $2,220 per month. For more 
information about CalPERS, visit www.calpers.ca.gov.

nbsgov.com | 800.676.7516  

• Special Tax, Fee and
   Assessment Districts
• D-FAST® SFD Software
• Proposition 218 Compliance
• Bond Compliance & Support
• Feasibility & Financial Studies
• Cost Allocation Plans
• User & Regulatory Fees
• Development Impact Fees
• Utility Rates

NBS
TM

S
TM

S helping communities fund tomorrow

AGILE & FOCUSED

** ADVERTISEMENT **
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In Memoriam: Joan Elinor Cox
By Harris & Associates

It is with great sadness that 
I share news of the passing 
of Joan E. Cox, a long-time 
member of the Harris & 
Associates family. Joan 
passed away August 24 after 
a courageous 15-month 
battle with cancer.

Joan had more than 25 years 
of assessment and financial 
engineering experience and 
was a well-known and valued 
member of her profession. 
She joined Harris in 1998 

and was a vice president and senior project manager leading 
Harris’ successful Financial Engineering team. Joan held 
a Bachelor of Science in Civil Engineering from California 
State Polytechnic University, Pomona, and was a California 
Professional Civil Engineer. She is survived by her husband, 
Dennis Anderson, whom she married in 2009.

Joan confronted cancer with her trademark determination 
and remained dedicated to her work, clients and staff 
throughout her treatment. Her contributions to Harris and 
the communities in which she worked will be sadly missed. 
During the past 15 years, Joan was a leader and mentor 

Bartle Wells 
Associates

Independent Public Finance Advisors

•	 Financial	Planning
•		Utility	Rate	Studies
•	 Energy	Consulting
•	 Project	Financing

510.653.3399		
www.bartlewells.com
Berkeley,	California

** ADVERTISEMENT **

in the financial engineering field. She was dedicated to 
the betterment of our communities through her work and 
volunteerism and, because of this, her legacy will live on for 
many years to come.
If you had the pleasure of knowing Joan, you know that one 
of her greatest loves, after her husband of course, was travel. 
Every year, Joan would set out on vacation to some amazing 
and majestic place in the world. During the last 10 years 
alone, Joan visited Egypt, Tasmania, Africa, the Amazon, and 
even took an Alaskan cruise. She was also passionate about 
collecting rocks. I guess you could say Joan did like shiny 
little things. And finally, Joan was a dedicated dog lover. She 
loved to rescue animals that no one else wanted. She would 
then dedicate the time and care needed to rehabilitate these 
animals and make them part of her family. It is because of all 
these things and many more that Joan will be sorely missed.
Her husband has created the Joan E. Cox Memorial 
Scholarship at Cal Poly Pomona in her honor. Tax deductible 
donations can be made to the Cal Poly Pomona Foundation, 
Cal Poly Pomona, University Advancement, 3801 West Temple 
Avenue, Pomona, CA 91768. For more information, please 
contact Scott Warrington at the university at scwarrington@
csupomona.edu.

If there is anything you need regarding your business 
with Joan or Harris & Associates, please contact Dennis 
Klingelhofer at (800) 827-4901, ext. 2326.

It is with great sadness that I share news of the passing of Joan E. Cox, a long-
time member of the Harris & Associates family. Joan passed away August 24 
after a courageous 15-month battle with cancer.

Joan had more than 25 years of assessment and financial engineering experience and was a well-
known and valued member of her profession. She joined Harris in 1998 and was a vice president 
and senior project manager leading Harris’ successful Financial Engineering team. Joan held a 
Bachelor of Science in Civil Engineering from California State Polytechnic University, Pomona, 
and was a California Professional Civil Engineer. She is survived by her husband, Dennis 
Anderson, whom she married in 2009.

Joan confronted cancer with her trademark determination and remained 
dedicated to her work, clients and staff throughout her treatment. 

Her contributions to Harris and the communities in which she 
worked will be sadly missed. During the past 15 years, Joan 

was a leader and mentor in the financial engineering field. 
She was dedicated to the betterment of our communities 
through her work and volunteerism and, because of this, 
her legacy will live on for many years to come. 

If you had the pleasure of knowing Joan, you know that 
one of her greatest loves, after her husband of course, was 
travel. Every year, Joan would set out on vacation to some 
amazing and majestic place in the world. During the last 

10 years alone, Joan visited Egypt, Tasmania, Africa, the 
Amazon, and even took an Alaskan cruise. She was also 

passionate about collecting rocks. I guess you could say Joan 
did like shiny little things. And finally, Joan was a dedicated 

dog lover. She loved to rescue animals that no one else wanted. 
She would then dedicate the time and care needed to rehabilitate 

these animals and make them part of her family. It is because of all 
these things and many more that Joan will be sorely missed.

Her husband has created the Joan E. Cox Memorial Scholarship at Cal Poly Pomona in her 
honor. Tax deductible donations can be made to the Cal Poly Pomona Foundation, Cal Poly 
Pomona, University Advancement, 3801 West Temple Avenue, Pomona, CA 91768. For more 
information, please contact Scott Warrington at the university at scwarrington@csupomona.edu.

If there is anything you need regarding your business with Joan or Harris & Associates, please 
contact Dennis Klingelhofer at (800) 827-4901, ext. 2326.

J O A N  E L I N O R  C O X

Byron G. Tobey, Jr., PE, LEED AP 
Southern California Regional Manager

Vice President

** ADVERTISEMENT **

WILLDAN — The Team With  
the Winning Solutions
n  Staff Augmentation
n  Bonded Debt Compliance
n  Cost of Service Fee Studies
n  State and Federal Compliant 

Cost Allocation Plans
n  Proposition 218 Studies
n  Special Financing District 

Administration
n  Information Technology 

Assessment Services
n  Revenue Generation 

Strategies

The Game 
Changes, 
The Goal 
Doesn’t

800.755.6864 
www.willdan.com
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SOARIN OVER  
CALIFORNIA FINANCE  

FOR ONLY $299! 
 

Mark your calendars for the 2012 
CSMFO Annual Conference 
February 29-March 2, 2012 

Disneyland Hotel—Anaheim, CA 

We are pleased to help you with those tight training  
budgets by offering an early bird government member’s 
registration fee for only  $299!  This reduced fee is only 
available until December 31, 2011. 
 
THAT’S A SAVINGS OVER LAST YEAR’S EARLY BIRD 
SPECIAL and REGULAR MEMBERS REGISTRATION! 

So don’t wait to register! 
 
On January 1 member fees increase to $350* until 
January 31; then $400* thereafter.  This year’s 
conference promises to offer superb educational and 
networking opportunities, with many informational 
speakers and sessions!  Earn CPE credits, too! 
 
CSMFO is continuing their commitment to going “Green” 
and therefore will NOT be mailing out a registration 
brochure. Everything you need to know regarding the 
conference and registration will be available at our 
website:  www.csmfo.org. by the middle of October.  An 
e-mail blast will be sent out to the membership to let you 
know when online registration is open.  
MARK YOUR CALENDAR 
*Government members - full conference registration fee 

http://www.csmfo.org/events/conference-details/
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The Annual Weekend Training Seminar is a two and a 
half day skills-based workshop scheduled for Friday, 
November 18 through Sunday, November 20, 2011, at 
the Doubletree Hotel in Ontario.  The training consists of 
10 different sessions covering such topics a: legislative 
update for California finances, investing public funds, 
bond financing, redevelopment, financial analysis and 
reporting, long-term financial planning, and budgeting.

The seminar has always been an excellent value and 
that distinction is even more prevalent during these 
tough economic times.

Class size is limited to 40 participants and fills up quickly 
each year, so hurry and register! The registration fee for 
the Full Rate is $425 and $350 for the Commuter Rate. 
Registration closes October 21, 2011.

Please visit the CSMFO website at www.csmfo.org to 
register online.

If you have any questions or would like more detail 
regarding the workshop, please contact Mark Uribe, 
Vice-Chair at muribe@ci.camarillo.ca.us or 805-388-
5358.

If you have any questions regarding registration, 
please contact Elizabeth Cardwell, CSMFO Meetings & 
Membership Specialist, at 877-282-9183.

