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Happy New Year!! For most of us who have a June 30 fiscal year end, we are celebrating 
another successful, although challenging year. Hopefully you have your budgets 
approved and are able to take some much deserved rest and relaxation before the year-
end close and annual audit process begins. Speaking of budgets, the good news is that 
California has a budget. The bad news is that California has a budget. Although the 
State Budget was approved by June 30, it certainly was not without the usual political 
wrangling, compromise (or lack of) and creative solutions, hence another controversial 
process and further impacts on local government agencies.   

Yes, 2010-11 was a challenging year. As I write this message, I am looking forward to the 
Fourth of July weekend. It’s important that we all take some time out for ourselves and 
spend quality time with family and friends. It’s equally important that we reflect on the 
past year, our accomplishments, our challenges, and our successes. Once we take that 
much deserved rest, we can’t help but get back to the business ahead of us and map 
out our strategic planning for the new year by identifying new and continuing challenges 
and opportunities that face us in 2011-12.

What’s ahead of us in 2011-12? There are a number of “hot topics” that many of us will 
be focusing on. In San Jose, we will be focusing on at least four “hot topics” as they relate 
to our fiscal situation; Redevelopment, Pension Reform, Fiscal Reforms and a potential 
Declaration of Fiscal Emergency. As we explore these issues, there are a number of 
questions we should ask ourselves: 

■ Redevelopment – what did the State Budget do to those of us that have 
redevelopment agencies? What actions will we need to take? Will we “pay to play”? 
Will we file a lawsuit? Will we have reform?

■ Pensions – what is looming down the road in regards to pension reform? Increased 
(spiraling) pension contribution costs? Changes in pension benefit plans? What type 
of pension reform measures should be considered? 

■ Fiscal Emergency – considering declaring a fiscal emergency? What criteria should 
be used? What are the short-term and long-term impacts and implications?  

■ Fiscal Reforms – what fiscal changes need to be made for long-term fiscal stability? 
Do you have a structural deficit where expenditures continue to exceed revenues? 
Are you considering revenue measures? What compensation and other cost 
reduction actions can be taken to control or “roll back” costs?

As to CSMFO business, kudos goes out to our Career Development Committee, Melissa 
Dixon, our Executive Director, and the staff at Smith Moore & Associates for a job well 
done in coordinating our Legislative Symposium, which was held June 9. There were 
some quality insights shared regarding the State’s Budget process, a diverse panel on 
pension reform, the Michael Coleman Report, and a “surprise visit” by one of our State 
representatives.  
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Administration 
Steve Heide, Chino Valley Independent Fire District 
Carrie Corder, Cucamonga Valley Water District   
Stephen Dunn, City of Upland   
Bob Biery, City of Westlake Village 
Jesse Takahashi, City of Campbell

Annual Conference 
Jesus Nava, City of Burlingame 
Mary Dodge, El Cerrito    
David Cain, Moulton Niguel Water District                                                   
Viki Copeland, City of Hermosa Beach 
Harriet Commons, City of Fremont

Career Development   
Margaret Moggia, West Basin Municipal Water District 
Drew Corbett, City of Sunnyvale    
Mark Uribe, City of Camarillo    
Brenda Charles, City of San Jose                                  
Mary Bradley, City of San Luis Obispo   
Ronnie Campbell, City of Camarillo   
Christy Pinuelas, City of Agoura Hills 

Membership Benefits   
Stuart Schillinger, City of Brisbane    
Brent Mason, City of Riverside                                                                                            
Pauline Marx, City of San Francisco  
Teri Albrecht, City of Merced

Professional Standards & Recognition 
Chu Thai, City of South Pasadena    
Stephen Parker, Yorba Linda Water District  
Terri Willoughby, City of Menifee 
Pamela Arends-King, City of Tustin

Technology 
Barbara Boswell, City of Lancaster    
Rick Teichert, Moreno Valley    
Mark Alvarado, City of Monrovia                                                                                 
John Adams, City of Thousand Oaks 

League Liaison    
Dave Culver, City of San Mateo

Positions listed include committee chairs, vice chairs, 
senior advisors and board liaisons.

 

Officers, Directors and 
Standing Committees
President  
Scott Johnson, City of San Jose

President-Elect 
Laura Nomura, City of Irwindale

Past President 
Ronnie Campbell, City of Camarillo

Board of Directors 
John Adams, City of Thousand Oaks  
Harriet Commons, City of Fremont   
Pamela Arends-King, City of Tustin  
Christy Pinuelas, City of Agoura Hills
Jesse Takahashi, City of Campbell    
Teri Albrecht, City of Merced

Committees

Also, as the Board has been meeting and receiving updates from our President-Elect 
Laura Nomura, the planning process for CSMFO’s February 2012 Annual Conference 
at Disneyland is well underway. We have a great Host Committee that is up to the task 
working with the Program Committee to bring us a memorable conference while at the 
“Happiest Place on Earth.”  

The Board held a special meeting June 23 for a presentation and recommendation by 
the Annual Conference Committee. After the Committee’s careful consideration, site 
tours and negotiations, their recommendation was approved by the Board to hold the 
2013 conference at the Marriott Oakland City Center. Much thanks to the committee 
members for their dedication, time and commitment in securing a venue for CSMFO’s 
2013 Annual Conference. In addition, much thanks to the City of Oakland’s Finance 
Director Joseph Yew, and Mayor Jean Quan, for their commitment of full support for the 
2013 conference.

Congratulations to Irwin Bornstein as he retires from Mission Viejo as the Assistant City 
Manager and Director of Administrative Services.  Irwin worked for 32 years in local 
government, of which 23 of those years were spent with Mission Viejo.  Irwin was the 
President of CSMFO in 1990 and served as Senior Advisor to many CSMFO committees.  
He represented CSMFO on the League of California Cities’ Revenue and Taxation Policy 
Committee and served on the Board of Directors of the League and the Government 
Finance Officers Association.  On behalf of the CSMFO, another former CSMFO President, 
Howard Longballa, presented Irwin with a Proclamation during his retirement event in 
recognition of Irwin’s dedication and leadership with CSMFO.  A hardy congratulations to 
you Irwin, and thank you for your dedication to the profession and to CSMFO.

In closing, I’m thinking positive thoughts and well wishes to all of you as we embark on 
our new fiscal year.  Happy New Year! 
 

President's message continued

** ADVERTISEMENT **

** ADVERTISEMENT **
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I’m writing this on Social Media Day, so it seems only fitting that my discussion deals with 
CSMFO’s social networking sites.  What’s that you say?  CSMFO doesn’t have any?!

CSMFO has a state of the art website, a customized membership database and a top-notch 
listserv.  We do not, however, have any social networking accounts.  The CSMFO Technology 
Committee is discussing creating accounts for CSMFO through Facebook, Twitter, LinkedIn, 
etc. What I’d like to know from you is, what do you think about that? Would you find it helpful 
to sign up for Tweets to let you know when a chapter meeting is being held? How about a 
Facebook notification when the MiniNews is posted or the Annual Conference registration 
is open?  

I’d love to hear your ideas on how social network integrating would be beneficial to CSMFO 
members. Email me with your thoughts at melissa.dixon@staff.csmfo.org!

Another something in the works on the website is a section for active CSMFO members 
to post their resumes. We’ve discovered, especially with all the belt tightening and local 
government layoffs, that it’s not only our retired members who may be available for hire.  
We’ve changed the name of the section to “For Hire,” and any current CSMFO member 
can now post their resume on this page. We’re also working with our webmaster on ways 
to sort the information to make it more user-friendly to someone seeking applicants for a 
job opening; hopefully you’ll see more capability on that page within the next few months!

Thank you again for your continued support of CSMFO!

CSMFO Chapter Chairs
Central Coast 
Jennifer Sorenson, City of Paso Robles  
805-237-3999, jsorenson@prcity.com 

Central Los Angeles/South Bay Co-Chairs 
Agnes Walker, South Bay Regional Public   
Communications Authority
310-973-1802, awalker@rccc911.org
Eleanor Manzano, City of Redondo Beach
310-318-0656, eleanor.manzano@redondo.org 

Central Valley 
Kathleen VonAchen, IntelliBridge Partners, LLC 
209-275-9074, kvonachen@gmail.com

Channel Counties Co-Chairs 
Carole Wilson, City of Thousand Oaks
805-449-2241, cwilson@toaks.org
Licette Maldonado, City of Camarillo
805-388-5327, lmaldonado@ci.camarillo.ca.us

Coachella Valley 
Jason Simpson, City of Temecula 
951-694-6430, jason.simpson@cityoftemecula.org

Desert Mountain 
Marc Puckett, Town of Apple Valley 
760-240-7000, MPuckett@applevalley.org
George Harris, City of Adelanto
760-246-2300, gharris@ci.adelanto.ca.us 

East Bay 
Debra Auker, City of Hayward 
510-590-7344, debra.auker@gmail.com

Imperial County 
Rosa Ramirez, Co-Chair, City of Holtville 
760-356-2913, rramirez@holtville.ca.gov 

Inland Empire 
Terry Shea, City of Canyon Lake 
951-244-2955, tshea@ramscpa.net 

Monterey Bay 
Marc Pimentel, City of Watsonville 
831-768-3470, pimentel@ci.watsonville.ca.us 

North Coast 
Bill Mushallo, City of Calistoga 
707-942-2803, bmushallo@ci.calistoga.ca.us

Northeast Counties 
Steve Strong, City of Redding 
530-225-4079, sstrong@ci.redding.ca.us 

Northwest Counties 
Stephanie Beauchaine, City of Rio Dell 
707-764-3532, finance1@riodellcity.com

Orange County 
Pamela Arends-King, City of Tustin
714-573-3061, PArends-King@tustinca.org 

Peninsula 
Stuart Schillinger, City of Brisbane  
415-508-2151, schillinger@ci.brisbane.ca.us 

