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President’s Message
— Ronnie Campbell, Director of Finance, City of Camarillo,
2010 CSMFO President

The Journey Continues…

The upcoming 2011 Annual Conference of the California Society of Municipal Finance
Officers (CSMFO) in Burlingame, California will bring with it new leadership for the
remainder of the year. At our February 22 Board Meeting, I will official pass the torch, and
Scott Johnson will become your President. Joining Scott in leadership will be President-Elect
Laura Nomura and two new Board Members, Teri Albrecht and Pamela Arends-King.
My presidency of this great organization has been an incredible experience. I have learned
up-close and personal, the tremendous amount of work that is accomplished through a
largely volunteer organization. My journey began in planning the 2010 Conference that
was held last year in Los Angeles, California. All of the Host Committee Members were a
tremendous asset in making that conference a success. As we began 2010, we were able
to accomplish all of the goals set forth at our Leadership Retreat held in 2009. Details of all
of the accomplishments for 2010 are contained in your 2010 Annual Report which will be
distributed electronically prior to the annual conference. While CSMFO is a largely volunteer
organizatization, it does take dedicated manpower to keep this organization operating
efficiently. That secret weapon is Melissa Dixon and all of the staff that compliment her
at Smith Moore & Associates. I would like to personally thank Melissa for the tremendous
administrative support she provides to the President personally, along with other key
staff members: Ashley Bradley, Fiona Young, and Tony Willert. Special thanks to all of the
2010 Board of Directors, Committee Chairs, Vice Chairs, Senior Advisors, and Committee
Members, for your continued service to this organization. Equally crucial to our continued
success are the various Chapter Chairs that work all year long in each of their respective
areas presenting relevant topics of interest to all of our members at the Chapter Luncheons.
Collectively, we all make CSMFO the great organization that it is.

Contact Info:
California Society of
Municipal Finance Officers
1215 K Street, Suite 2290
Sacramento, CA 95814

(916) 231-2137 I (877) 282-9183
Fax: (916) 231-2141
www.csmfo.org

It has been a pleasure to represent this organization at various venues throughout 2010.
Because our reputation precedes us, I was always met with great respect and admiration
of the great things we, as an organizational unit, have been able to accomplish. As we move
forward towards accomplishing the goals for 2011, I am certain that we will continue this
tradition of excellence under our new leadership.
He who moves not forward goes backward ~ German Proverb

Change is the Name of the Game…

As we begin this New Year, and the State begins development of the FY 2011/12 Budget,
so begin “new challenges” for local governments. Most recently, we have been tasked with
measuring the fiscal impact from the governor’s proposal to eliminate Redevelopment
Agencies, Enterprise Zones, and Realign State Services to Local Governments. While I
will not debate the merits of whether or not this proposal warrants consideration, I will
acknowledge that the process has begun. We, as finance professionals, must continue to do
what we do best, make the appropriate analysis, and work with our respective management
and local government’s elected officials, to respond in an appropriate and timely manner.
We must continue to arm ourselves with knowledge and professional insight so that our
Continues on next page

1

CSMFO MININEWS
President’s Message, continued

analysis of various proposals, and their proposed impacts to our respective organizations,
are precise and accurate.
If you have not taken the opportunity, please review the informative session and keynote
speakers that are scheduled to present at the upcoming 2011 Conference. I am certain
you will be able to glean useful information from the keynote speakers and 30+ break-out
sessions that will help you to perform the great finance function you do in your respective
organizations.
The more it changes, the more it is the same thing ~ French Proverb

Final Thoughts…

In closing, thank you for the honor and opportunity of having served as your 2010 President.
It has been my primary objective to leave this organization as financial viable, keenly
motivated, purposely focused, and professionally relevant as it has been for the 50+ years
of its existence. Special thanks to Joya DeFoor and Viki Copeland. Both of you ably assisted
me with the 2010 Conference, and continue to serve as professional colleagues, personal
confidents, and friend. Lastly, words fail to express my admiration and appreciation to Mary
Bradley, my mentor and friend, for encouraging me to become involved with CSMFO…what
an incredible journey it has been.
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Officers, Directors and
Standing Committees
President