CSMFO Annual Weekend 
Training Seminar

As part of its continuing education program, CDIAC will 
begin offering training webinars to provide information 
on municipal debt and public investments. In addition, 
CDIAC plans to use the webinar format to provide 
exposure to current topics in municipal finance. These 
webinars are not intended to replace CDIAC’s classroom 
training programs, but are designed to supplement 
CDIAC’s core education seminars or drill down on the 
technical aspects of tools and practices used by local 
agencies. The sessions are open to all interested parties.

CDIAC plans to launch its webinar training program in 
Fall 2011, beginning with the following sessions:

Not Concerned About Arbitrage Rebate? Not So Fast
NOVEMBER 8, 2011
10 a.m. – 11:15 a.m.

Swaps Math: What Are Your Swaps Worth?
NOVEMBER 30, 2011
10 a.m. – 11:15 a.m.

Upcoming Fall 2011 CDIAC 
Webinar

Download the flier for 
additional information 

** ADVERTISEMENT **

Now through 
2012, all new 
members to 
CSMFO pay only 
$55 — whether 
it’s the first or the 
tenth from the 
same jurisdiction.  
Sign up today!

http://events.csmfo.org/events/index.cfm?OrgGUID=CA2000&Action=Events&Option=View&GUID=DE756791-4040-BE2A-B1B1CA7E1FD9A074
http://www.cashnet.org/news/2011/CDIACFallWebinarFlier2.pdf
http://events.csmfo.org/events/index.cfm?Action=NewMembershipSteps&Option=Form
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Date:        Thursday, November 10, 2011          
               
Time:        11:45 a.m. - 1:45 p.m.

Speaker:   State Controller John Chiang

Topics:       The State of California's Finances 

Place:       Los Robles Greens Golf Course           
       299 S. Moorpark Rd.                   
       Thousand Oaks, CA

Cost:           $30 at the door, cash or checks payable to CSMFO accepted. 

RSVP:        Please conteact Pam Romer at promer@toaks.org or by phone at 805-449-2233 by 10 a.m.    
   Thursday, November 3.

 

Channel Counties Chapter Meeting in cooperation with

Municipal Management Association of Southern 
California Channel Islands Chapter

Date:        Thursday, November 17, 2011          
             

Speakers:   Bret Harmon, Muni Services Client Service Manager & Marcus Wu, Hanson Bridgett LLP

Topics:        ▪ How Cities and Counties can turn SB 1374, AB 32, AB 939 and other State legislation into a new revenue  
           source, avoid penalties and save the environment all at the same time.      
        ▪  How to deal with IRS audits of governmental agencies

RSVP:        Please conteact Pam Romer at promer@toaks.org or by phone at 805-449-2233 by 10 a.m.    
   Thursday, November 3.

 

East Bay & CMTA Division 5 Joint Chapter Meeting

CSMFO now has an online membership directory!
Search for CSMFO members at www.csmfo.org. 
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Job Postings OCTOBER 2011
Finance Director, City of North Las Vegas, NV
Salary Range: $113,462 – $166,954 annually DOQ

Join the City of North Las Vegas, Southern Nevada’s Employer 
of Choice!

The City of North Las Vegas stretches across the northern rim 
of the Las Vegas Valley. The City, which was incorporated in 
1946, encompasses 98.4 square-miles within Clark County 
in Southern Nevada. Since 2000, the City’s population has 
grown by 91.3 percent, making it home to about 221,500 
residents. North Las Vegas is the fourth-largest city in Nevada. 
The City embraces its’ diversity, living up to its’ motto of being 
“Your Community of Choice.” We are seeking an exceptional 
candidate to join our Management team:

FINANCE DIRECTOR
$113,462 – $166,954 annually DOQ

The Finance Director functions as the department head of the 
City’s centralized Finance Department in compliance with all 
applicable laws, regulations and sound business practices. 
Work involves planning, organizing, directing and coordinating 
the activities of the department, which include accounting, 
grant and debt management, budget, capital improvement 
plan (CIP), City investments, business license, and payroll. The 
Finance Director exercises supervision over management, 
supervisory, professional, technical and clerical staff that 
provides for the professional operation of the Finance 
Department to include finance, accounting, budget, utility 
bill collection and City investments. A high level of analytical 
skills is necessary in order to develop and implement the 
department’s mission, goals and procedures; determine 
needs for capital expenditures, personnel and operating 
budgets; and to prepare special reports or analyses for the 
jurisdiction or outside agencies.

Our ideal candidate will possess a Bachelor’s degree in 
Accounting, Finance or related field, plus a minimum ten years 
of progressively responsible and complex experience related 
to finance management to include five years managerial 
experience. A Master’s Degree and experience in municipal 
government are highly desirable. Professional certification 
as a Certified Public Accountant (CPA) is highly preferred. 
Designation as a Certified Local Government Finance Officer 
or Certified Public Finance Officer is desired.

THE DEPARTMENT:

The Finance Department is organized into three areas 
(Accounting/Treasury, Budget and Capital Improvement 
Planning and Business License), each of which provides 
support services to the City’s operating departments. The 
Finance Department’s foremost responsibility is to conduct 
the fiscal affairs of the City in compliance with all applicable 
laws, regulations and sound business practices. The Finance 

Department diligently safeguards the resources of the City 
and ensures that prudent fiscal management policies are 
maintained. The budget for the Finance Department is 
approximately $3.9 million. For FY 2011, North Las Vegas has 
a total budget of $736.8 million. The general fund budget is 
approximately $149.5 million. Proprietary Funds (includes 
Enterprise & Internal Service Funds) are $224.1 million. 
The Capital Improvement Plan budget for FY 2012–2016 is 
approximately $300 million.

Recruitment closes on October 13, 2011. To be considered, 
please forward resume to Joyce Lira @ liraj@cityofnorthlasvegas.
com or Eddie Bryant @ eddieb@cityofnorthlasvegas.com. For 
additional information about the position or the application 
process, please call Human Resources Director Joyce Lira at 
(702) 633-1159 or Human Resources Analyst Eddie Bryant 
at (702) 633-1504. The City of North Las Vegas is an Equal 
Opportunity Employer and we welcome candidates from 
diverse backgrounds.

www.cityofnorthlasvegas.com

APPLICATION DEADLINE: October 13, 2011

Finance Director, City of Lemoore
Salary Range: up to $96,888 annually

The Community
The City of Lemoore, population approximately 25,000, is 
in the central San Joaquin Valley. Lemoore’s population 
continues to grow as new residents are attracted to the high 
quality of life and available economic opportunities.
The tree-lined streets of Lemoore’s healthy and vibrant 
downtown feature a full array of gift shops, boutiques, clothing 
stores, salons, banks, and florists. Lemoore combines the 
best of small town living with modern conveniences. The City 
of Lemoore has three grocery stores, a community college, 
a new 10-screen stadium seating movie theater, and much 
more. Lemoore is an affordable place to live and has a wide 
variety of quality homes starting around $175,000. 
The Naval Air Station (NAS) Lemoore is located just 5 miles 
west of the city. NAS Lemoore is the Navy’s newest and 
largest master jet base. It provides many positive impacts 
to the region’s culture and economy as Lemoore is home to 
many active duty sailors, dependents, retirees and defense 
contractors. Major employers in the City include Leprino Foods 
and Olam Tomato Processors.

The City
The City of Lemoore is a financially stable charter city 
municipality operating with a Council Manager form of 
government. Under this type of government, the elected city 
council establishes policy and the City Manager is responsible 
for executing such policy. Accomplishment of the City’s 
mission is the responsibility of the City Manager through the 
heads of the various departments, including Finance, Public 
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Works, Parks and Recreation, Police, Planning, and Volunteer 
Fire Departments.
The City of Lemoore has an $8.3 million General Fund Budget 
with a healthy $6.6 million reserve. There are also has four 
enterprise funds with revenues totaling $10.7 million annually. 
Additionally, the City has a very active Redevelopment Agency 
with an annual tax increment of $9.6 million and more than 
$30 million in current funds.