Sacramento Valley 
Stefani Daniell, City of Citrus Heights
916-727-4776, sdaniell@citrusheights.net  

San Diego County 
Dennis Coleman, City of Solana Beach 
858-720-2461, dcoleman@cosb.org 

San Gabriel Valley 
Josh Betta, City of Glendora
626-914-8241, jbetta@ci.glendora.ca.us

South San Joaquin 
Ronney Wong, City of Fowler
559-834-3113, rwong@ci.fowler.ca.us 

Executive Director’s Message 
— Melissa Dixon

Melissa Dixon, Executive Director     
melissa.dixon@staff.csmfo.org

Ashley Bradley, Director of Communications
ashley.bradley@staff.csmfo.org

Elizabeth Cardwell, Meetings & Membership 
Specialist
elizabeth.cardwell@staff.csmfo.org

Justin Lewis, IT Manager
justin.lewis@staff.csmfo.org

CSMFO Office Contacts
Bartle Wells 
Associates

Independent Public Finance Advisors

•	 Financial	Planning
•		Utility	Rate	Studies
•	 Energy	Consulting
•	 Project	Financing

510.653.3399		
www.bartlewells.com
Berkeley,	California

** ADVERTISEMENT **

http://events.csmfo.org/events/index.cfm?Action=ForHire
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Integrity, Passion, Accountability, Respect and Quality 
- these are the core values that guide the City of Brentwood 
and are reflected throughout its published documents. Each 
year there is a tremendous amount of effort and dedication 
that goes into the production of these documents. The City of 
Brentwood strives to create continuity between the documents 
by producing cover designs based on a theme, color schemes 
and graphic stories that tie one document to another over 
the course of a fiscal year. The theme is not only depicted in 
the covers and spines, but throughout all of the document 
components - page headers, pictures and tabs.  

Inspiration for the themes has come from many places.  One 
year the theme focused on the City’s new tagline -   
Heritage • Vision • Opportunity. Other themes have 
highlighted the City’s public art projects, the City’s parks, 

Building a Theme as a Team
By Corina Ramon & Amanda Edgar, Finance and Information Systems, City of Brentwood

annual events such as the CornFest, and the City’s deep roots 
in the agriculture industry. This year’s graphic story depicts 
aspects of “Beautiful Brentwood” and each individual cover, 
shown above, showcases a piece of the story.  

The published documents for the City of Brentwood encompass 
much more than financial information, they convey an overall 
feeling of pride. Each document is made readily available 
through our City website, allowing the public to see the 
City's dedication to excellence not only through the financial 
information that is provided, but also the way it is presented. 
The Finance and Information Systems Department comes 
together every year to build financial documents centered on 
a common theme relevant to the City.  The desired outcome 
each and every year is to display the City at its best. 

** ADVERTISEMENT **

WILLDAN — The Team With  
the Winning Solutions
n  Staff Augmentation
n  Bonded Debt Compliance
n  Cost of Service Fee Studies
n  State and Federal Compliant 

Cost Allocation Plans
n  Proposition 218 Studies
n  Special Financing District 

Administration
n  Information Technology 

Assessment Services
n  Revenue Generation 

Strategies

The Game 
Changes, 
The Goal 
Doesn’t

800.755.6864 
www.willdan.com
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Fiscal Stress - Remedies for 
Local Agencies 
By Brian Covi and Brady Hill, CDIAC Policy and Research 
Unit

Local governments reduced spending in real  terms by 0.6 
percent in 2008 and by 1.9 percent in 2009. Although 
comprehensive data on local spending are not yet avail able 
for fiscal year 2010, according to the National League of 
Cities, more than 90 percent of the cities that responded to 
its annual survey expected to cut expenditures in fiscal year 
2010 relative to the amount needed to maintain services at 
the fiscal year 2009 level. The survey also noted that over 80 
percent of finance officers forecasted fur ther cuts in 2010 
and beyond.

The financial news media, academic re search and the 
economic publications have done an excellent job in clarifying 
the rea sons municipalities are experiencing fiscal  stress, 
while many industry groups and or ganizations have focused 
on providing sug gested solutions to managing current and 
projected budget imbalances. Given this backdrop, CDIAC 
undertook a review of recent publications, surveys and 
research ar ticles that describe methods that California local 
agencies, both big and small, are em ploying to manage this 
fiscal stress. 

Revenue and Expense Approaches Currently Used 
to Close Funding Gap  
A National League of Cities survey polled city financial managers 
on planned revenue increase options. Table 1 shows the distri-
bution of methods used or projected to be used in expanding 
revenue.
 
In California municipalities have opted to concentrate on 
expense reductions, mostly through workforce cutbacks, capital 
project delays and service reductions in lieu of in creasing taxes 
and fees. Table 2 identifies re sults from a recent Brooking 
Institute report outlining the most widely used methods for 
expense reduction. Continue Reading

GFOA Training - 
Special Offer
The Government Finance 
Officers Association (GFOA) 
invites you to participate in a 
series of training seminars on 
August 15-18, 2011, at the 
Hilton San Francisco Union 
Square. Join us for one or 
more of the following courses: 
Accounting and Financial 
Reporting for Enterprise Funds 
and Stand-Alone Business-
Type Activities (August 15); 
Best Practices & Effective 
Budget Presentation (August 
15-16); Revenue Forecasting 
(August 15-16); Advanced 
Governmental Accounting 
(August 16-18); and Basics and 
New Practices for Investing Public Funds (August 17-18). 

Take advantage of a 10 percent discount when you register 
and pay in full by July 15, 2011.

SPECIAL OFFER
GFOA wants to extend the member price with an additional 
15% off to all participants from your state. (To receive this 
discount, please include a copy of this letter with your 
completed registration form.)

GROUP DISCOUNT
If your organization registers three or more attendees for the 
same seminar, you will receive a 10 percent discount on each 
registration. (To receive the group discount, registrations 
must be received and paid together.) Learn More!

nbsgov.com | 800.676.7516  

• Special Tax, Fee and
   Assessment Districts
• D-FAST® SFD Software
• Proposition 218 Compliance
• Bond Compliance & Support
• Feasibility & Financial Studies
• Cost Allocation Plans
• User & Regulatory Fees
• Development Impact Fees
• Utility Rates

NBS
TM

S
TM

S helping communities fund tomorrow

AGILE & FOCUSED

** ADVERTISEMENT **

CSMFO now has an online 
membership directory!

Search for CSMFO members at 
www.csmfo.org. 

http://www.treasurer.ca.gov/cdiac/debtpubs/2011/201106.pdf
http://www.gfoa.org/downloads/GFOA_2011AugustTrainingBrochure.pdf
http://www.gfoa.org/downloads/GFOA_2011AugustTrainingBrochure.pdf
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Date:      Wednesday, July 20            
               
Time:      11:30 p.m. - 1:30 p.m. 

Speaker:  John Bartel, President, Bartel & Associates 

Place:      Courtyard Marriott                 
           700 West Huntington Drive           
           Monrovia, CA

Lunch:      Includes lunch and beverage

Entertainment:      Guitarist Carlos de la Paz 

Cost:         $38 (Make checks payable to City of Glendora)

RSVP:     For Reservations, please contact Liz Stoddard at the City of Glendora, 626-914-8238, estoddard@ci.glendora.
ca.us. If your e-mail response is rejected by the City of Glendora’s hungry spam service, please call Liz or Josh.  

San Gabriel Valley Chapter Meeting

Date:         Thursday,  July 21            
                    
Time:         11:30 a.m. - 1:30 p.m.

Subject:      Regulatory Reform: Issuers Did Not Escape 

Speakers:  Thomas G. Johnsen, Fieldman, Rolapp & Associates and Stephen E. Heaney, Stone & Youngberg 

Place:        Dave & Buster's                   
              4821 Mills Circle             
             Ontario, CA 91764 

Lunch:      House salad, build your own tacos, black beans, spicy rice medley, fresh berry pound cake, coffee & iced tea

Cost:         $20 (Cash preferred or bring a check payable to the City of Rancho Cucamonga. Since we guarantee a minimum  
               attendance, all no-shows will be billed.)

RSVP:        RSVP to kmillsom@ramscpa.net no later than Monday, July 11. 

Joint CSMFO Inland Empire & CMTA Division 8 Meeting
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Date:      Thursday, July 14            
               
Time:      11:45 a.m. 

Subject:    Investment Policy 101 & 2011 Economic Update

Speaker:  Brian Perry, Chandler Asset Management 

Place:      Doubletree Hotel Santa Ana/O.C. Airport         
      201 E. MacArthur Blvd.           
           Santa Ana, CA 92707

Cost:         $35 for members by July 6, $40 for members after July 6.        
     $40 for non-members before July 6, $45 for non-members after July 6. 

RSVP:       Make checks payable to CMTA. RSVP by email to Linda Anicich at lanicich@tustinca.org by July 6. If you have any     
  questions, e-mail Pamela Arends-King at parends-king@tustinca.org or call her at 714-573-3061. No shows will be  
  invoiced. 

Joint CSMFO Orange Chapter  & 
CMTA Division 10 Meeting 

Channel Counties Chapter Meeting 
Date:        Thursday, July 14             
               
Time:       11:45 a.m. - 1:45 p.m. 

Subject:     The State of Municipal Finance 

Speakers: Michael Coleman, Fiscal Policy Advisor, CSMFO and League of California Cities

Place:        Los Robles Greens Golf Course           
       299 S. Moorpark Road           
       Thousand Oaks, CA

Lunch:        Mixed green salad, pasta salad, roasted potatoes, grilled vegetables, grilled chicken with BBQ sauce, grilled Tri Tip  
        with BBQ sauce, and cobble 

Cost:           $28 (Pay at the door. Cash or checks payable to CSMFO accepted. Note: Cancellations after July 11 and no-          
                     shows will be invoiced.)              