Ronnie Campbell, City of Camarillo

President-Elect

Scott Johnson, City of San Jose

Past President

Thomas Fil, City of Belmont

Board of Directors

John Adams, City of Thousand Oaks
Harriet Commons, City of Fremont
Mary Dodge, City of El Cerrito
Laura Nomura, City of Irwindale
Christy Pinuelas, City of Agoura Hills
Jesse Takahashi, City of Campbell

Committees
Administration

Steve Heide, Chino Valley Independent Fire District
Agnes Walker, South Bay Regional Public 		
Communications Authority			
Bob Biery, City of Westlake Village
Jesse Takahashi, City of Campbell
Carrie Corder, Cucamonga Valley Water District

Annual Conference

Progress is impossible without change; and those who cannot change their minds cannot
change anything. ~ George Bernard Shaw

Jesus Nava, City of Burlingame
Mary Dodge, El Cerrito				
David Cain, Moulten-Nigel Water District
Viki Copeland, City of Hermosa Beach
Harriet Commons, City of Fremont

Hope to see you all in Burlingame!!!

Career Development			

CSMFO Office Contacts
Melissa Dixon, Executive Director
melissa.dixon@staff.csmfo.org
Ashley Bradley, Communications Specialist
ashley.bradley@staff.csmfo.org
Elizabeth Cardwell, Meetings & Membership Specialist
elizabeth.cardwell@staff.csmfo.org
Justin Lewis, IT Manager
justin.lewis@staff.csmfo.org
Michelle McIntosh, Association Services Assistant
michelle.mcintosh@staff.csmfo.org

** ADVERTISEMENT **

Margaret Moggia, West Basin Municipal Water District
Drew Corbett, City of Sunnyvale
Mary Bradley, City of San Luis Obispo		
Christy Pinuelas, City of Agoura Hills
Mark Uribe, City of Camarillo
Brenda Charles, City of San Jose
Ronnie Campbell, City of Camarillo

Membership Benefits

Brent Mason, City of Riverside
Pauline Marx, City of San Francisco			
Stuart Schillinger, City of Brisbane
Teri Albrecht, City of Merced

Professional Standards & Recognition

Chu Thai, City of South Pasadena			
Teri Willoughby, City of Barstow
Sandra Schmidt, Las Virgenes MWD
Pamela Arends-King, City of Tustin

Technology

Barbara Boswell, City of Lancaster
John Adams, City of Thousand Oaks
Rick Teichert, Moreno Valley
Mark Alvarado, City of Monrovia
Program Committee				
Viki Copeland, City of Hermosa Beach

League Liaison				
Dave Culver, City of San Mateo

Positions listed include committee chairs, vice chairs,
senior advisors and board liaisons.
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Executive Director’s Message
— Melissa Dixon
February is the month of the CSMFO Annual Conference. Are you registered yet? If you
aren’t, you should check out the information on the website. There’s 15 hours of continuing
education units available, including everything from labor negotiations to getting the most of
your relationship with your bank; from best practices to redevelopment funding. And just as
your head is about to explode from all that training and new knowledge, the ‘banquet’ this
year will help you relax, have some fun, and put it all into perspective. (Have you every had
ballpark nachos at a banquet before? I know I’m looking forward to it!) We have about 500
people registered so far, which is about a third of our membership. We’d love to have more of
you—and there’s still time to register!
Along with the Annual Conference, February is also the time when the gavel changes hands.
Last year’s president becomes “past,” and the president-elect assumes the leadership of the
most influential municipal finance organization in California. I’d like to take this opportunity
to thank Ronnie Campbell for his steadfast direction during 2010. His high standards have
pushed me to be more thoughtful in my management of CSMFO, a trait I plan to continue
through the coming year. Thank you, Ronnie—truly, it was a pleasure!
To Scott Johnson, our incoming president—I look forward to working with you in 2011, and I’m
excited about helping you in all you’ve planned to accomplish!