The Department
The City of Lemoore Finance Department includes both the 
Utility Billing Office and the Finance Office. The Department 
is responsible for managing the distribution of 6,500 utility 
bills each month, including water meter readings, payment 
collection and posting, collections, and new accounts. The 
Department has 6 full-time employees and 4 part-time 
cashiers who handle all department functions, including 
payroll for approximately 100 City full-time employees and 
preparation of the warrant register for submission to the City 
Council. The Finance Department also provides information 
and services to the other City Departments.

The Ideal Candidate
The new Finance Director will be:
• A functional manager and administrator with an inclusive, 
collaborative, and team-oriented leadership style 
• A dynamic leader who will foster strong relationships with 
department employees and other City staff.
• A solution oriented individual with high standards of 
performance and customer service.
• A true financial expert with experience and awareness of 
current economic trends as well as knowledge of policies and 
legislation which affect government finance and accounting
• Able to develop and manage sound fiscal policies and be 
effective at communicating these policies to the City Manager, 
elected officials, and staff

Qualified applicants will have a working knowledge of:
• Operational characteristics, services and activities of a 
municipal financial management program
• Redevelopment 
• Principles and practices of municipal/financial accounting, 
financial management, record keeping and reporting 
• Auditing techniques and experience working with 
independent auditors
• Payroll administration 
• Municipal budget preparation and administration.
• Supervision, training, employee management, and 
performance evaluation

Qualified applicants will have the ability to:
• Participate in the development and administration of 
division goals, objectives and procedures.
• Prepare and administer large program budgets.
• Prepare clear and concise administrative and financial 
reports.
• Communicate clearly and concisely, both orally and in 
writing.
• Establish and maintain effective working relationships 

Education and Experience
• Five years of increasingly responsible accounting and 
financial management experience including two years of 
supervisory responsibility.
• Equivalent to a Bachelors degree from an accredited 
college or university with major course work in business 
administration, accounting or related field.
The most qualified candidates will not only meet the minimum 
requirements but may also possess a valid California 
certification as a Certified Public Accountant (CPA) and/or a 
Masters degree in business administration, accounting, or 
related field.

Salary and Benefits
The salary for the Finance Director is $6,289-$8,074 monthly. 
Appointment may be made at any salary step within this range.
The City also offers an attractive benefits package including:
Retirement –The City participates in CalPERS 2% at 55 with 
the City paying the employee share
Deferred Compensation - 4% if employee contributes at least 
2%.
Health and Dental - 60% paid by City.
Holidays - 12 per year
Vacation - sliding scale starts at 11 days with up to 20 days 
annually
Sick Leave - 1 day per month bankable and convertible to 
CalPERS credit with no cap
Life Insurance - $20,000 term coverage paid by City.
Disability Insurance - State disability insurance paid by City.
Other Benefits - Tuition reimbursement up to $3,000 per 
year and separate graduate programs for management up 
to any additional $5,000, housing assistance up to $10,000 
allowance forgivable loan.

To Apply:
Application materials are available at www.lemoore.com. 
Submit a resume and City of Lemoore Employment Application 
to the Human Resources Department by October 31st. 
Candidates must clearly demonstrate through their application 
materials that they meet all employment qualifications 
outlined. Following the closing date, all properly completed 
applications will be reviewed. The most appropriately qualified 
candidates may be given a supplemental questionnaire and 
a select group of candidates will be invited to participate 
in further assessment, including an oral exam. The final 
candidates will be asked to provide work-related references 
and consent to a background and credit check before a 
final interview with the City Manager. References will only be 
contacted when mutual interest is established.  

APPLICATION DEADLINE: October 31, 2011

Senior Financial Analyst, Goleta Water District
$5,766.96 - $7,728.29/mo. plus benefits

This position provides revenue assurance & cost control 
analyses. The position works closely with Administration & 
with other Departmental teams to drive automated reporting 
& analytical capabilities of the District that meet its business 
& financial needs. Internally, the Senior Financial Analyst 
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analyzes financial data by producing decision-making reports 
regarding District operations & makes recommendations for 
improvement. Bachelors Degree or equivalent in business, 
accounting, economics, finance, public policy, public 
administration, or a related field required. Masters Degree 
preferred in business, public policy, public administration, 
management, economics, or a related field. Two (2) to 
five (5) yrs of professional experience; project & program 
management; development & delivery of financial strategies. 
Progressively responsible analytical & financial management 
experience; & experience with governmental accounting or 
financial management desired. Demonstrated knowledge of 
complex financial software & data analysis tools. Requires 
a valid California Driver’s License. To obtain an application 
package please visit our website at www.goletawater.com 
or call us at (805) 879-4650 & an application package will 
be emailed to you. Apply by October 21, 2011 at 5:00 p.m. 
Resumes will not be accepted in lieu of application. 

APPLICATION DEADLINE: 5 p.m., October 21, 2011

Assistant Director of Administrative Services, 
City of Stockton
Salary Range: $8,887.71 - $11,342.08 Monthly

The City of Stockton is seeking an Assistant Director of 
Administrative Services (At-Will) who will be assigned to the 
Administrative Services Department and report to the Chief 
Financial Officer. This position is being re-advertised with a 
new salary range. 

This is an At-Will (Unclassified/Unrepresented) position. 
Applicants who applied for the position of Assistant Director 
of Administrative Services between August 28 and September 
16, 2011 will not be required to complete a new application, 
materials from all candidates will be reviewed and the 
applicants who best fit the needs of the City will be referred to 
the hiring department.

Prior to appointment, eligible candidates will be required to 
submit to and successfully pass a background investigation, 
which will include fingerprinting.

Under direction, assists the Chief Financial Officer with the 
administration and direction of the City’s Department of 
Administrative Services; performs related work as assigned.
This is a management level position that has direct oversight 
in formulating departmental policy, developing goals and 
objectives, supervising staff, administering the annual budget, 
and directing the day-to-day operations of assigned areas. 
Assignments allow for greater administrative decision making 
in their execution. This class will assume full responsibility for 
the Administrative Services Department in the absence of the 
Chief Financial Officer. 
PRINCIPAL DUTIES (Illustrative Only): 
1.Develops departmental goals, objectives, policies, 
procedures, and work standards. 
2.Provides professional assistance to city departments, 
boards and commissions on financial matters in areas of 
responsibility. 

3.Assists with the development and administration of the 
department’s budget. 
4.Coordinates the City’s annual audit. 
5.Assists with the design and implementation of an automated 
and integrated financial accounting system; organizes and 
administers effective accounts receivables and payables 
reporting and collection procedures. 
6.Conducts financial studies and performs varied analyses 
and research; prepares reports of findings and makes 
recommendations for improvements. 
7.Prepares or directs the preparation of a variety of periodic 
and special reports related to departmental activities. 
8.Approves and signs all manually prepared accounts payable 
and payroll checks.
9.Reviews and makes recommendations on methods of 
financing public facilities and equipment, requests for 
payments and similar matters. 
10.Attends City Council and committee meetings to make 
presentations or answer questions or provide information 
regarding the department’s budget and other financial 
matters.

APPLICATION DEADLINE: 5 p.m., October 6, 2011

Treasury Analyst, City of Santa Barbara
Salary Range: $65,454.72 - $79,560.84 Annually

THE POSITION: Under the direction of the Treasury Manager 
in the Finance Department, performs a variety of professional 
level administrative and technical duties, with primary focus 
in Municipal Treasury functions. This position is responsible 
for complex duties and projects and receives only occasional 
instruction. Performs a broad range of tasks in the areas 
of banking and cash management; revenue accounting, 
analysis, auditing and internal reporting; payment collection 
systems; budget forecasting and analysis; investments; and 
licenses and permits. Independently researches, analyzes, 
and compiles complex data for written, graphic, and oral 
reports.

EMPLOYMENT STANDARDS: 
Knowledge of: Theory, practices, principles of accounting 
and investments, preferably in governmental accounting and 
municipal investments; automated financial management 
systems and Windows-based application programs including 
Word, Excel, Access and PowerPoint; financial research 
and report writing preparation, methods and techniques; 
principles and practices of budget development and revenue 
forecasting; basic banking operations and automated 
banking processes; payment card industry standards and 
e-commerce applications; internal controls for the handling of 
cash, revenues audits; modern office methods, practices and 
procedures. 