RSVP:     Please contact Kelli Justiniano at kjustiniano@toaks.org or by phone at 805-449-2234 by 10 a.m.                
    Thursday, July 7, 2011
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Job Postings JULY 2011

Continues on next page

Senior Financial Analyst, City of Palo Alto
Salary Range: $35.15 to $46.86 Hourly

The City of Palo Alto Budget Division is currently recruiting 
for a professional to fill the Senior Financial Analyst position. 
If you are selected for this career opportunity, you will 
perform complex financial analysis requiring considerable 
technical skills; provide supervision over Finance Department 
operations, as needed; prepare key financial or technical 
reports for Administration, Budget, Real Estate, Treasury or 
related functions that require extensive knowledge of City's 
financial functions; and perform related duties as required.

Incumbents of this classification perform difficult and complex 
work involving City-wide financial and technical analysis and 
related aspects of financial management. This position 
requires extensive knowledge of the City's financial functions 
and the ability to exercise independent judgment. 

ESSENTIAL DUTIES:
1. Analyze, monitor, and prepare department budgets for the 
Community Services Department, the Library Department, 
and the City’s Capital Improvement Program.(Specific 
department assignments may change.)

2. Lead and manage projects related to financial analysis and 
other special projects, such as analyzing and preparing cost 
plan allocations, interdepartmental charges, and interfund 
transfers.

3. Play a major role in the in the annual, mid-year, and year-
end budget process by gathering and preparing data and 
information for Executive Staff, Finance Committee, and City 
Council review.

4. Make presentations on the above to internal and external 
audiences. 

MINIMUM QUALIFICATIONS: 
The Minimum Qualifications required to be considered for 
this position are sufficient education, training and/or work 
experience to demonstrate possession of the following 
knowledge and skills, which would typically be acquired 
through:

Bachelor’s Degree in Finance, Accounting, Public 
Administration, or a related field, and four years of related 
experience; or, an equivalent combination of education and 
experience sufficient to successfully perform the essential 
duties of the job such as those listed above. 

Licensing Requirements:

Depending on area of assignment, some positions may 
require:
* Valid California Driver’s License 

IDEAL CANDIDATE: 
Knowledge of government finance and/or public administration 
Proficiency in advanced data compilation and analysis (pivots, 
long-range forecasting, budget uploads, etc.

Communication and interpersonal skills to interact with team 
members, supervisor, departments, and others 

Strong analytical skills 

An eagerness to learn, be included, or facilitate new projects 
in a high volume environment 

Capable of leading and managing projects to completion 

Strong team player 

Self-starter 

Excellent attention to detail, while being aware of and 
integrating the “Big Picture” 

Able to make professional and sound decisions in manners 
consistent with City policy and procedures, and professional 
standards (technical and ethical)
This is a Management Classification.
Please review the job description for more details.
REQ#201100124

MISSION: The Government of the City of Palo Alto exists to 
promote and sustain a superior quality of life in Palo Alto. In 
partnership with the community, our goal is to deliver cost-
effective services in a personal, responsive and innovative 
manner.

Application Deadline: Qualified applicants are encouraged 
to apply promptly: The City of Palo Alto reserves the right to 
close any recruitment without notice. Positions without a 
closing date may close at any time. Other recruitments may 
be limited to a specific number of applicants. Please read job 
announcements thoroughly for important information.

Selection Process: Application screening will be part of the 
selection process. Based on application screening, those 
candidates with the most relevant qualifications will be invited 
to an oral interview, which may include a written exam and/or 
practical exam.

Accommodation: Persons with disabilities who require 
special accommodations may contact the Human Resources 
Department at 650 329-2376.

Resumes: are welcome as attachments; however they are not 
accepted in lieu of a complete City application.

The City of Palo Alto is an Equal Opportunity Employer. We 
do not discriminate on the basis of race, religion, color, sex, 
gender, age, national origin or disability.

To Apply visit our website at www.cityofpaloalto.org
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Continues on next page

Accounting Technician II, City of Hercules
Salary Range: $51,813.55 - $66,128.66

The Position:
The City of Hercules is seeking an Accounting Technician II in 
our Finance Department to perform complex para-professional 
accounting work involving the creation and maintenance of 
financial, accounting, and/or statistical records in an on-line 
accounting system. Duties may include some of the following 
specific areas, and do include, but are not limited to, the 
following general areas: Accounts Payable, Payroll, Accounts 
Receivable, Business License, Utility Billing, and maintains 
various ledgers, registers and journals.

MINIMUM QUALIFICATIONS
Experience Preferred: Three years of increasingly responsible 
accounting or bookkeeping experience. A minimum of two 
years of processing payroll for a Public Agency, preferably a 
local government. Proficiency in Microsoft Word and Excel. 
Knowledge of CalPERS Automatic Communications Exchange 
(ACES) internet system. Knowledge of SunGard HTE or similar 
payroll processing software programs is highly desirable. 
Work history in a multi-tasking work environment with specific 
imposed deadlines and requests to provide information to 
various department managers and employees. Education 
Qualifications: Equivalent to the completion of the twelfth 
grade supplemented by two years college level course work 
in accounting, bookkeeping or a related field and three 
years of payroll and accounts payable public agency work 
experience. Special Requirements: Essential duties require 
the mental and/or physical ability to: read fine print and 
work with computer monitors; converse over the telephone 
and in person; operate a 10-key calculator by touch; and 
to bend, stoop, and/or stretch. It also requires the mental 
capacity to work with numerous interruptions when inquires 
from management and staff need answering within a timely 
fashion. Multi-tasking and patience are critical attributes for 
the success on the job. 

THE RECRUITMENT PROCESS

The City of Hercules application must be fully completed and 
received in the Human Resources office. This recruitment 
deadline: Open until filled. Minimum Qualifications: To be 
accepted into the testing process, the information submitted 
on the City application must clearly demonstrate that the 
applicant meets the required minimum qualifications (MQ’s). 
Applicants meeting the MQ’s by the final filing date will 
advance to the next phase of the recruitment. 

How to Submit an Application: Applications are only accepted 
for current recruitments. You must specify on your application 
the position for which you are applying. Please keep in mind 
that full consideration will be based only on those skills that 

Position #201100124 
SENIOR FINANCIAL ANALYST 
EG 

APPLICATION DEADLINE: Open until filled

specifically qualify you for the position being recruited. A 
resume is optional and will not be accepted as a substitute 
for a completed City of Hercules employment application. It is 
very important that you do not indicate “See Resume” or “See 
Attached” in lieu of providing the information requested on the 
application. Incomplete applications, applications without an 
original signature, or late applications will not be accepted. 

POSTMARKS NOT ACCEPTED. The City’s employment 
application is available on the city’s website at www.
ci.hercules.ca.us. You may call and request an application 
packet to be mailed to you at (510) 799-8214. All City of 
Hercules employment applications must be submitted to: 
City of Hercules, Attention: Human Resources Department, 
111 Civic Drive, Hercules, CA 94547. Faxed and/or emailed 
applications/resumes are not accepted. 

Equal Opportunity Employer: The City of Hercules complies with 
the letter and spirit of the Equal Employment Opportunity and 
Americans with Disabilities laws in its employment process. 
Please advise the Personnel Department of any reasonable 
accommodation you need in order to participate in the City's 
application process.

(Due to budget restrictions, effective July 1, 2011 the City’s 
standard workweek for full-time Teamsters employees shall 
be 36 hours per week, worked in 9 hour units in 4 consecutive 
days in a 7 day workweek. The above annual salary is based 
on the City’s new standard workweek schedule.)

APPLICATION DEADLINE: Open Until Filled

Assistant Finance Director, City of El Monte
Salary Range: $8,452 - $10, 274 Monthly

We are seeking a highly motivated and entrepreneurial 
individual that can manage a number of complex tasks and 
assignments simultaneously. This individual will be able to 
serve as a key member of the Executive Management Team 
and to effectively motivate and coach supervised staff. An 
ideal candidate will have a diverse background in Finance 
and Public Administration: he/she must be a problem-solver 
by nature that is equally comfortable addressing high-level 
conceptual issues, as well as performing detailed analyses.

The Assistant Finance Director, under the oversight of the 
Finance Director, directs and coordinates administration of the 
Finance Department in accordance with Policies determined 
by the City of El Monte.

Develops, monitors, supervises and participates in the 
central accounting activity, including the preparation of 
varied financial reports and monitoring of annual audit; 
Initiates and participates extensively in the development and 
implementation of municipal financial policies. May prepare 
alternative models for planned changes and expenses; 
example: business license and utility tax; Participates in 
the development and administration of the City budget by 
forecasting revenues, monitoring expenditures, and analyzing 
trends to insure compliance with budgetary expenditure 
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programs and policies; Plans, organizes and supervises 
the work of professional and clerical subordinates in the 
maintenance and integration of the automated accounting 
system, including year-end closing; Reviews, analyzes and 
recommends improvements to accounting, reporting, and 
recording methods and procedures which must enable the 
City to meet State Controller’s and GAAP guidelines; Assists in 
development, justification and administration of divisional and 
departmental budgets and accounts; Provides information 
regarding budgetary status of all City funds and accounts; 
Supervises external audit activities, analyzing audit steps and 
progress; Prepares financial statements for both the City and 
components units; met provisions of federal requirements, 
including the Single Audit Act, various grants, and other reports; 
Supervises, trains, and evaluates subordinate professional, 
technical and clerical staff; Provides management with timely 
reviews of the organization’s financial status and progress in 
its various programs and activities.

Assists with the supervision of five divisions performing 
functions such as: Administration/Accounting, Treasury, 
Business Licensing, Purchasing, and Information Technology.