** ADVERTISEMENT **

CSMFO Chapter Chairs
Central Coast
Jennifer Sorenson, City of Paso Robles
805-237-3999, jsorenson@prcity.com
Central Los Angeles
Maurina Lee, City of Downey
562-904-7262, mlee@downeyca.org
Central Valley
Kathleen VonAchen, City of Stockton
209-937-8908, kathleen.vonachen@ci.stockton.ca.us
Channel Counties Co-Chairs
Carole Wilson, City of Thousand Oaks
805-449-2241, cwilson@toaks.org
Licette Maldonado, City of Camarillo
805-388-5327, lmaldonado@ci.camarillo.ca.us
Coachella Valley
Jason Simpson, City of Temecula
951-694-6430, jason.simpson@cityoftemecula.org
Desert Mountain
Teri Willoughby, City of Barstow
760-255-5115, twilloughby@barstowca.org
East Bay
Debra Auker, City of Hayward
510-583-4010, debra.auker@hayward-ca.gov
Imperial County
Rosa Ramirez, Co-Chair, City of Holtville
760-356-2913, rramirez@holtville.ca.gov
Inland Empire
Terry Shea, City of Canyon Lake
909-987-2591, carriec@cvwdwater.com
Monterey Bay
Marc Pimentel, City of Watsonville
831-646-3947, pimentel@ci.watsonville.ca.us

extending

your reach

North Coast
Bill Mushallo, City of Santa Rosa
707-543-3092, bmushallo@ci.santa-rosa.ca.us
Northeast Counties
Steve Strong, City of Redding
530-225-4087, sstrong@ci.redding.ca.us
Northwest Counties
Stephanie Beauchaine, City of Rio Dell
707-764-3532, finance1@riodellcity.com
Orange County
Pamela Arends-King, City of Tustin
714-573-3061, PArends-King@tustinca.org

Revenue Generation
n Utility

Rate Studies

n User

Fee (Cost of
Service) Studies

n Cost

Allocation
Plans

n Development

(Impact) Fee
Studies

800.755.6864
27368 Via Industria
Suite 110
Temecula, CA 92590
www.willdan.com

n Special

District
Formation and
Administration

nAB 811/PACE Program

Development and
Administration

Strategic Financial
Planning
n Fiscal Impact
Analysis
n Facility

Plans

Financing

n Annexation

and
Incorporation
Studies

Compliance Services
n Arbitrage

Rebate

n Continuing

Disclosure

Peninsula
Stuart Schillinger, City of Brisbane
415-508-2151, schillinger@ci.brisbane.ca.us
Sacramento Valley
Stefani Daniell, City of Citrus Heights
916-727-4776, sdaniell@citrusheights.net
San Diego County
Dennis Coleman, City of Solana Beach
858-720-2461, dcoleman@cosb.org
San Gabriel Valley
Josh Betta, City of Glendora
626-914-8241, jbetta@ci.glendora.ca.us
South Bay
Agnes Walker,
South Bay Regional Public Communications Authority
310-973-1802, awalker@rcc911.org
South San Joaquin
Ronney Wong, City of Fowler
559-834-3113, rwong@ci.fowler.ca.us
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THE SEVEN DEADLY SINS: Controls Over Cash Collections