Ability to: Review revenue and investment accounting 
receipts and reports for accuracy; review budget revenue 
projections; conduct or manage internal and external revenue 
audits; interpret local, state and federal laws pertaining 
to taxes, licenses and permits; review cash management 
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work processes and systems, recommend and implement 
improvements; exercise judgment and interpret financial 
documents and reports; analyze data and draw logical 
conclusions; prepare and maintain accurate and organized 
statistical and narrative reports and records; manage 
complex projects from initial stage to completion; draw logical 
conclusions; make decisions independently; work under 
the pressure of deadlines to accomplish tasks and projects; 
communicate effectively orally and in writing; establish and 
maintain effective working relations with those contacted in 
the course of work. 

Experience and Education: Any combination of training, 
experience and education that would likely provide the required 
knowledge and abilities. A typical way to obtain the knowledge 
and abilities would be: equivalent to a Bachelor's degree from 
an accredited college or university with major course work 
in accounting, finance, business or a related field; minimum 
three years experience in accounting, finance or business 
management. Experience in banking/cash management, 
revenue analysis and/or investment accounting is desirable. 

License Requirement: Applicant may be required to possess 
a regular California Driver's License at time of appointment.

SELECTION PROCESS: 
It is important that your application and supplemental 
questionnaire show all relevant education, training, 
experience, knowledge, abilities and skills you possess that 
qualify you for this position. Applications may be rejected if 
incomplete. All applications and supplemental questionnaires 
will be reviewed, and the most qualified candidates will be 
invited to participate in the selection process. The selection 
process may consist of a written exam, oral exam, writing 
exercise, and/or application rating. Those candidates 
receiving a passing score will have their names placed on an 
eligibility list.

HOW TO APPLY:
Submit the application and supplemental questionnaire to 
Human Resources:
Mail: PO Box 1990 Santa Barbara, CA 93102
Drop-off: 735 Anacapa St, Santa Barbara, CA 93101
Fax: 805-897-1905
Via the job website.

APPLICATION DEADLINE: 5:30 p.m., October 10, 2011

Finance Director, McKinleyville Community Svcs 
District
Salary Range: up to $80,000 DOQ

Finance Director
The salary for this position goes up to $80,000 DOQ
and includes an excellent benefit package including PERS and 
District-covered health benefits.

McKinleyville Community Services District located on a 
bluff overlooking the Pacific Ocean in Northern California, 
is seeking a well-rounded, hands-on finance professional to 

join their committed and collegial staff. This unincorporated 
community of approximately 17,000 – is large enough to offer 
the amenities of a small urban area while maintaining its 
small town charm and friendliness.

Reporting to the General Manager, the Director of Finance is 
responsible for overseeing all aspects of Finance including 
accounting, auditing, strategic planning and budgeting, 
establishing systems for financial controls, and treasury, 
payroll and risk management functions.

The District is desirous of attracting experienced public 
finance professionals who display credibility and exceptional 
communication skills. Along with being superior financial 
analysts and problem solvers, ideal candidates will be 
gifted people managers who effectively facilitate innovation 
and results. A Bachelor’s degree and at least five years of 
progressively responsible public sector/public utilities finance 
experience will be expected. Certification as a CPA and 
Government Financial Officer is desirable.

To learn more about this opportunity, please contact:

Pam Derby
CPS HR CONSULTING
241 Lathrop Way
Sacramento, CA 95815

Ph: 916.471.3126
Fx: 916.561.7205
Email: pderby@cps.ca.gov

To view an online brochure for this position visit: www.cps.
ca.gov/search
McKinleyville Community Services District website: www.
mckinleyvillecsd.com

APPLICATION DEADLINE: Open until filled

Administrative Services Director, City of Pismo 
Beach
Salary Range: up to $135,121 annually

One of California’s most popular coastal communities is 
seeking an Administrative Services Director. The City of 
Pismo Beach is home to a permanent population of 7,655 
and up to 32,000 seasonal residents. The Administrative 
Services Director is responsible for all financial-related 
aspects of municipal operations as well as risk management 
and information technology for the City. The Department is 
supported by seven full-time staff. Pismo Beach’s General 
Fund FY2011-12 budget is $15.8 million (total budget $30 
million).

The ideal candidate will possess a demonstrated ability to 
balance a wide variety of priorities simultaneously. Familiarity 
with all aspects of municipal finance or transferable knowledge 
is desirable. Seven (7) years of financial management and/
or administrative experience in a comparable role and a 
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Bachelor’s degree from an accredited college are required. A 
Master’s degree is preferred.

Salary up to $135,121 supplemented by an attractive benefits 
package that includes 2.5% @ 55 PERS (single highest year). 
This recruitment will close on Sunday, October 23, 2011. 
For detailed information and to apply online, visit www.
tbcrecruiting.com. 

Teri Black-Brann • 310.377.2612
Carolyn Seeley • 949.487.7606
TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

APPLICATION DEADLINE: October 23, 2011

Director of Purchasing, Las Vegas Convention & 
Visitors Authority
Salary Range: $76,606 to $114,899 DOQ

Plans, organizes, controls, and evaluates the work of 
Purchasing & Contracts, Travel Services, Warehouse & 
Shipping, Mail Room, Copy Center, and Records Management. 
Performs the full range of complex purchasing, negotiation, 
contracting and expediting activities. Negotiates and interprets 
complex design and construction contracts and professional 
service agreements; assists in compiling and preparing 
contract bid documents; establishes and maintains contract 
records and ensures compliance with contractual terms and 
conditions. The incumbent exercises significant authority and 
independence in implementing a broad range of services and 
programs in coordination with other LVCVA executives and 
managers. The incumbent is accountable for accomplishing 
departmental goals and objectives and for furthering LVCVA 
goals and objectives within policy guidelines and N.R.S.

Proven experience in governmental procurement sector is 
required. Experience coordinating construction contracts, 
design/engineering, architectural, and relationships with 
trade contractors is strongly desired.

Ability to multi-task in a fast-paced project environment, with 
minimal supervision. Ability to support 10 - 15 sustained 
projects on an ongoing basis. Excellent contract drafting & 
writing skills. Highly organized and efficient time manager. 
Strong analytical abilities.

Able to resolve contracts and pricing issues, especially related 
to construction claims; able to advise and interact with all levels 
of management; excellent oral and written communication 
and negotiation skills; strong ability to function with limited 
supervision and demanding personalities; capable of 
handling complex contract issues and customer interface; 
experience with various contract types, specifically ID/IQ 
(indefinite delivery/indefinite quantity), task order, T&M (time 
& materials), CPFF (Cost-plus-fix-fee), Design-Build, Design-
Bid-Build, and fixed price contracts.

Knowledge of records management practices and regulations 

is preferred.

Bachelor's Degree in Business or Public Administration, 
Finance or a field related to the work AND five (5) years of 
full-time professional purchasing experience, preferably in a 
public agency setting, including three (3) years of supervisory/
management experience. Experience must include the 
preparation of formal bid and specification documents and 
contracts and the purchase of a wide variety of projects, 
commodities and services. 

Certification in one or more of the following programs 
are advantageous: CPPB, CPPO, CPM, CPCM, CPCM or 
comparable.