APPLICATION DEADLINE: Open Until Filled

Financial Analyst, City of Vista 
Salary Range: $5,169.00 - $6,282.00 Monthly

THE POSITION
This is an at-will management position in the City's Finance 
Department. This position performs professional level 
administrative and technical analysis in the preparation 
of the City's operating and capital improvement budgets; 
performs complex research and analysis related to the City's 
revenues, expenditures, financial, and fund conditions; 
analyzes and prepares complex short and long range revenue 
and expenditure forecasts; and performs related duties as 
assigned.

EDUCATION/EXPERIENCE
Any combination of training, education and experience which 
demonstrates an ability to perform the duties of the position. 
A typical qualifying background is a Bachelor's Degree from 
an accredited college or university in Business, Finance, 
Accounting, Public Administration, or a closely related field; 
and three years of progressively responsible experience 
performing complex financial analyses, preferably in a 
governmental agency.

APPLICATION PROCEDURE
A City application form and supplemental questionnaire must 
be submitted and received by the closing date. Application 
materials may be obtained from the City of Vista, Human 
Resources Office, 200 Civic Center Drive, Vista, CA 92084 OR 
applicants can apply online at www.cityofvista.com

APPLICATION DEADLINE: July 11, 2011

Finance Director, City of Capitola
Salary Range: $104,748 - $127,332 plus excellent 
benefits

The City of Capitola, population approx. 10,000, is a seaside 
community in Santa Cruz County, adjacent to the Monterey Bay 
National Marine Sanctuary. The City was named as one of the 
twenty best small towns in the west by Sunset Magazine. The 
City has about 65 employees and a General Fund operating 
budget exceeding $12,500,000. The City Manager is looking 
for an experienced and intelligent professional who can work 
with a progressive and dynamic management team. The City 
of Capitola highly values customer service and collaboration 
skills. If interested, please visit our web site www.ci.capitola.
ca.us for application material. Application packets will be 
accepted by email only until 11:59 PM Sunday, July 31, 2011. 
All correspondence should be addressed to: Liz Nichols, 
lnichols@ci.capitola.ca.us; phone: (831) 475-7300; EOE

APPLICATION DEADLINE: 11:59 p.m. July 31, 2011

Director of Finance, City of Diamond Bar
Salary Range: $79,934 - $107,432 annually

The Finance Director will be a self-motivated professional 
with a proactive work ethic and solid foundation in municipal 
finance and budgeting. The City seeks a candidate that 
will lead a team of three full-time staffers and oversee 
accounting, treasury, budgeting and financial reporting. The 
Finance Director will work closely with the City Manager and 
collaboratively with the Executive Management Team. 

The ideal candidate will possess a solid foundation in 
municipal finance and budgeting with at least eight (8) 
years of progressively responsible experience in financial 
management and accounting. A bachelor’s degree in Finance, 
Business Administration or closely related field and at least 
three (3) of managerial experience are required. 

APPLICATION DEADLINE: 5:00 p.m. August 1, 2011

Accountant, City of Dublin 
Salary Range: $6,128 per mo to $7,660 per mo. Adj 
pending 7/2

The growing City of Dublin, CA (pop 48,821) is currently 
seeking an Accountant to perform payroll, general ledger 
accounting, and related financial activities. 

The position is responsible for developing and maintenance of 
financial records, fund accounting, revenue and investments 
and/or budget. The position also coordinates and performs 
City payroll functions, provides information to City staff 
regarding accounting practices and procedures, trains and 
provides technical direction to lower-level finance technician 
personnel. 

This position requires an Equivalent to a Bachelor's degree 
from an accredited college or university with major course 
work in accounting, business or public administration, or a 
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related field. Possession of an advanced business or public 
administration degree is desirable. Three years of increasingly 
responsible fund accounting experience. Public agency payroll 
experience is highly desirable. Supervisory and/or lead 
experience is desirable.

Apply by July 15, 2011 online at www.CalOpps.org. Visit the 
City's website at
www.dublin.ca.gov for more information, or call (925) 833-
6605 to receive a recruitment brochure. EOE.

APPLICATION DEADLINE: July 15, 2011

City Auditor, City of Palo Alto 
Salary Range: DOQ

The City of Palo Alto is a national model for best practices 
and collaborative efforts in local government. This charming 
community of 63,000 residents, anchored by a vibrant 
downtown and tree-lined streets, is well served by a full-
service municipal organization that includes public safety and 
ownership/operation of utilities. The City Auditor oversees 
the Office of the City Auditor in the conduct of performance, 
financial, and revenue audits while contributing to enhance 
efficiencies and effective operations on a city-wide basis. 
This executive level position, appointed by the City Council, 
requires strong knowledge in operational and financial 
auditing, public administration, and public financial and fiscal 
practices. Candidates for consideration must be a licensed 
certified public accountant (CPA) or certified internal auditor 
(CIA). Confidential inquiries encouraged to Heather Renschler 
at (916) 630-4900. Further details are available through 
Ralph Andersen & Associates. Send resume and supporting 
materials to apply@ralphandersen.com prior to July 15, 2011.

APPLICATION DEADLINE: July 15, 2011

Finance Manager, South Bay Regional Public 
Communications Authority
Salary Range: $7,656 - $9,232 monthly

Working under the direction of and directly reporting to the 
Executive Director, the Finance Manager plans, organizes, 
and manages the Authority’s finance functions, including 
accounting, budgeting, cash management, fixed assets, 
investments, and financial reporting. The Finance Manager 
also serves as back-up for accounts payable, accounts 
receivable, and payroll functions. In sum, the Finance 
Manager is responsible for the activities and supervision of all 
accounting functions, directs the daily work of subordinates, 
and recommends improvements in financial and accounting 
controls and related systems and procedures to the Executive 
Director; works directly with all divisions in the Authority to 
ensure good customer service and to make improvements 
in transaction processing, fiscal reporting and budget 
administration; works directly with auditors and financial 
advisors and prepares financial statements and reports that 
reflect the Authority’s financial position; and performs related 
accounting work as required.

KNOWLEDGE OF:
•Generally accepted accounting principles (GAAP) and 
standard practices; knowledge of fund accounting preferable.
•Concepts and practices in governmental budgeting and 
administration; pertinent laws and regulations.
•Investment principles and practices.
•Computerized financial system – knowledge of EDEN 
financial system desirable.
•Management principles and practices.

ABILITY TO:
•Plan, organize, and execute all accounting, budgeting, and 
financial reporting functions.
•Prepare clear and concise reports using MS WORD.
•Communicate clearly and effectively both orally and in writing 
– understand and carry out verbal or written instructions.
•Demonstrate proficiency in computer-based financial 
management and system.
•Operate a variety of office equipment.
•Maintain an effective working relationship with Authority 
staff and auditors.
•Provide good customer service to Authority members, 
clients, and constituents.
•Perform complex financial, statistical analysis using EXCEL.
•Assign, direct, and review work of subordinate.
•Stay abreast of new GASB pronouncements.

EDUCATION:
A bachelor’s degree from an accredited college or university, 
preferably with concentration in accounting and/or finance. 
CPA or Certification as a Public Finance Officer from GFOA a 
plus.

EXPERIENCE:
Five years of increasingly responsible experience in accounting 
or finance with at least two years as a manager or as a 
supervisor, preferably in a governmental agency. 

ABOUT THE AUTHORITY:
The Authority (also known as RCC) was established in 1975 
as a joint powers authority (JPA) to provide a consolidated 
regional public safety communications system (911). RCC has 
three member cities: Gardena, Hawthorne, and Manhattan 
Beach. In addition, RCC serves the cities of El Segundo and 
Hermosa Beach as clients under contract. It has 67 employees 
headed by the Executive Director, who reports to the Executive 
Committee (City Managers from member cities) and ultimately 
to the Board of Directors (Council Members from member 
cities).

Finance is currently staffed by a part-time Finance Manager 
and a full-time Financial Accountant. The financial activities 
are accounted for mainly as an enterprise fund.

MONTHLY SALARY (Steps A – E): $7,656 - $8,020 - $8,405 - 
$8,807 - $9,232 (scheduled for a 5% increase in Fiscal Year 
2011-2012)

BENEFITS:
Flexible Work Schedule: The Authority offers a 9/80 work plan.
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Holidays and Leave: Vacation and sick leave 96 hours each; 9 
fixed holidays plus 56 hours floating holidays.

Insurance: Section 125 Cafeteria Plan $960 per month for 
medical and dental; premiums for vision and $100,000 life 
insurance fully paid by the Authority.

Retirement: Contributions fully paid by the Authority to the 
Public Employees’ Retirement System (PERS) based on 
a 2% @ 55 formula using the single highest year as final 
compensation. The Authority does not participate in the 
Federal Social Security System.

Retiree’s Medical: 
Depending on years of service, employees who retire from 
the Authority with at least ten years of service shall receive, 
per month, from date of retirement until age 65, $30 for each 
year of service times the number of years of service with the 
Authority.

Tuition Reimbursement: $2,000 per year for college or 
university courses.

LICENSE: 
A valid California Driver's License, Class C.

PHYSICAL DEMANDS:
While performing the duties of this job, the employee may 
frequently sit, use a telephone and personal computer with 
a VDT screen for extended periods of time. The employee is 
occasionally required to walk, reach with hands and arms; 
and may occasionally lift and/or move up to 10 pounds. Vision 
abilities required by this job include close vision and the ability 
to adjust focus.

SELECTION PROCEDURE:
The 10 most qualified candidates based on initial screening of 
applications shall be invited to an oral interview by an external 
panel; the top three candidates shall be invited to an oral 
interview with the Executive Director. Job offer is contingent 
upon passing a medical exam and background check, 
including credit check.

PROBATIONARY PERIOD:
Completion of satisfactory performance for one year.