By Kevin W. Harper, CPA, Kevin Harper CPA & Associates

Several California governments have had cash collections
embezzled from them in the last few years. In every case in which
the author is familiar, the defrauded government committed one
or more of the “seven deadly sins” of cash handling. The seven
deadly sins from the Bible are greed, lust, gluttony, anger, sloth,
pride and envy. The seven deadly sins of cash collections are:
1. Failure to immediately prepare the “initial accounting record”
– The first person to touch cash collected, either through the mail
or over the counter, should prepare the initial accounting record.
For cash collected over the counter, a receipt usually serves as
the “initial accounting record”. For cash collected through the
mail, a simple log of date, payee, and amount is acceptable. The
initial accounting record should be separated from the cash at
the earliest opportunity with the cash being deposited to the
bank and the initial accounting record sent to the Accounting
Department. This minimizes the risk that cash will be stolen and
the accounting records manipulated to hide the theft. The cash
should not go with the initial accounting record to the Accounting
Department because accountants are no less likely than
operations employees to have “sticky fingers”. When collecting
cash over the counter, it is imperative to provide the customers
a pre-numbered receipt. Many retail stores have signs informing
their customers that “if a receipt is not issued, your purchase is
free” to assure that the cashier does not steal the cash and hide
the theft by not ringing the sale in the cash register. If the receipts
are not pre-numbered, employees can still issue a receipt to the
customer and later remove it along with the cash.
2. Failure to perform complete and timely bank reconciliations –
Comparing cash collected per accounting records to the amount
actually deposited in the bank is critical. This reconciliation will
identify any amounts not deposited in the bank (as long as the
initial accounting record was properly prepared and recorded).
Simply identifying the reconciling items is not sufficient; they
must be researched and cleared.
3. Lack of accountability for cash drawers – If only one employee
is responsible for a cash drawer, it is clear to both them and
management who is responsible for the cash. When two or more
employees place cash into the same drawer, that commingling
corrupts the internal controls. At most retail stores, when an
employee ends his/her shift, (s)he takes the drawer with him/her
and the new employee brings his/her own drawer.
4. Failure to make deposits intact – Cash collections should not
be commingled prior to deposit. No cash should be removed
to pay for purchases. Cash collected each day should not
be commingled with cash collected another day. Depositing
intact allows easy reconciliation of accounting records to cash
deposited. Employees should never be allowed to “make up” a
shortage out of their own pocket. This blurs the line between
public cash and personal cash, and increases the likelihood that
an employee can rationalize taking an overage.

are discovered are reported by other employees or customers
that suspect unusual activity. Training of all employees regarding
management’s expectations of them about reporting unusual or
fraudulent activity is important. Also, make sure that there is a
mechanism for employees or customers to anonymously report
suspicions of fraud.
6. Lack of immediate restrictive endorsement of checks – In a
recent embezzlement case, an employee stole checks addressed
to the government by simply writing or typing a three letter acronym
representing a non-profit organization that she was involved with
just before or after the government’s name on the payee line of
the checks. The bank allowed deposit to her nor-profit account,
where she accessed for personal use. All locations receiving cash
for the government should have restrictive endorsement stamps
and every check should be immediately endorsed to make it nontransferable.
7. Lack of segregation of billing duties – It is critical that the
same employee not have the ability to prepare/revise bills for
revenues (e.g., rents and leases, fees, dues) and handle the
related cash/checks collected. The employees who negotiate
and bill for revenues frequently have significant authority to
make concessions to keep tenants, customers and members
happy. This authority can easily be abused. Multiple recent
embezzlements were a result of a government’s employee taking
cash receipts and hiding the theft by manipulating the bills (the
“initial accounting record” in this case). It is important for invoices
to be prepared centrally and that the invoices clearly state that
payment should be mailed only to a central location. It is also
important for Accounting to review that billings and collections
are in expected amounts and frequencies.
These seven deadly sins of cash collections continue to get
governments into trouble when they are not followed. The good
news is that putting controls in place to prevent these sins is easy.
Like any sin, the key is to fear the consequences.

** ADVERTISEMENT **

Need
Revenue?

5. Lack of responsible environment – Most embezzlements that
www.hdlcompanies.com
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Audits, Analysis
& Software
Sales Tax
Property Tax
Bond Projections
Revenue Mapping
Animal License
Business License
Code Enforcement
False Alarm
Fire Inspection
Permit Tracking

(909) 861-4335
(888) 861-0220
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Gimme a C! Gimme a S! Gimme a M! Gimme a F! Gimme an O!
What does that spell?
CSMFO!

With the Superbowl now behind us, we can focus on what upcoming event REALLY matters—the
CSMFO 2011 Annual Conference!
Every year, volunteers within the organization rally together to create the industry’s prevailing
California conference for municipal finance professionals. There’s a little bit of everything…
hours upon hours of continuing education, on everything from the basics to the hot topics (like
redevelopment!); opportunities to meet with new vendors, and compare your current services with
others to make sure you’re getting the best deal for your agency; networking with hundreds of your
peers on issues specific to California; and don’t forget a chance to blow off some steam as we put
the “game” in Burlingame at our Thursday night event.
The next few pages will give you a preview of what you can expect at the conference, or you can
visit us online for all the details.
Online registration ends February 11, 2011…
** ADVERTISEMENT **
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2011 Conference Schedule at a Glance
Tuesday, February 22, 2011