APPLICATION DEADLINE: Open until filled

Chief Financial Officer, Transportation Corridor 
Agencies
Salary Range: $127,565 - $191,348

Are you a dynamic, experienced financial professional seeking 
a rewarding and challenging position with a public agency 
that is a trend setter in transportation? The Transportation 
Corridor Agencies (TCA), a public agency formed to plan, 
design, finance, construct and operate 67 miles of toll ways in 
Orange County, is seeking the right candidate for this position. 
Serving as an officer and treasurer reporting to the chief 
executive officer, the individual in this position is a member of 
the executive management team and 

• represents the TCA before regulatory bodies and government 
officials
• interfaces with investors and national financial markets
•recommends and implements complex financial transactions
•monitors the fiscal and administrative development and 
implementation of
budgets, financial control plans and systems
•plans, organizes and directs treasury, finance, information 
systems, human
resources and administrative functions
•performs other work as required

We offer a challenging and highly professional and friendly 
atmosphere where your contributions are rewarded with a 
competitive compensation and benefits package:

•medical, dental, vision coverage
•457 deferred savings plan
•retirement
•comprehensive annual leave
•agency-paid life insurance
•9/80 workweek

The candidate who is selected for this challenging position 
will have knowledge of laws and regulations relating to 
public accounting, bond financing, practices and controls 
of debt and investment management, strategic planning 
and development, internal audit, project management, and 
negotiating methods and techniques.
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A bachelor’s degree in finance, accounting, economics or 
a closely related field is required; ten years’ professional 
experience in financial, treasury or debt management, with 
three years’ supervisory experience. A master’s degree or CPA 
is highly desirable.

If you have the experience and qualifications, please submit 
your resume with salary history by e-mail or FAX (no phone 
calls please

APPLICATION DEADLINE: October 17, 2011

Principal Accountant, Orange County 
Transportation Authority
Salary Range: $67,974.40 - $86,070.40 - $104,166.40 
per year

OCTA:
The Orange County Transportation Authority (OCTA) is the 
county’s primary transportation agency. OCTA creates, funds 
and delivers efficient transportation for Orange County. 
We keep Orange County moving with extensive bus and 
paratransit service, Metrolink commuter rail service, the 91 
Express Lanes Toll Road, motorist services and freeway, street 
and road improvement projects. OCTA began in 1991 with 
the consolidation of seven separate transportation agencies. 
OCTA is dedicated to its organizational mission and core 
values. OCTA’s mission is to develop and deliver transportation 
solutions to enhance quality of life and keep Orange County 
moving. OCTA’s core values consist of integrity, teamwork, 
communication, customer focus, and can-do spirit. 

The Position:
-Oversees the capital asset accounting function ensuring 
compliance with generally accepted accounting principles, 
agency policies, and procedures as well as applicable state/
federal/grant regulations. 
-Oversees and coordinates the accounting and financial 
reporting activities of the 91 Express Lanes, including the 
preparation of the 91 Express Lane Franchise Report, the 91 
Express Lanes Financial Statement and other related financial 
information. Communicate as necessary with 91 Express Lane 
Lanes Department Manager and contract operator.
-Prepares Quarterly Taxpayer Oversight Committee Report 
and provides other miscellaneous financial information. 
Initiates communication with departments responsible for 
project budgets, estimates and program forecasts, ensuring 
reasonableness. Attends audit sub-committee meetings of 
the Taxpayer Oversight Committee (TOC).
-For internal and external audits, serves as subject matter 
expert and point person for all matters related to the 91 
Express Lanes, the Quarterly Tax Payer Oversight Committee 
Reports and the Annual Measure M Status Report. . 
-Research and prepare footnotes related to 91 EL. Review 
the Comprehensive Annual Financial Report (CAFR) for 
completeness and accuracy, providing any comments to 
enhance the report. Oversee the information provided by the 
capital asset accountant included in the CAFR.
-Prepares the annual Cost Allocation Plan. Initiate 
communication with cognizant department personnel 

Continues on next page

to determine the optimal basis for allocating indirect 
administrative costs. Make adjustments to the allocation 
formulas as needed.
-Stays current with changes and pending changes in 
accounting practices. Researches, develops solutions and 
reports findings relative to new accounting standards or new 
unique financial events. 
-Responsible for seeking non-FTA grant funding from grantor, 
ensuring compliance with grantor requirements. 
-Provides technical leadership to the Capital Asset Accountant 
as well as technical guidance and coaching to Accounting 
staff members. Oversees support staff providing guidance, 
technical leadership and support. Provides management 
with technical input regarding performance measurements, 
performance, and formal evaluation content.
-Acts as a mentor and/or provides technical leadership to 
Accounting staff members in applying accounting principles 
and applicable laws, regulations, policies and procedure 
as well as in preparing or directing the preparation of 
various periodic and special reports; provides training and 
mentoring to Accounting Team members and others; makes 
recommendations for improving operating procedures and 
policies. Assists with review of various reports and accounting 
documents. 

Qualifications: 
Any combination of education and experience equivalent to 
a bachelor’s degree in Accounting, Auditing, or Finance with 
approximately seven to ten years of related experience, three 
of which are at the senior level preparing (and presenting 
as needed) high level accounting reports and materials 
having extensive Board and executive management visibility. 
Requires significant advanced experience utilizing complex 
accounting techniques. Two years governmental fund 
accounting experience required. CPA or similar certification 
and/or related advanced degree preferred. 

Compensation and Benefits: 
OCTA offers an attractive compensation and benefits package. 
The specific features of this package include: medical, dental 
and vision insurance; paid retirement; vacation and holiday 
pay; life insurance; deferred compensation plan; short-term 
and long-term disability plans; flexible spending accounts; 
educational reimbursement; and ergonomic/wellness 
programs. Salary is dependent upon qualifications. 

Application and Selection Process: 
For further information about this exciting career opportunity 
and to apply online, please visit our website at http://www.
octa.net/jobs3.aspx. Applications must include a ten-year 
work history and be fully complete. We are unable to accept 
resumes in lieu of an online application. OCTA does not 
sponsor H1B or other work visas. For additional information, 
please contact the Employment office at (714) 560-5600. 
OCTA is an equal opportunity/affirmative action employer. 

APPLICATION DEADLINE: Open until filled
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Director of Administrative Services, City of Temple 
City
Salary Range: $9,589 - $11,218 per month/at-will 
position

Under the direction of the City Manager, the Director of 
Administrative Services will assume full responsibility of all 
Administrative Services department activities and operations 
including finance, human resources, risk management, 
purchasing and information technology. The Director of 
Administrative Services will manage the development of the 
City’s annual budget, direct disbursement of City funds and 
controls expenditures, interpret and enforce governmental 
accounting and auditing standards, oversee administration 
of the City’s fiscal policies and procedures, insure timely 
compliance with any audit findings, and prepare financial 
statements and other documentation required by law. The 
Director will serve as the City’s Personnel Officer and will 
manage a comprehensive program of personnel services 
including recruitments, employee relations, benefits 
administration, employee compensation, performance 
evaluations, training and employee development plans. The 
ideal candidate will be an experienced municipal finance and 
administrative services professional with senior management 
and supervisory experience, strong interpersonal skills, and 
a collaborative approach. Knowledge of: Advanced principles 
and practices of accounting, financial reporting, auditing, bond 
financing, municipal budget preparation and administration, 
and human resources activities. Education: 

Bachelor’s degree in Public Administration, business 
administration or a related field. A Master’s degree in public 
administration or a related field and possession of a CPA 
License is desirable.

APPLICATION DEADLINE: 6 p.m., November 18, 2011

Senior Financial Analyst, Moulton Niguel Water 
District
Salary Range: $6,083 - 8,000/mo

MOULTON NIGUEL WATER DISTRICT:
This district was formed in 1960 to serve local ranchers 
in southern Orange County who were drawn together by 
a common need – Water. Today, the District serves over 
167,000 residents in the communities of Laguna Niguel, 
Laguna Hills, Aliso Viejo, Mission Viejo, Dana Point, and 
San Juan Capistrano. The District consists of 100 full-time 
employees, dedicated to providing a high level of customer 
value and satisfaction to its customers. 

THE POSITON – SENIOR FINANCIAL ANALYST:
Under the direction of the Director of Finance/Treasure, 
the Senior Financial Analyst plans,manages, coordinates, 
and implements a variety of Finance Division and District 
services, programs, and special projects; performs a variety 
of difficult and responsible professional and analytical level 
duties in support of the Finance Department and other 
District divisions/departments including responsibility for 

Continues on next page

the preparation of the annual budget; conducts complex 
research and analysis in a variety of areas including financial 
planning,financial operations, and operations of different 
work processes; report’s findings to management including 
the preparation of written plans/reports; and participates in 
the implementation and coordination of new programs and 
processes.