APPLICATION DEADLINE: August 12, 2011

Internal Audit, Principal/Senior -Section Manager, 
Orange County Transportation Authority  
Salary Range: $87,568.00 per year - $116,844.00 per 
year

Responsibilities:
Completes a variety of special and/or complex projects; 
such as, implementation and maintenance of department 
policies and procedures and internal quality control system. 
Develops scopes of work and manages performance of 
outsourced audit activities: including the agency and related 
entities’ financial statement audits, agreed upon procedure 

reviews, required compliance audits, Measure M reviews, 
internal audits, etc. Partners with the Executive Director 
on development of the annual risk-based audit plan and 
the design and implementation of specific audit programs 
through the agency. Provides the Board of Directors, agency 
executives, and committees with reports on the results of 
activities.

Salary is dependent upon qualifications:
Min: $87,568.00 per year, Mid: $111,280.00 per year, Max: 
$134,971.20
Hiring Range: $87,568.00 per year - $116,844.00 per year

Critical Success Factors:
Knowledge of government auditing and accounting standards, 
excellent oral and written communication skills, the ability to 
handle multiple assignments concurrently, strong analytical 
and technical auditing skills. CPA or CIA preferred. Government 
accounting and/or auditing experience preferred.

Education and Experience:
Any combination of education and experience equivalent to 
a bachelor’s degree in business, accounting, or similar field, 
with approximately 7 to 10 years of progressively responsible 
auditing experience, four years of which are in management. 
A Certified Public Accountant (CPA) or Certified Internal Auditor 
(CIA) is required. Government accounting and/or auditing 
experience is preferred. Certification in an applicable field (i.e. 
Certified Fraud Examiner (CFE), Certified Information Systems 
Auditor (CISA), etc.) is desirable.

To find out more information about this exciting opportunity, 
and to apply, please visit http://www.octa.net/jobs3.aspx. 
Please note, resumes will not be accepted in lieu of a complete 
job application filled out on our website. 

ORANGE COUNTY TRANSPORTATION AUTHORITY
An Equal Opportunity/Affirmative Action Employer 

APPLICATION DEADLINE: Open Until Filled

Director of Finance/City Treasurer, City of Lake 
Forest 
Salary Range: $9,885 - $12,851 per month

The City of Lake Forest is an attractive, upscale community 
located in desirable southern Orange County midway between 
Los Angeles and San Diego. Incorporated in 1991, the 
community has grown via annexations to 79,000 people and 
is the corporate headquarters of Oakley, Panasonic Avionics, 
Apria Healthcare Group and many others. The City contracts 
for fire, police, library, street and park maintenance services 
and has 65 full time employees. The City has just completed 
Council action to change the zoning on 800 acres from 
Industrial to Residential / some Commercial. The City also has 
agreements with five developers to build out this area under 
the former flight path of the now closed MCAS El Toro with up 
to 4,000 new housing units. When fully developed these five 
areas could generate up to $100 M in public facility fees for 
the City. 
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Visit the City’s website to view the following documents that 
illustrate the City’s solid financial condition. 2010-11 Operating 
Budget; FY 2009-11 Capital Improvement Budget; FY 2010-
11 Redevelopment Agency Budget; City’s Annual Report; 
Comprehensive Annual Financial Report; Redevelopment 
Agency Financial Statements; City’s Five Year Strategic Plan 
2009-14; and City’s “Draft” FY 2011-12
Budget on the City Council agenda (May 9, 2011). 

The City is seeking a highly motivated professional to manage 
operations of the Finance Department; provides administrative 
direction to five Finance Department employees, plans, 
develops, and manages financial resources and investment 
programs and services of the Finance Department. The city 
has a 9/80 work schedule with City offices closed every other 
Friday. The ideal candidate will have education equivalent 
to completion of a four-year college or university in finance, 
accounting or a related field; and seven or more years 
of responsible supervisory and management experience 
in financial management and accounting experience. 
Possession of a Certified Public Accountant designation is 
highly desirable. 

Individuals wishing to apply must complete a required City 
application on-line. Faxes, emails, or incomplete applications 
will not be accepted. Resumes can be attached to the on-line 
application, but will not be accepted in lieu of a completed 
application form. The City will make its first review of submitted 
application at the end of June. 

APPLICATION DEADLINE: Open Until Filled 

Senior Financial Analyst, Transportation Corridor 
Agencies
Salary Range: $66,607 - $96,580

The Transportation Corridor Agencies, a public agency 
operating three tollways in Orange County, has a full-time 
opening for a Senior Financial Analyst. Under the direction of 
the Director of Finance and Director of Administrative Services, 
this position will perform a variety of financial, statistical, 
budgetary, operational, and administrative analyses and 
duties. The successful candidate must possess excellent 
analytical, conceptual, communication and interpersonal 
skills, with the ability to think creatively, work independently, 
and handle multiple tasks simultaneously. 

Requirements for this position include a bachelor’s degree 
in finance, accounting, public or business administration, 
or a closely related field, as well as advanced skills in Excel. 
Candidate must possess five years’ professional financial 
analysis experience, including researching, analyzing and 
preparing reports, including long-range forecasts and 
projections of revenues/expenses, assets/liabilities and 
recommending and implementing process improvements or 
actions on a variety of administrative issues.

We offer a dynamic work atmosphere where contributions 
are rewarded with a competitive compensation and benefits 

package.

For consideration please e-mail or FAX with salary history to:

Carolyn LeBail, Director 
Administrative Services
recruit@sjhtca.com,
FAX to 949/754-3467
EOE
(NO PHONE CALLS)

APPLICATION DEADLINE: Open Until Filled

0931 Manager III - Debt Manager, City and County 
of San Francisco (SFPUC)
Salary Range: $98,774 - $126,048

POSITION INFORMATION:
Under the direction of the Deputy Chief Finance Officer, San 
Francisco Public Utilities Commission (SFPUC), the Debt 
Manager performs a broad range of managerial, professional 
and analytical work.  Essential functions include: Manage 
the administration of $3.8 billion in outstanding SFPUC debt 
and $650 million commercial paper programs; manage new 
debt issuance expected to approach $1.5 billion over the next 
two years; supervise and manage staff and Financial Analyst 
contractors; develop, defend and document financial policies 
related to basic records management; forecast and track of 
capital financing needs to align with capital project financing 
requirements; optimize debt structures; seek alternative 
financing sources; stay current on industry trends and best 
practices; accurately complete reports and projections for 
senior management; develop a template for efficient finance 
transaction management, including pre-issuance, issuance 
and post-issuance; and develop and maintain relationships 
for stakeholder groups.

Note: The normal annual salary range is $98,774 - $126,048.  
Appointments above the normal range may be considered 
based on documented and substantiated recruitment and 
retention issues or exceptional skills, and require a special 
approval process. In addition to competitive salaries, the 
City offers flexible benefit plans with pre-tax elections which 
include: medical and dental insurance, Retirement Plan; 
Deferred Compensation Plan; Social Security; Long-term 
Disability Plan; Life Insurance; paid Management Training 
program; 11 paid holidays per year; 10 floating holidays; 10 to 
20 vacation days per year, depending on years of service; and 
may earn up to 100 hours paid administrative leave per year.

MINIMUM QUALIFICATIONS

Minimum Requirements
1. Possession of a baccalaureate degree from an accredited 
college or university in finance, accounting, business 
administration, or a closely related field; AND

2. Four (4) years of local government management, 
administration, or finance experience as an issuer, 
underwriter, bond counsel, corporate trustee, bond insurer, 



CSMFO MININEWS JULY 2011

14

bond rating, debt issuer or financial advisor in the municipal 
finance industry. Two (2) years of this experience must have 
been at a debt management, administration or issuing level 
with primary transaction responsibility.

SUBSTITUTION:
Additional qualifying experience may be substituted for the 
degree requirement on a year-for-year basis. 

DESIRABLE QUALIFICATIONS:
• Experience delivering presentations to technical and non-
technical staff. 

• Experience developing policies and plans for optimizing 
debt.

• Experience managing the issuances of debt.

• Experience conducting research and preparing complex 
reports.

• Experience managing ongoing relationships with stakeholder 
groups such as rating agencies, City peers, and investors.

Applications for City and County of San Francisco jobs are 
being accepted through an online process. Visit www.jobaps.
com/sf to register an account (if you have not already done so) 
and begin the application process.

• Select the desired job announcement

• Select “Apply” and read and acknowledge the information

• Select either “I am a New User” if you have not previously 
registered, or 

“I have Registered Previously”

• Follow instructions on the screen

Computer kiosks are available for the public (from 8:00 a.m. 
to 5:00 p.m. Monday through Friday) to file online applications 
in the lobby of the Dept. of Human Resources at 1 South Van 
Ness Avenue, 4th Floor, San Francisco, CA 94103.   If you 
have any questions regarding this recruitment or application 
process, please contact the exam analyst, Princess Campbell, 
at (415) 554-1667 or email pcampbell@sfwater.org.

APPLICATION DEADLINE: Open Until Filled 

Manager Accounting, City of Palo Alto 
Salary Range: $41.95 - $55.94 Hourly

The City of Palo Alto Administrative Services Division is 
currently seeking a Manager of Accounting to plan, organize 
and direct the activities of the Accounting Division of the 
Administrative Services Department. This position manages 
four sections consisting of General Ledger, Enterprise Funds, 
Payroll and Accounts Payable. This position oversees fifteen 
employees working within these divisions.

Continues on next page

This position develops, implements and revises accounting 
systems procedures and internal controls, oversees the 
preparation of financial reports, implements and maintains the 
City's financial system and reviews and analyzes accounting 
transactions and financial reports. 

ESSENTIAL DUTIES:
Some essential responsibilities of this position are: 

1. Plans, organizes and directs the activities of the Accounting 
Division. Through subordinate supervisors, the incumbent is 
responsible for managing payroll, accounts payable, accounts 
receivable, general ledger, grants accounting, capital 
accounting, Enterprise accounting and other accounting-
related activities for all City funds.
2. Performs accounting operations; develops, implements 
and revises accounting systems, procedures, and internal 
controls. 
3. Oversees preparation of financial reports for City Council, 
Senior management and Department usage. Coordinates 
outside audit and preparation of Comprehensive Annual 
Financial Report (CAFR). Supervises the timely preparation of 
financial reports to City County, State, Federal agencies, and 
banks. 