8:00 am - 5:00 pm GFOA CPFO Exam
11:00 am - 4:00 pm Board Meeting

Wednesday, February 23, 2011

7:00 am - 5:30 pm Registration Open
8:00 am - 11:30 am Pre-Conference Training
(separate pre-registration required)
• Advanced Retirement Issues for California
Public Employers
• The Power of Fiscal Policies
11:45 am - 2:15 pm Welcome General
Session, Luncheon and
Keynote Speaker John Foley
2:15 pm - 3:00 pm Dessert in Exhibit Areas
2:15 pm - 5:30 pm Exhibit Areas Open
3:00 pm - 4:15 pm Educational Sessions
4:15 pm - 5:30 pm Vendor Reception
5:30 pm Free Evening

Thursday, February 24, 2011

7:00 am - 7:45 am Pump You Up: Yoga / or
Walk / or Run
7:30 am - 5:30 pm Registration Open
7:30 am - 8:30 am Breakfast
8:30 am - 9:45 am Educational Sessions
9:45 am - 10:15 am Break in Exhibit Areas
9:45 am - 11:15 am Exhibit Areas Open
10:15 am - 11:30 am Educational Sessions
11:30 am - 1:30 pm Awards Luncheon and
Keynote Speaker Chris Thornberg, Beacon
Economics

Thursday, February 24, 2011
(Continued)

1:30 pm - 3:30 pm Exhibit Areas Open
1:45 pm - 6:00 pm Project Tour Workshop
(Separate Pre-Registration Required)
1:45 pm - 3:00 pm Educational Sessions
3:00 pm - 3:30 pm Break in Exhibit Areas
3:30 pm - 4:45 pm Educational Sessions
5:00 pm - 5:30 pm Standing Committee
Meetings
6:30 pm - 10:30 pm Dinner Event - Thursday
Night Pep Rally

Friday, February 25, 2011

7:30 am - 1:00 pm Registration Open
7:30 am - 8:30 am Breakfast
8:30 am - 9:30 am General Session and
Keynote Speaker Mac Taylor, Legislative
Analyst, State of California
9:30 am - 10:00 am Break and Checkout
10:00 am - 11:15 am Educational Sessions
11:15 am - 11:30 am Break
11:30 am - 1:00 pm Closing General
Session, Lunch and
Keynote Speaker Michael Coleman
** ADVERTISEMENT **

Bartle Wells
Associates

Independent Public Finance Advisors
•
•
•
•

Financial Planning
Utility Rate Studies
Energy Consulting
Project Financing

510.653.3399
www.bartlewells.com
Berkeley, California
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Pre-Conference Training
The Power of Fiscal Policies

This is an engaging pre-conference seminar on
how you can strengthen your agency's financial
condition and improve fiscal decision-making through the
power of policies.
Bill Statler is the former Director of Finance and
Information Technology for the City of San Luis
Obispo.

Advanced Retirement Issues for California's
Public Employers

This workshop discusses some of the most
common retirement issues faced by California's public
employers.
Cepideh Roufougar, Associate, Liebert Cassidy
Whitmore

Keynote Speakers

John Foley
John Foley is the former lead solo
pilot for the famed Blue Angels flightdemonstration squadron. He has spent
nearly a decade sharing practical and
inspirational messages on High
Performance with audiences around
the world. He also is the founder and
CEO of Center Point Companies, which provides in-depth
training on the How of High Performance. And he is the founder
of the Glad To Be Here® Foundation, which administers a
giving-forward program that partners with clients to make
donations to worthy charities.

Chris Thornberg,
Beacon Economics
Christopher Thornberg is a founding
principal of Beacon Economics
and widely considered to be one
of California’s leading economic
forecasters. An expert in economic
forecasting, regional development, real estate dynamics, and
labor markets, he was one of the earliest and most adamant
predictors of the housing market crash and of the economic
recession that has followed. In 2008 he was appointed as
chief economist for California State Controller John Chiang as
well as chair of the Controller’s Council of Economic Advisors.
He also serves on the advisory board of Paulson & Co. Inc., one
of Wall Street’s most successful hedge funds. Dr. Thornberg
holds a Ph.D in Business Economics from The Anderson
School at UCLA, and a B.S. in Business Administration from
the State University of New York at Buffalo.