EDUACATION and/or EXPERIENCE: 
A Bachelor’s degree or equivalent in business or related field 
from an accredited
university/college with major course work in accounting, 
finance, public administration, business administration or 
related field required. Masters degree in public administration, 
finance or business administration is preferred. Minimum of 
five years of increasing analytical experience in fiscal services 
program area, preferably including two to three years of 
experience in a water utility or municipal agency. Must be 
able to communicate clearly and concisely, both orally and in 
writing. Must possess and maintain a valid California driver’s 
license and a safe driving record.

APPLICATION AND SELECTION PROCESS:
A District employment application is required and can be 
obtained at www.mnwd.com, the District office, or calling 
(949) 831-2500. The most qualified applicants will be invited 
to participate in the interview stage of this selection process. 
The selected applicant must receive satisfactory results 
from a thorough background investigation that includes a 
credit check, a physical examination, and an administrative 
review. Position will remain open until filled. First review will be 
September 23, 2011.

FULL-TIME BENEFITS:
• PERS Retirement 2% @ 55 with 3% cola 
• Medical, dental, vision insurance 
• Flexible work schedule
• 80 hours Paid Vacation per year 
• Accrue 96 sick hours per year 
• 9 Designated Holidays per year 
• Short and Long Term Disability
• 2 Floating Holidays per year 
• Life Insurance coverage
• Tuition Assistance & Computer Loan Programs 
• Deferred Compensation Options 

APPLICATION DEADLINE: Open until filled

Director of Administration, Central Contra Costa 
Sanitary District
Salary Range: $12,233.19 to $15,452.13/month

Established in 1946, Central Contra Costa Sanitary District 
(Central San) is a special district that collects and treats an 
average of 45 million gallons of wastewater per day for ten 
cities and about 456,000 residents and businesses in central 
Contra Costa County. Central San is now seeking a Director 
of Administration to oversee the Department’s $10.3 million 
budget and staff of 43. The ideal candidate will be a strategic 
thinker who can motivate staff and inspire an atmosphere 
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of creativity. The Director position requires a strong 
background in finance, purchasing and human resources. 
Risk management and safety experience is also desirable. 
Candidates must have at least ten years of progressively 
responsible professional administrative experience with at 
least six years in the public sector and a bachelor’s degree 
with major coursework in public or business administration, 
finance, industrial relations, or a related field; a master’s 
degree in business or public administration or a related field is 
desirable. The salary range for the Director of Administration 
is $12,233.19 to $15,452.13/month and will be dependent 
upon qualifications. If you are interested in this outstanding 
opportunity, please apply on line at www.bobmurrayassoc.
com. Please contact Bob Murray at (916) 784-9080 should 
you have any questions. Brochure available. Closing date 
October 14, 2011.

APPLICATION DEADLINE: October 14, 2011

Accounting Manager, Hayward
Salary Range: $7862-$9552 per month

Under the general direction of the Finance Director, the 
Accounting Manager directs, plans and organizes the activities, 
of the Accounting Division, including the development and 
implementation of division goals, objectives, policies and 
procedures, and priorities. The Accounting Manager oversees 
and participates in the development of work plans for 
employees assigned to the Accounting Division and directs the 
City’s automated accounting systems, including the general 
ledger and all required subsidiary ledgers. 

Duties include: analyze City financial systems and 
recommend improvements to accounting, budgeting , and 
reporting procedures; implement new procedures to fulfill 
the City’s needs; directs the preparation of various financial 
and accounting reports, including the Comprehensive 
Annual Financial Report (CAFR), State Controller’s reports, 
grant reports, the citywide Cost Allocation Plan, and other 
related reports; and develop and implement Governmental 
Accounting Standards Board (GASB) Statements; develop 
department policies and procedures; direct and oversee 
City payroll operations; research and prepare a variety of 
complex analytical, statistical and narrative reports and 
correspondence required by City administration, federal, state 
and private agencies; provide staff and technical assistance 
to City Boards and Commissions. This position is distinguished 
from other professional classifications by the level of city-wide 
responsibility assumed and level of technical and quantitative 
skills required. 

APPLICATION DEADLINE: Open until filled, reviews on 9/15 
and 9/30

Financial Operations Manager, City of Concord
Up to $123,473 annually

The Finanical Operations Manager manages financial 
functions including accounting, payroll, accounts payable; 
supervises and coordinates personnel and activities; serves 
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as acting head of the department in the Director’s absence, 
coordinating the activities of the Treasury, Budget, Financial 
Services, and Purchasing Divisions; and performs related and 
other work as required.

Management & Leadership Style
The ideal candidate for this position will display strong 
leadership capabilities within the Division, the Department, 
and the City-wide organization. He/She will be someone who 
asserts a positive presence, takes initiative and action, shows 
good judgment, treats others with respect, and nurtures these 
qualities in staff. The candidate will understand and be able 
to do complex accounting when the need is identified. He/She 
will have a demonstrated ability to employ both a direct and 
a collaborative management style, and the skill to know when 
to use each. He/She will develop and support innovation by 
ensuring that organizational proposals are underpinned with 
solid financial information. The ideal candidate will recognize 
the importance of reducing expenses, developing and 
enhancing revenue opportunities, and will fully understand 
the value of time and performance.

The best candidate will have excellent communication skills 
and will be able to act as a liaison between the formal language 
and structure used in accounting and budgeting and the 
needs of the organization as well as individual staff members. 
The best candidate will also have excellent problem-solving 
abilities; He/She will be proactive in anticipating problems, 
seeking to understand the issues and have demonstrated 
experience developing the best overall resolution to problems 
in a manner that meets stakeholders’ needs. He/She will 
demonstrate the ability to provide support to the organization 
while keeping key financial requirements and timelines in 
mind.

The successful candidate will cultivate positive relationships 
both within and outside of the organization to represent what 
is best in the Finance Department. He/She will nurture the 
growth and progress of staff within the department, reinforce 
accountability, and proactively address personnel issues. He/
She will also recognize potential and mentor employees. The 
ideal candidate will function as a collaborative and supportive 
member of the City-organization team and emphasize 
that value within the Division. The ideal candidate will also 
support staff in their interactions with other departments to 
ensure that all participants understand financial information 
requirements.

The ideal candidate will set and maintain high standards of 
conduct for him or herself, the Division, and the City. He/She 
will be willing to make tough decisions with the emphasis on 
what is right, despite pressure to focus on what is expedient.

Experience, Training & Education
A minimum of five (5) years of increasingly responsible 
supervisory or managerial experience administering an 
accounting and/or related finance division is required. 
A bachelor’s degree in accounting or related field is also 
required. Advanced study in accounting principles or a CPA is 
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highly desirable and will be thoughtfully evaluated. 

APPLICATION DEADLINE: October 14, 2011

Chief Financial Officer /Director of Management 
& Finance, Douglas County
Salary Range: DOQ

CHIEF FINANCIAL OFFICER / DIRECTOR OF MANAGEMENT & 
FINANCE
Located in southwest Oregon, Douglas County (whose County 
seat is located in Roseburg, Oregon) is seeking a visionary 
leader to replace our retiring Chief Financial Officer/Director 
of Management & Finance. This unique position serves as the 
staff financial advisor to the County Board of Commissioners, 
elected officials and several department heads, as well 
as administrator of the finance department, County fiscal 
programs, budgets and other fiscal activities conducted by 
the department. If you are a CPA (or undergraduate degree in 
accounting with a Master’s in Business/Public Administration), 
have 8-10 years progressive local government experience 
and can demonstrate full-range knowledge of GASB, sound 
supervisory skills and have the ability to effectively interact 
with elected officials, auditors, vendors, budget committees, 
other employees and the general public, please review 
the complete recruitment description and apply on-line by 
visiting our website at http://agency.governmentjobs.com/
douglasor/default.cfm. Pos. open until filled. hr@co.douglas.
or.us (541) 440-4405

APPLICATION DEADLINE: Open until filled

Finance Manager, Nevada Irrigation District
Salary Range: $7,742.80 - $9,410 monthly

This department head position will, under general direction 
from the General Manager, plan, organize, oversee and 
manage the activities and operations of the Finance 
Department including accounting, customer service, agency 
budget, investments and treasury; to advise management 
and the Board of Directors on financial issues; to coordinate 
assigned activites with other District departments and outside 
agencies; and to provide highly responsible and complex 
administrative support to the General Manager.