MINIMUM QUALIFICATIONS: 
Sufficient education, training and/or work experience to 
demonstrate possession of the following knowledge, skills, 
and abilities, which would typically be acquired through: 
- Possession of a Bachelor's Degree from an accredited 
college or university with a major in Accounting, Business, or 
Public Administration, or other closely related field.
- CPA certificate or Master's Degree in Accounting or Business 
Administration preferred. and
- Five years experience involving increasing responsibility 
in accounting and financial work including considerable 
management and supervisory experience. (Government 
accounting experience preferred.)

Position #201100111 

IDEAL CANDIDATE: 
Will Demonstrate: 
Complex and technical knowledge of governmental 
accounting, GASB, GAAP, and mandatory financial reporting for 
city government. Experience in the field of public accounting. 
Five years of proven leadership including dealing with 
personnel issues and ability to manage large accounting staff. 
Ability to effectively manage large staff, and interact effectively 
with staff, public, elected and appointed officials. Experience 
with SAP financial modules. 
Strong computer skills, especially with SAP, Excel and MS 
Word. 
Excellent written communication skills. 
Leadership skills, detail oriented but understands the big-
picture, teambuilding skills. 

MISSION: The Government of the City of Palo Alto exists to 
promote and sustain a superior quality of life in Palo Alto. In 
partnership with the community, our goal is to deliver cost-
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effective services in a personal, responsive and innovative 
manner.

Application Deadline: Qualified applicants are encouraged 
to apply promptly: The City of Palo Alto reserves the right to 
close any recruitment without notice. Positions without a 
closing date may close at any time. Other recruitments may 
be limited to a specific number of applicants. Please read job 
announcements thoroughly for important information.

Selection Process: Application screening will be part of the 
selection process. Based on application screening, those 
candidates with the most relevant qualifications will be invited 
to an oral interview, which may include a written exam and/or 
practical exam.

Accommodation: Persons with disabilities who require 
special accommodations may contact the Human Resources 
Department at 650 329-2376.

Resumes: are welcome as attachments; however they are not 
accepted in lieu of a complete City application.

The City of Palo Alto is an Equal Opportunity Employer. We 
do not discriminate on the basis of race, religion, color, sex, 
gender, age, national origin or disability.

To Apply visit our website at www.cityofpaloalto.org

Position #201100111 
MANAGER ACCOUNTING 
EG 

APPLICATION DEADLINE: File as soon as possible

Finance Officer, Tiburon Fire Protection District 
Salary Range: $92,000 - $107,000 annually

The Tiburon Fire Protection District is looking for a Finance 
Officer capable of continuing a long tradition of competent, 
effective and wise use of our financial resources. The District 
has a deep history of applying the best business world practices 
to the financial management of a government agency, and we 
look to you to maintain our high level of financial responsibility 
and performance.

The District provides fire and life safety protection to the Town 
of Tiburon, City of Belvedere and nearby unincorporated 
portions of Marin County. We have an annual budget of $5.8 
million and 28 full-time employees.

The Finance Officer is a department head position 
responsible for managing the District’s financial, accounting, 
payroll, retirement, personnel records, and human resource 
procedures and requirements. The position reports directly to 
the Fire Chief.

The ideal candidate will have a minimum of 5 years of 
increasing responsibility in government accounting and 
finance. A Bachelor’s Degree with major coursework in finance 

Continues on next page

or accounting and human resource management experience 
is highly desired. To be successful in this position the candidate 
shall be calm in demeanor, attentive to detail, comfortable in 
a cohesive family environment and must possess unwavering 
honesty and integrity.

The District offers an excellent salary and benefits package. 
Salary range is from $92,436 to $107,016 annually, PERS 
2.7% @ 55 retirement with 8% employee share paid by the 
District. Health benefits are covered up to $569 / $1138 / 
$1480 per month; dental, vision and life insurances are fully 
paid. Annual vacation accrual ranges from 120 to 224 hours; 
annual sick leave accrual is 96 hours; there are 12 paid 
holidays.

Additional information can be found on our website: www.
tiburonfire.org

To be considered for this challenging and rewarding position, 
please submit a cover letter describing your experience and 
interest, along with a resume, salary history and references. 
References will not be contacted without prior approval.

Please forward your materials to:

Finance Officer Selection Committee
Tiburon Fire Protection District
1679 Tiburon Blvd
Tiburon, CA 94920

Or via email to: bclifford@tiburonfire.org. 

APPLICATION DEADLINE: Open Until Filled

Investment Program Manager, Santa Clara Valley 
Transportation Authority
Salary Range: $90,198.72-$109,652.64

Under general direction, the Investment Program Manager 
plans, organizes, directs, and monitors cash management 
programs, public fund investment activities; cash flow 
analysis; and bank, broker and money manager relations for 
the Valley Transportation Authority.

Distinguishing Characteristics
This position provides expertise in financial markets. The 
incumbent is responsible for managing cash flow, investing 
surplus funds, and ensuring the safety, liquidity and yield of 
public funds are consistent with the policies of VTA and federal 
and state statutory provisions. This position also provides 
oversight to outside money managers and direct supervision 
over assigned staff and performs related duties as required.

APPLICATION DEADLINE: File as soon as possible 
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Senior Administrative Analyst, City of Rancho 
Palos Verdes
Salary Range: $70,238 -- $91,209 DOQ

Position will work in the Finance & Information Technology 
Department. The City is seeking an experienced professional 
with a solid municipal finance background. The ideal candidate 
will have experience preparing multi-year financial models, 
capital improvement programs, cost-based fee studies, 
budget analysis and grants administration.

Please go to www.palosverdes.com/rpv for more details.

APPLICATION DEADLINE: Open Until Filled, first screen July 
5, 2011

Utility Billing Supervisor, City of Santa Barbara
Salary Range: $66,441 - $80, 760

This position is responsible for the supervision, assignment 
and review of staff work in the Utility Billing and Customer 
Service function in the Finance Department. Oversees and 
participates in all work activities; produces various financial 
reports; and performs a variety of technical tasks relative to 
assigned area of responsibility. Recommends and assists in 
the implementation of goals and objectives and implements 
approved policies and procedures. Establishes schedules 
and methods for providing assigned financial services while 
identifying and reviewing resource needs with appropriate 
management staff; allocates resources accordingly. 
Responds to public inquiries and concerns; researches billing 
discrepancies; prepares documentation and correspondence 
in support of findings; explains City policies and procedures. 
Maintains utility billing and accounts receivable billing 
systems, including bill codes, customer account records; 
reconciles accounts receivable balances and other financial 
data. Maintains and monitors collection activities. Participates 
in the preparation and transmission of various billings 
to the City's contract bill print service; researches billing 
discrepancies. Administers the Utility Users Tax exemption 
and cable television discount programs. Assists with year-
end audit report and budget preparation; submits budget 
recommendations; monitors expenditures. Attends and 
participates in professional group meetings; stays abreast of 
new trends and innovations in the field of accounting. Performs 
basic accounting functions and related responsibilities 
as assigned and required. Provides exemplary customer 
service to all individuals by demonstrating a willingness to 
be attentive, understanding, responsive, fair, courteous and 
respectful, and actively participates in maintaining a positive 
customer service environment.

EMPLOYMENT STANDARDS: 
Education: Equivalent to a Bachelors degree from an 
accredited college or university with major coursework in 
accounting, finance, or a related field. 
Experience: Four years of increasingly responsible experience 
related to finance/utility billing, including one year of 
supervisory or lead responsibility preferred. 

Continues on next page

Knowledge of: Automated utility billing and financial 
management systems. Principles of supervision, training and 
performance evaluation. Modern office procedures, methods 
and computer equipment. Principles and practices of 
mathematics. Pertinent Federal, State, and local laws, codes 
and regulations. Financial research and report preparation 
methods and techniques. Selection, supervision, training and 
evaluation of staff. Methods of research and analysis. 
Ability to: Communicate clearly and concisely, both orally and in 
writing; draft effective business letters. Establish and maintain 
cooperative working relationships with those contacted in 
the course of work. Operate a computer including a variety 
of software programs; use word-processing, spreadsheet and 
database applications; operate 10-key by touch. Produce 
complex financial statements, reports, informational items, 
tracking systems and related documents. Prepare and 
maintain accurate and organized statistical and narrative 
reports and records. Conduct sound audits of customer 
accounts and records; review division accounting records 
for accuracy; analyze data, draw logical conclusions, make 
recommendations, develop forecasts and identify trends; 
interpret and apply related laws, ordinances, policies and 
procedures. Apply theory, practices, principles and terminology 
common to municipal accounting, finance and auditing; assist 
with the Comprehensive Annual Financial Report preparation. 
License Requirements: Possession of, or ability to obtain, a 
valid California driver's license by time of appointment.

SELECTION PROCESS: 
It is important that your application and supplemental 
questionnaire show all relevant education, training, and 
experience that qualify you for this position. Applications and 
supplemental questionnaires will be reviewed and the most 
qualified candidates will be invited to continue in the selection 
process. The exam process may consist of an application/
questionnaire rating, practical/written exam, oral board and 
selection interview.