Mac Taylor,
Legislative Analyst,
State of California
What’s the State up to now? The
Legislative Analyst's Office has been
providing fiscal and policy advice to
the Legislature for more than 65 years.
Mac Taylor was appointed to the position of Legislative
Analyst in October 2008, as the fifth person to serve in
that capacity since the office was founded. As Legislative
Analyst, Mr. Taylor serves as the nonpartisan fiscal advisor
to both houses of the California Legislature and oversees
the preparation of annual fiscal and policy analyses of the
State’s budget and programs. He also directs the preparation
of impartial analyses of all initiatives and constitutional
measures qualifying for the State’s ballot. Come to this
session to get the latest scoop on the State budget, future
State ballot initiatives and the potential impact on local
governments.

Michael Coleman,
The Coleman Report
A run down on current hot topics
impacting local budgets. Michael
Coleman, the League of California
Cities' fiscal policy expert and creator
of CaliforniaCityFinance.com, The
California Local Government Finance
Almanac, will explain the hot topics you need to know about:
Proposition 26, the State budget, proposals from reform
groups, legislation, and other critical issues in California
state and local government finance.
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UC Davis Courses in
Accounting and Financial
Planning
ACCOUNTING & TAXATION COURSES

Free! Information Session				
Accounting and Taxation Certificate Programs
• March 2, 2011, Wednesday, 5:30 p.m.-7 p.m.		
• Sacramento: Sutter Square Galleria, 2901 K St.
• No Charge 						
• Enroll in section 101OPE100

CONFLICT RESOLUTION COURSES
How to Work with Difficult People
• March 2, Wednesday, 9 a.m. - 4 p.m.
• Sacramento: Sutter Square Galleria, 2901 K St.
• $275, special discounts for groups
• Enroll in section 103DSP123.

PROJECT MANAGEMENT COURSES
Free! Information Session
Project Management Certificate Program
• March 9, Wednesday, 5:30 p.m. - 7 p.m.
• You must begin and end the course on the dates
noted above. You will participate in group activities
and projects with specific due dates. Assignments will
be posted each week.
• No Charge.
• Enroll in section 103OPE500.
• Also available online January 3 - April 3. Technical
requirements: A current e-mail account and access
to the Web using an Internet browser and a copy of
WinZip. If you don’t have WinZip it is available for
free at winzip.com. Enroll in section 103PRJ400.

To view more current course listings or to enroll,
call 800-752-0881 or visit
http://extension.ucdavis.edu/bm

** ADVERTISEMENT **
Fixed Income Strategies

Customized Asset Management

Local Government Investment Pools

Pension Fund Management

taking the long view in fixed income asset management
Cutwater Asset Management is a client-focused and solutions-based fixed income investment advisor.
With $43 billion in assets under management, Cutwater Asset Management ranks among the world’s
50 largest fixed-income investment managers. Our clients include state and local governments,
financial institutions, pension funds, unions, insurance companies, corporations and consultants.
Please visit www.cutwater.com for more information.

Gay Eichhoff
888-982-2252
gay.eichhoff@cutwater.com
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866-598-6476
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GFOA Training
Offered in Reno
The Government Finance Officers
Association (GFOA) invites you to
participate in a series of training
seminars on March 21-25, 2011, at the
Grand Sierra Resort in Reno, Nevada.
Join us for one or more of the following
courses:
• Accounting for Pension and Other
Post Employment Benefits (Mar. 21)
• An Introduction to Information
Technology (Mar. 21)
• Preparing a CAFR (Mar. 22)
• Financial and ERP Systems Selection
and Implementation (Mar. 22-23)
• Intermediate Governmental
Accounting (Mar. 23-25)
EARLY DISCOUNT
Receive a 10 percent discount when
you register early! Registrations must be
received and paid in full by February 18,
2011.
GROUP DISCOUNT
If your organization registers three or
more attendees for the same seminar,
you will receive a 10 percent discount on
each registration. To receive the group
discount, registrations must be received
and paid together.

Learn More!