The ideal candidate will possess a minimum of five years of 
increasingly responsible experience in public accounting/
finance including three years of administrative and 
management responsibility. A bachelors degree from an 
accredited college or university with major course work in 
accounting, finance, business or public administration. A MBA 
and/or CPA is desired but not required. Experience managing 
Purchasing and IT departments are a plus.

Application: Requires letter of interest, resume, District 
application and four professional references. Submit to: 
Nevada Irrigation District, attention Human Resources, 
1036 W. Main Street, Grass Valley, CA 95945. Please visit 
our website at www.nidwater.com for a full description of 
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the position functions and requirements and for information 
regarding our excellent benefit package. A resume may not be 
used in lieu of a completed application. Apply by 5:00 p.m. on 
October 21, 2011. No faxes or emails will be accepted.

APPLICATION DEADLINE: October 21, 2011 or until filled

Information Systems Technician, City of 
Brentwood
Salary Range: $5,434 - $6,607/monthly

Under general supervision of the Chief Information Systems 
Officer, provides office software, computer hardware, and user 
support related to the City’s computer network and phone 
systems; maintains the integrity and operability of the network 
infrastructure; and assists in the analysis and troubleshooting 
of City-wide network problems related to computer and 
telephone networks.

2 years of responsible technical information systems 
experience and an AA degree in information technology, 
computer science or related field required. Must possess a 
valid CA driver license. To request job flyer and required City 
application, call 925/516-5188, pick up at City Hall, 708 Third 
St., Brentwood or access City website at www.ci.brentwood.
ca.us. Application and DMV printout dated after August 1, 
2011 must received by 4:00 p.m., October 21, 2011. On-
line DMV printouts, faxes, e-mails or postmarks will not be 
accepted. ADA/EOE.

APPLICATION DEADLINE: October 21, 2011

Controller and Audit Manager, City of Lynwood
Salary Range: $74,406 - $90,441 annually

Under general direction of the Assistant City Manager, the 
Controller and Audit Manager is responsible for coordinating, 
planning and directing the Finance-Accounting Division, 
reviewing accounting and Water Billing/Collections division 
staff work and performance, and supervising and performing 
diverse and specialized financial, performance and 
operational audits of various City operations and functions 
using accepted audit programs and practices; plans, budgets 
and schedules audit assignments to ensure that audit 
objectives are met in accordance with generally accepted 
auditing standards, prepares work papers in accordance with 
appropriate standards; makes recommendations regarding 
improvements in systems, controls, procedures, or other 
corrective actions as necessary to assist management to 
maintain a comprehensive frame work of internal controls 
and ensure efficiency and effectiveness in operations; leads 
the financial and operational analyses during the budget 
development; maintains regular control on citywide spending 
and performance and reporting to the City Council; and 
performs other duties as assigned. This position requires 
excellent knowledge of the theories and principles of auditing 
and governmental accounting, financial and operational 
analyses; municipal administrative practices; internal audit 
standards; electronic data processing systems; administrative 
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and accounting controls and the ability to logically develop 
audit reports and recommendations and interact with all levels 
of management and the elected officials. Under direction, 
exercises discretion in decision-making which may impact 
the implementation and application of fiscal policy, practices 
and standards. This position directs and provides technical/
functional supervision over accounting, auditing, technical 
and support staff.

Five years of increasingly responsible experience in 
supervising a City or local government accounting function, 
auditing, accounting and/or financial analysis; including two 
years of supervisory experience. Experience with a municipal 
agency highly desirable. Bachelor's degree from an accredited 
college or university with major course work in accounting 
finance, public administration, business administration, or 
a related field is required. A Master’s degree is desirable. 
Certification as an Internal Auditor or Public Accountant is 
preferred. Possession of a CPA or CIA certificate is preferred. 
Possession of an appropriate California driver’s license issued 
by the State Department of Motor Vehicles is required.

Applications must be filed online at www.lynwood.ca.us

APPLICATION DEADLINE: Open Until Filled

Principal Accountant, City of Lincoln
Salary Range: $78,000 - $104,527 (DOQ and growth 
potential)

THE POSITION
Under general direction, performs complex work of 
considerable difficulty in governmental accounting and 
financial analysis. Plans, organizes, supervises and directs 
the activities of the Accountants within the Finance and 
Administrative Services Department, provides highly complex 
staff assistance to an executive manager within the Finance 
and Administrative Services Department; performs other 
related duties as required.

DISTINGUISHING CHARACTERISTICS:
The Principal Accountant is the highest level in the Accounting 
series. This classification is distinguished from that in the 
lower classification of Senior Accountant by their performance 
of more difficult and complex work requiring independent 
judgment and decision-making for more complex departmental 
issues.
SUPERVISION RECEIVED AND EXERCISED:
Receives general direction from the Director of Administrative 
Services or his/her designee. Exercises direct supervision 
over professional, technical, and clerical accounting staff.

ESSENTIAL FUNCTIONS: (include but are not limited to the 
following)
• Plan, organize and supervise the activities of professional, 
technical and clerical staff in accounting, responsible for 
accounting, financial reporting and analysis for the City using 
generally accepted processes and procedures including the 
Generally Accepted Accounting Principles (GAAP).
• Participate in the development and administration of the 
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department budget.
• Participate in the development and coordination of the 
City-wide annual budget; provide technical advice relative to 
budget issues.
• Guide the preparation of the City’s annual audit report; 
coordinate audit and audit activities.
• Participate in the development of official policies, procedures 
and practices, to ensure compliance with applicable laws and 
regulations.
• Participate in the review, development and modification of 
internal control methods.
• Interpret and apply provisions of laws, rules and regulations 
related to fiscal matters.
• Review and approve accounting transactions for input to the 
various financial systems of the City and its related entities 
and departments.
• Coordinates the work of assigned staff, their tasks, and the 
interfacing with other organizations.
• Directs and participates in complex fiscal, financial, and 
accounting problems which have significant impact on the 
City’s financial condition and/or operations, as assigned.
• Assist the executive management in cash management and 
investment functions.
• Oversee and is responsible for the day-to-day operations of 
the Accounting Division.
• Provide professional and technical advice and 
recommendations on accounting pronouncements, 
standards, policies and procedures.
• Provide assistance to City departments regarding City 
accounting policies and procedures in resolving accounting 
and financial problems.
• Prepare and maintain a variety of records, reports and 
correspondence related to division activities.
• Develop, implement and evaluate fiscal policies, procedures 
and practices and initiate action for improvement.
• Direct and participate in complex, fiscal, financial and 
accounting problems which have significant impact on the 
City’s financial condition and/or operation, as assigned.
• Establishes positive working relationships with 
representatives of community organizations, state/local 
agencies, City management, staff and the public.

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING 
CONDITIONS:
Position requires prolonged sitting, standing, walking, 
reaching, twisting, turning, kneeling, bending, squatting and 
stooping in the performance of daily activities. The position 
also requires repetitive hand movement and fine coordination 
in preparing statistical reports and data using a computer 
keyboard. The position also requires near and far vision in 
reading written reports and work related documents. Acute 
hearing is required when providing phone and personal 
service. The nature of the work also requires the incumbent 
to drive motorized vehicles. The need to lift, drag and push 
files, paper and documents weighing up to 25 pounds is also 
required.

QUALIFICATIONS:(The following are minimal qualifications 
necessary for entry into the classification.)
EDUCATION AND EXPERIENCE:
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Any combination of education and experience that has 
provided the knowledge, skills and abilities necessary for a 
Principal Accountant. A typical way of obtaining the required 
qualifications is to possess the equivalent of eight (8) years of 
increasingly responsible experience in public sector finance, 
including four (4) years in a supervisory or management 
capacity, and a bachelor’s degree in accounting, finance or 
a related field. A master’s degree in a financial field may be 
substituted for two years experience.