FILING DEADLINE: 
APPLICATION AND SUPPLEMENTAL QUESTIONNAIRE MUST BE 
RECEIVED BY 5:30 P.M. ON THURSDAY, JUNE 9, 2011. Please 
apply and submit a supplemental questionnaire at www.
santabarbaraca.gov/jobs

APPLICATION DEADLINE: Priority Consideration by June 9, 
2011

Senior Accountant, City of Santa Barbara
Salary Range: $67,443 - $81,977

Working within the Accounting Division of the Finance 
Department and reporting to the Accounting Manager, 
perform professional-level financial accounting and reporting 
in accordance with Generally Accepted Accounting Principles 
(GAAP); monitor and maintain general ledger control; reconcile 
subsidiary ledgers; complete the monthly reconciliation of 
bank accounts; maintain accurate capital asset ledgers; 
ensure compliance with financial provisions of federal, state 
and county grant programs; provide technical support for the 
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independent audit of City's financial statements and assist in 
the preparation of the City's Comprehensive Annual Financial 
Report. Perform other support duties as required.

EMPLOYMENT STANDARDS: 
Education: Bachelor's degree from an accredited college or 
university with major coursework in accounting, auditing, or 
finance. 
Experience: Minimum of three years of increasingly 
responsible experience in municipal finance and accounting 
OR three years in public accounting or auditing. 
Knowledge of: Generally Accepted Accounting Principles 
(GAAP) and Governmental Accounting Standards Series 
applicable to local government; financial research and report-
writing preparation methods and techniques; principles 
and practices of financial auditing; automated financial 
management systems; Windows-based application programs 
including Word and Excel; operations, services and activities of 
a finance and accounting program; modern office procedures, 
methods, and computer equipment. 
Ability to: Prepare a variety of financial statements in 
conformity with GAAP and GASB requirements, reports 
and analyses; develop and implement accounting system 
modifications; analyze and interpret complex financial and 
accounting records; apply federal, state and local laws and 
regulations pertaining to accounting and auditing activities; 
solve problems independently; communicate effectively both 
orally and in writing; work as a team player with coworkers and 
City staff. 
License Requirements: Possession of, or ability to obtain, a 
valid California driver's license by time of appointment.

SELECTION PROCESS: 
It is important that your application and supplemental 
questionnaire show all relevant education, training, and 
experience that qualify you for this position. Applications and 
supplemental questionnaires will be reviewed and the most 
qualified candidates will be invited to continue in the selection 
process. The exam process may consist of an application/
questionnaire rating, practical/written exam, oral board and 
selection interview.

FILING DEADLINE: 
CITY APPLICATION AND RESPONSES TO THE SUPPLEMENTAL 
QUESTIONNAIRE MUST BE RECEIVED BY 5:30 P.M. ON 
THURSDAY, JUNE 9, 2011 FOR PRIORITY CONSIDERATION. 
Please complete application and supplemental questionnaire 
at santabarbaraca.gov. 

APPLICATION DEADLINE: Priority Consideration by June 9, 
2011

Accounting Manager, City of Santa Barbara
Salary Range: $95,662 - $116,229

Our Community 
Santa Barbara is among the world's most desirable places 
to work and live. Quietly nestled between the Pacific Ocean 
and the Santa Ynez Mountains, Santa Barbara represents 
the essence of Southern California -- the art and culture of 

Continues on next page

a metropolitan city with the heart and hospitality of a small, 
beautiful coastal town. Located just 90 miles north of Los 
Angeles, Santa Barbara provides a unique living environment. 
The City offers its 90,000 residents a year-round mild climate 
with an average temperature in the 70s, magnificent beaches, 
and mountains and parks within minutes of a bustling 
downtown. 

Among the City's many amenities are excellent healthcare 
services, abundant shopping and dining, harbor facilities, 
a municipal golf course and a newly renovated municipal 
airport. Institutions of higher learning include the University 
of California at Santa Barbara, Santa Barbara City College, 
Westmont College, Antioch University, and Brooks Institute of 
Photography. With so many choices of restaurants, cultural 
events, outdoor recreations and leisure activities, Santa 
Barbara offers something for every taste and lifestyle. Santa 
Barbara is a truly a magnificent and unique place to live and 
work. 

City Government 
Santa Barbara is managed by the Council/City Administrator 
form of government. City government services are provided by 
ten departments: Administrative Services, Airport, Community 
Development, Finance, Fire, Library, Parks and Recreation, 
Police, Public Works, and Waterfront. The City Administrator 
is also the appointed City Clerk/Treasurer. Santa Barbara 
has 1,014 full-time equivalent employees, a $249 million 
budget for fiscal year 2012, and seven recognized bargaining 
units. The seven-member City Council, including the Mayor, is 
elected at-large. 
The City provides a full scope of services to the community, 
including public safety (fire and police), library, parks, 
recreation, planning, engineering, water, storm drain, refuse, 
and wastewater; and includes a municipal airport, golf course, 
and harbor. 
Santa Barbara serves as the county seat as well as the county's 
financial and retail center. Research and development, high 
tech, and light industry businesses play an important role in 
Santa Barbara's economy. Year-round tourism also produces 
jobs and revenue to the City. 

Finance Department
The Finance Department is comprised of five operating 
divisions, each headed by a division manager: Accounting, 
Environmental Services, General Services, Risk Management, 
and Treasury. The Administrative Division, headed by the 
Finance Director, also includes a Budget manager that 
coordinates the City-wide budget development process. The 
Finance Department includes 48 full-time staff, including 7 
management/executive staff, 5 supervisors, 5 professional 
level staff, and 31 technical and clerical staff level positions. 
The department's General Fund budget is approximately $4.3 
million. The Environmental Services Division is accounted 
for in a Solid Waste Enterprise Fund, with a budget of $18.3 
million, which includes monies billed on behalf of the City's 
contracted refuse haulers. The Risk Management Division is 
accounted for in an internal service fund, with a budget of $9 
million.
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EMPLOYMENT STANDARDS: 

The Position
Under the direction of the Finance Director, the Accounting 
Manager is one of five division managers in the Finance 
Department. The Accounting Manager oversees the accounts 
payable, payroll, utility billing (water, wastewater and trash) 
and general accounting functions. Typical duties include: 
establishing and maintaining uniform accounting policies 
for all accounting operations in the City; coordinating 
the year-end closing and the annual audit; preparing the 
City's comprehensive annual financial report (CAFR), the 
Redevelopment Agency component unit annual financial 
report, the State Controller's Report, annual street report, 
monthly financial statements, and other financial reports. 
The Accounting Manager also works closely with other City 
Departments, providing financial expertise and information; 
routinely prepares written and verbal financial reports to the 
City Council and Finance Committee. 

The Ideal Candidate
The ideal candidate will possess a combination of technical, 
managerial and communications skills. As a division head, 
the candidate must have experience in leading, motivating 
and directing the activities of multiple professional and 
clerical staff. Although each of the functions is overseen by a 
supervisor, the Accounting Manager is expected to be engaged 
and knowledgeable about all aspects of the accounting 
operations. 
The ideal candidate will have a strong technical background 
and experience in accounting and financial reporting of 
a municipal government, particularly with respect to the 
preparation of the City's Comprehensive Annual Financial 
Report (CAFR). The City prepares its own CAFR and the 
Accounting Manager plays a large role in its completion. 
The ideal candidate will have strong technical and analytical 
skills that are applicable to a variety of special projects and 
assignments. In addition, the candidate must possess strong 
writing skills and have the ability to present complex financial 
information in an understandable and effective manner to the 
City Council and related sub-committees.

SELECTION PROCESS: 
It is important that your application and supplemental 
questionnaire show all relevant education, training and 
experience that qualify you for this position. Applications and 
supplemental questionnaires will be reviewed and the most 
qualified candidates will be invited to continue the selection 
process. The exam process may consist of an application/
questionnaire rating, practical/written exam, oral board 
and selection interviews. Please visit the City's website to 
view more information and to complete the application and 
supplemental questionnaire: 
SantaBarbaraCA.gov/jobs

FILING DEADLINE: 
Open until filled. Please apply by June 9, 2011 for priority 
consideration.

APPLICATION DEADLINE: Priority Consideration by June 9, 
2011 Continues on next page

Director of Finance, Confidential
Salary Range: up to $80,000 DOQ

A Community Services District located on a bluff overlooking 
the Pacific Ocean in Northern California, is seeking a well-
rounded, hands-on finance professional to join their committed 
and collegial staff. This unincorporated community of 
approximately 17,000 – is large enough to offer the amenities 
of a small urban area while maintaining its small town charm 
and friendliness.

Reporting to the General Manager, the Director of Finance is 
responsible for overseeing all aspects of Finance including 
accounting, auditing, strategic planning and budgeting, 
establishing systems for financial controls, and treasury, 
payroll and risk management functions.

The District is desirous of attracting experienced public 
finance professionals who display credibility and exceptional 
communication skills. Along with being superior financial 
analysts and problem solvers, ideal candidates will be 
gifted people managers who effectively facilitate innovation 
and results. A Bachelor’s degree and at least five years of 
progressively responsible public sector/public utilities finance 
experience will be expected. Certification as a CPA and 
Government Financial Officer is desirable.

To learn more about this confidential opportunity, please 
contact:

Pam Derby
CPS EXECUTIVE SEARCH
241 Lathrop Way
Sacramento, CA 95815

Ph: 916.471.3126
Fx: 916.561.7205
Email: pderby@cps.ca.gov

APPLICATION DEADLINE: Open Until Filled

Finance Manager, San Diego Association of 
Governments
Salary Range: $75,202 to $126,340; depending on 
experience

The Finance Manager will oversee the functions of the 
Accounting Division and provide leadership for a team of 
nine highly-talented professionals who, in close collaboration 
with program managers, conduct the financial reporting and 
accounting functions for the agency. The Finance Manager 
also will perform technical accounting duties, conduct complex 
analyses, provide financial advisory services, and recommend 
and implement financial management policies. 