License/Certificate: Possession of, or ability to obtain, a valid 
class C California driver’s license. A CPA certification is highly 
desirable.

KNOWLEDGE/ABILITIES/SKILLS: (The following are a 
representative sample of the KAS’s necessary to perform 
essential duties of the position.)

KNOWLEDGE OF:
Principles and practices of municipal fiscal management, 
including fund accounting and budgeting; theories, principles, 
and practices of governmental budgeting and finance; 
Generally Accepted Accounting Principles and Procedures 
(GAAP), Generally Accepted Auditing Standards (GAAS) and 
Government Accounting Standards (GASB); techniques of 
financial and management analysis; principles and practices 
of government finance and administration; principles and 
practices of program and budget development, administration 
and evaluation; principles and practices of supervision and 
personnel management using methods and techniques 
for supervision, training and motivation; basic principles of 
mathematics; methods of evaluation that include checks-
and balances; applicable federal, state and local laws, codes 
and regulations; methods and techniques of scheduling 
work assignments; current data processing principles and 
applications for fiscal and financial systems using standard 
office procedures, practices and equipment; modern office 
equipment including a computer and applicable software; 
principles of fiscal, financial, and accounting analyses; 
methods and techniques for record keeping and report 
preparation and writing; proper English, spelling and grammar; 
occupational hazards and standard safety practices.

ABILITY TO:
Plan, organize, assign, supervise, review and evaluate the 
activities of program areas within the Finance division; 
provide effective leadership and coordinate the activities 
of professional, technical and clerical staff, assist in the 
implementation of a comprehensive financial program; 
prepare and administer municipal budgets; prepare 
administrative and financial reports with accuracy and in a 
timely manner; understand and perform complex accounting 
and financial work; analyze, interpret, summarize, and 
present clear, concise and logical written and oral reports; 
develop, implement and interpret goals, objectives, policies, 
procedures, and work standards, gain cooperation through 
discussion and persuasion; coordinate division activities with 
other City departments and divisions as required; represent 
the division in the community and at professional meetings as 
required; interpret, explain and apply applicable laws, codes 
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and regulations; read, interpret and record data accurately; 
organize, prioritize and follow-up on work assignments; analyze 
a complex issue, and develop and implement an appropriate 
response; follow written and oral directions; prepare clear 
and comprehensive fiscal analyses and reports; observe 
safety principles and work in a safe manner; communicate 
clearly and concisely, both orally and in writing; establish and 
maintain effective working relationships.

SKILL TO:
Operate office computer and variety of word processing and 
software applications.

APPLICATION DEADLINE: Open Until Filled

Accountant/Finance Analyst
Salary Range: $5,808 - $7,519 / Monthly

The Town of Los Gatos is currently seeking an experienced, 
progressive, approachable professional to join the Finance 
team as an Accountant / Finance Analyst to fill an immediate 
vacancy. The Town of Los Gatos is highly regarded for practicing 
sound fiscal planning and budget management and has a 
long history as a recipient of Certificates of Achievement for 
Excellence in Financial Reporting and Excellence in Budgeting.

In addition to solid technical skills in accounting, budgeting, 
cash management, investment reporting and treasury/debt 
management, the Accountant / Finance Analyst must be detail-
oriented, thorough, accurate and will be approachable in his/
her leadership style to collaborate with multiple departments. 
This position requires two years of increasingly responsible 
financial work and a Bachelor’s degree in Accounting, 
Business Administration, or a related field is required. A state 
CPA license and experience in government is desirable. 

If you are the accounting professional that can continue 
our commitment of excellence in financial reporting and 
budgeting, please apply online by visiting the Town of Los 
Gatos Employment Opportunities at www.losgatosca.gov

APPLICATION DEADLINE: Open until filled

Internal Auditor, City of Glendale
Salary Range: $5,583 - $8,121 per month

THE POSITION
This mid-management classification performs difficult 
technical and complex internal auditing work and performs 
all phases involved in an audit, including planning, organizing, 
performing, and reporting. May lead a team of subordinate 
staff on specific projects. ESSENTIAL FUNCTIONS of the 
job include, but are not limited to, the following: Reviews, 
evaluates, and tests the efficiency, effectiveness, and 
compliance of a wide variety of City programs, functions 
and activities. Tests for control compliance and objective 
achievement. Ensures conformance with best practices and 
effective use of resources. Reviews and appraises the fiscal 
integrity of City operations by analyzing fiscal procedures, 
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verifying accounts and expenditures, and providing other 
analyses of financial and operating data; provides follow-up 
information regarding effectiveness and the safeguarding 
of City assets and revenues. Examines records of the City 
and its officers, employees and agents whose activities are 
associated with the receipt, disbursement, use, custody, 
and/or obligations of financial assets or property. Identifies 
weaknesses in internal controls that may subject the City to 
a loss of control over its assets or to improperly account for 
its transactions. Recommends adjustments or changes to 
City accounting methods. Determines compliance with City 
financial policies for preparation of legally mandated financial 
statements. Develops benchmarks and recommends the 
development of policies and procedures based on audit 
findings. Makes oral presentations and prepares written 
reports outlining findings and recommendations. Keeps and 
maintains records of audit projects and activities. Participates 
in special investigations, projects and programs as requested. 
Assists in the development of the internal audit schedule. 
Assists the City Auditor in coordinating audit-related activities 
with other City departments and outside agencies. Acts as 
staff support to the City Auditor on matters dealing with the 
Audit Committee. Develops audit procedures and schedules 
audits. Acts as an advisor to the City Auditor and to City 
Management regarding audit and financial matters. Acts as 
an advisor, upon request, to City departments in their efforts 
to identify and improve controls, procedures, and systems 
efficiencies. Directs subordinate staff on specific team audit 
assignments. Drives on City business as necessary. Ensures 
Department services are provided with the highest customer 
service and ethical standards. Assumes responsibility for 
ensuring the duties of the position are performed in a safe, 
efficient manner. Performs other related duties as assigned or 
as the situation requires.

MINIMUM REQUIREMENTS

Knowledge, Skills, Abilities
Knowledge of: auditing and accounting principles, theories 
and procedures applicable to the control of various accounting 
systems; cost accounting procedures and systems; internal 
audit principles, procedures and reporting required for 
compliance with federal and state regulations; laws and 
regulations governing public agencies in fiscal and operational 
accounting operations; budget preparation, monitoring and 
analysis techniques; research and statistical methods; the 
principles of management, supervision, and employee training 
and development. 
Knowledge of and skill in: good customer service practices.
Skill in: making independent judgments and decisions based 
on standard policies or procedures.
Ability to: read, write, and comprehend instructions in English; 
communicate effectively, both orally and in writing, on a 
professional level; establish and maintain effective working 
relationships with the public, coworkers, other departments, 
and supervisors; interpret and apply legal and administrative 
accounting/auditing rules to various accounting systems; 
prepare comprehensive, clear and concise financial, 
statistical, technical reports and correspondence; analyze 
data, operations, policies, procedures, audit findings, 

memos and legislation to adopt effective courses of action; 
recommend solutions and evaluate outcomes; exercise 
sound judgment and creativity in making decisions; effectively 
lead, coach, instruct, and motivate employees; provide clear 
work instruction; recommend personnel actions; exercise 
sound judgment in problem situations; foster a teamwork 
environment; model and practice the highest standards of 
ethical conduct.

Other Characteristics
Willingness to: carry out responsibilities independently; work 
overtime as requested; assume responsibility for maintaining 
a safe working environment; recommend personnel actions.

Experience
Four years of progressively responsible, professional 
experience conducting internal audits. This experience must 
include either one-year at a supervisory level or two years 
as an Internal Audit Associate with the City of Glendale, or 
equivalent. IT audit experience is highly desirable.

Education/Training
Bachelor's Degree in accounting, information systems, 
business or a related field. 

License(s)/Certification(s)
Valid California Class C Driver's License is required.

Note
An equivalent combination of experience, education and/or 
training may substitute for the listed minimum requirements.

SUPPLEMENTAL APPLICATION IS REQUIRED. 

APPLICATION DEADLINE: Open/Continuous Exam. 
Recruitment may close at any time.