Job Responsibilities
This opportunity is for a ‘hands-on’ working manager; 
someone who has both the skill to perform many of the 
technical requirements of the position as well as provide 
leadership and oversight for the entire team. With support 
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and mentoring from the Department Director of Finance, the 
primary responsibilities for this position include:

-Oversee and coordinate financial operations such as payroll, 
accounts payable, accounts receivable, cash receipts, pass 
sales, debt management, cash flows, treasury, capital assets, 
encumbrances, journal entries, general ledger reconciliations, 
and project cost accounting; review and evaluate work 
products, methods, and procedures. 
-Supervise, mentor, train, and provide career development 
opportunities for a team of professional staff with expertise in 
accounting and finance.
-Maintain financial management systems and records; ensure 
that financial records are accurate and comply with generally 
accepted accounting principles (GAAP) and regulations, 
codes, policies, rules, and procedures.
-Monitor and evaluate internal controls and reconciliation 
procedures used for accounting and financial record-keeping 
and reporting; recommend and implement enhancements to 
ensure effective systems are in place and are in accordance 
with federal and state regulations, GAAP, and agency 
procedures.
-Reconcile multiple accounts; analyze complex financial data; 
coordinate year-end closing procedures; prepare multiple 
financial reports and required disclosures including a CAFR in 
accordance with GASB 34.
-Prepare for and coordinate numerous financial and 
compliance audits that are routinely conducted by other 
governmental agencies or independent certified public 
accounting firms; establish procedures, controls, and policies 
to ensure accurate audit trails.
-Monitor cash flow requirements, both short-term and long-
term, and coordinate the investment of agency funds in 
accordance with California Government Code requirements; 
maintain banking and investment advisor relations; update 
SANDAG Board policies and other internal policies in 
accordance with applicable regulations, codes, and rules.
-Develop Requests for Proposals, scopes of work, project 
deliverables, budgets, and schedules for finance and 
accounting services such as independent auditors, banking 
services, and investment advisors; participate in the selection 
of consultants and vendors; administer contracts and ensure 
projects progress on schedule, within the approved budget, 
and at a consistently high level of quality; ensure projects are 
completed in adherence to funding agency requirements.
-Oversee the administration of financial and accounting 
functions for agency grant and pass-through programs such 
as TransNet, Transportation Development Act (TDA), federal 
and state grants, and pass sales distribution.
-Perform accounting and fiscal management tasks associated 
with the issuance of sales tax revenue bonds, tax exempt 
commercial paper, and other debt instruments such as 
derivatives.
-Oversee the implementation and testing of upgrades to the 
accounting system or the implementation of new accounting 
and finance programs.
-Prepare and present written, oral, and visual reports to 
the Board of Directors, policy and stakeholder committees, 
member agencies, private organizations, and members of the 
public.

Continues on next page

-Provide highly technical and complex assistance to the 
Department Director of Finance.

Qualifications
The minimum education, training, and experience 
qualifications include a bachelor’s degree with major course 
work in accounting, finance, business administration, 
or a related field, and seven years of progressive career 
development in accounting or finance including two years 
of supervisory responsibility. An advanced degree or CPA 
certification is highly desirable. 

Salary and Benefits
SANDAG rewards the efforts of its employees with a 
comprehensive compensation package. Competitive salaries 
are supplemented with a flexible and generous offering of 
health, financial security, and time-off benefits to meet the 
work and life needs of employees and their families.

The position of Finance Manager is considered a principal-
level role and has an annual salary range of $75,202 to 
$126,340, depending on the qualifications and experience of 
the selected candidate.

Our benefits include traditional health, dental, and vision 
insurance as well as employee assistance, wellness, and 
work/life balance programs. Retirement and financial security 
benefits are provided through a pension plan and deferred 
compensation program. And to support the need to rest and 
rejuvenate, employees are provided with a bank of paid time 
off in addition to paid holidays.

How to Apply
We encourage all interested candidates to apply for this 
position by completing a SANDAG Employment Application 
form. Resumes, cover letters, and work samples may be 
submitted in addition to the Employment Application but are 
not a substitute for this document.

The Employment Application can be downloaded in PDF 
format from the SANDAG Web site. Alternatively, a copy can be 
requested by calling (619) 699-1900 or e-mailing hr@sandag.
org. Completed
applications and related materials can be submitted via 
e-mail, fax, regular mail, courier, or delivered by hand. See our 
Careers / How to Apply Web page for additional information.

This position is open until filled. Applications submitted for 
the Finance Manager position will be reviewed on a continual 
basis. It is recommended that candidates apply immediately.

Applicants requiring an accommodation due to a disability 
should state their needs in writing when submitting an 
application.

Additional Application Requirement 
To help us further evaluate the skills and experience of 
individuals interested in this position, candidates are asked to 
respond to the Supplemental Questions below. The information 
can be up to three pages in length and should be submitted 



CSMFO MININEWS JULY 2011

20

with the Employment Application. This is considered a required 
component of the application; applications received without a 
response will be screened out of the selection process.

Supplemental Questions
1. As a “working manager,” the Finance Manager is expected 
to provide oversight for a team working in several functional 
areas while completing numerous complex technical projects. 
Describe the techniques and strategies you would use to 
balance both aspects of the role.
2. Finance Department staff are expected to provide a high 
level of service to both internal and external customers. 
Describe your experience implementing and maintaining 
customer-oriented programs and services.

APPLICATION DEADLINE: Open Until Filled

City Manager, City of Davis
Salary Range: DOQ

A university-oriented community with a vibrant and active 
downtown, the City of Davis (population 66,570) has all the 
advantages of a small town complemented by numerous 
intellectual, recreational, and cultural activities. It is not 
often that opportunities of this caliber are available in a 
highly-educated and engaged community that places such 
a high value on the quality of life offered to its residents. 
This progressive community in Northern California promotes 
active citizen engagement, university relations, and an 
ongoing focus on green technology and sustainability. The 
ideal candidate will possess superior interpersonal and 
communication skills, be a confident and innovative leader 
as well as comfortable operating in an open and transparent 
environment. The City Council is encouraging participation 
by a broad range of interested individuals with experience in 
planning, community development, and/or finance. Salary 
will be commensurate with experience and will be based on 
a candidate’s career history, accomplishments, and overall 
fit with the City of Davis. Candidates are encouraged to apply 
immediately. The first review of resumes will begin during mid-
May and will be ongoing throughout the process. All interested 
individuals are strongly encouraged to submit and candidates 
should be aware that all submittals will be evaluated by the 
entire City Council. This recruitment is considered open until 
filled. Electronic submittals are required to Ralph Andersen 
& Associates at apply@ralphandersen.com, and should 
include: cover letter, comprehensive resume, salary history, 
and professional references. Confidential inquiries welcomed 
to Heather Renschler at 916.630.4900. Detailed brochure 
available at www.ralphandersen.com.

APPLICATION DEADLINE: Open Until Filled

Accountant, San Juan Capistrano
Salary Range: $4,878 - $5,929/month

About the Position: The City of San Juan Capistrano is seeking 
a qualified individual to perform a variety of professional 
accounting functions including analyzing accounts; posting to 
the general ledger; preparing and monitoring budget activities; 

Continues on next page

reconciling bank statements; preparing financial reports and 
records, and assisting with technical and clerical accounting 
functions. The ideal candidate is self-motivated, a team 
player, a creative problem solver. Excellent communication 
skills (oral and written) are, and will have experience working 
in a fast paced multi-tasked environment. The ideal candidate 
will also have experience with assisting the general public by 
responding to and resolving public inquiries and complaints 
in relation to departmental operations, collection of fees, 
issuance of receipts, and balancing and reconciling assigned 
cash drawer. 

Qualifications Guidelines:

Education and Experience: 
A Bachelor’s degree from an accredited college or university, 
with major course work in accounting, finance, or a related 
field. Governmental accounting experience is highly desired.

Knowledge and Abilities: 
Knowledge of: Professional accounting principles and 
practices; principles and procedures of financial record 
keeping and reporting; accounting hardware and software 
systems; pertinent federal, state, and local codes, laws, and 
regulations; principles and practices of budget preparation 
and monitoring. 

Ability to: Understand and interpret accounting principles 
and practices; oversee administration of the City’s fixed 
asset program; perform a variety of professional accounting 
duties; prepare and interpret financial statements, reports, 
and analyses; establish and maintain cooperative working 
relationships with those contacted in the course of work. 

Licenses, Registrations, and/or Certifications: Possession of a 
valid California driver license. 

Physical Requirements for Position: Ability to sit or stand at 
a work station for extended periods of time; visual acuity 
for reading numerical figures; ability to open and close file 
drawers, cabinet doors and desk drawers, ability to move 
about department office and city hall area; sufficient manual 
dexterity to use basic office equipment; ability to bend, stoop, 
reach, grab, twist, push or pull body or work materials used in 
assigned tasks and responsibilities.

Working Conditions: The position requires the ability to work 
indoors in an office environment; extensive use of computer 
keyboards, and exposure to compute screens.

Compensation and Benefits: The salary range for this position 
is $4,878 - $5,929/month. Comprehensive medical, dental, 
vision, life and disability insurance programs are provided 
and are 100% City paid for employees and dependents. Paid 
vacation is 10 to 20 days per calendar year depending on length 
of service. Sick leave is 12 days per calendar year. Retirement, 
deferred compensation, and tuition reimbursement programs 
are also offered. The City is a member of the Orange County 
Employees Retirement System (OCERS), with a benefit of 
2.7% annual salary per year of service at age 55. OCERS is 
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reciprocal with PERS. The City also provides a $20/month 
deferred compensation match, up to $4,000 annually in 
tuition reimbursement, a 9/80 work schedule and a bonus 
plan for applicable certifications. 

Application Procedure: Individuals wishing to apply must 
submit a completed City application and supplemental 
questionnaire form as follows: Filing Deadline is: Open Until 
Filled. Resumes will not be accepted in lieu of a completed 
application form. Application forms and additional information 
may be obtained by accessing www.sanjuancapistrano.org/
employment or by contacting Human Resources at extension 
949/443.6322. 

APPLICATION DEADLINE: Open Until Filled

Continues on next page