HOTEL ACCOMMODATIONS
A block of rooms have been reserved for
the GFOA attendees at the Grand Sierra
Resort. Based on availability, the GFOA’s
group rate is valid until March 3, 2011.
If you have any questions regarding
these seminars, please contact the
GFOA at 312-977-9700 or at training@
gfoa.org.
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GFOA 105th Annual
Conference

Henry B. Gonzalez Convention Center
May 22-25, 2011
San Antonio, Texas
Nowhere else will you find high-quality
professional development training dedicated
to enhancing the promoting sound government
financial management than at the GFOA's Annual
Conference.
GFOA's here to help you navigate through the new
normal in government finance...
Its commitment is to deliver the latest information
on best practices, help you develop technical
and managerial skills, and learn how to address
serious fiscal pressures in your jurisdiction at
an affordable cost. The strength of its program
combined with plenty of networking opportunities
will help you reach your goals.
SAN2011_Body_W_Layout 1 10/25/10 5:17 PM Page 2

Register Now!
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In Recent News...
California controller seeks more
power, staff to examine city
finances - Los Angeles Times

FEBRUARY 2011

GFOA California
Distinguished Budget
Awards Program
Winners
Ms. Karen Ramirez-Smith
2 S. Coral Circle
Los Angeles County Community Development
Comm
Monterey Park, CA 91755
323-890-7001
Ms. Michelle Danaher
17855 Santiago Blvd.
City of Villa Park
Villa Park, CA 92861
714-998-1500
FIRST TIME WINNERS
Ms. Judi Vincent
1635 Faraday Avenue
City of Carlsbad
Carlsbad, CA 92008
760-434-2867
Ms. Terri Hemley
50 Natoma Street
City of Folsom
Folsom, CA 95630
916-355-7200
Ms. Christina Valencia
6075 A Kimball Avenue
Inland Empire Utilities Agency
Chino Hills, CA 91709
(909) 993-1675
Ms. Jeanne L. Deaver
5920 Linea del Cielo
Santa Fe Irrigation District
P.O. Box 409
Rancho Santa Fe, CA 92067
(858) 756-2424

CSMFO DECEMBER
MININEWS

Mr. David Wilson
8300 Santa Monica Boulevard
City of West Hollywood
West Hollywood, CA 90069
213-848-6451
Ms. Jennifer H. Mennucci
P.O. Box 9000
Golden Gate Bridge, Highway & Transportation
Dist.
Presidio Station
San Francisco, CA 94129
415-923-2289
Ms. Ruby Carrillo
460 North Euclid Avenue
City of Upland
Upland, CA 91785
714-982-1352
Mr. Pall Gudgeirsson
100 Avenida Presidio
City of San Clemente
San Clemente, CA 92672
714-361-8200
Mr. Rodney A. Dole
585 Fiscal Drive, Suite 100
Sonoma County
Santa Rosa, CA 95403
707-527-2631
Ms. Pamela Kay Ehler
708 Third Street
City of Brentwood
Brentwood, CA 94513
415-634-0808
Ms. Lorry Hempe
11330 Bullis Road
City of Lynwood
Lynwood, CA 90262
310-603-0220
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Job Postings FEBRUARY 2011
Finance Analyst, City of Encinitas

Salary Range: $53,343 to $78,576 annually
The City of Encinitas is seeking a Finance Analyst; the
incumbent shall perform various analytical and professional
duties in the area of finance, accounting, and economics;
conducts research studies; prepares reports and performs
specialized staff functions as assigned.
EXAMPLES OF IMPORTANT & ESSENTIAL DUTIES:
Performs project and policy analysis, which includes;
conducting research; identifying and raising pertinent issues;
summarizing findings; presenting results; reviewing, writing,
and analyzing policies and procedures; administering assigned
programs, agreements, and/or projects; and, performing other
related duties. Assists in planning, developing, implementing,
managing, and administering program(s) in assigned area of
responsibility; manages special studies and projects, which
includes: proposing, writing, and/or setting up contracts,
agreements, and/or grants; establishing and monitoring
timelines, preparing requests for proposals and quotes;
participating in and conducting consultant selection activities;
ensuring compliance with applicable governmental regulations;
developing and monitoring project budgets; tracking projects;
preparing related reports; and, performing other related
duties; collects, compiles, analyzes, and presents data and/
or findings; makes recommendations based on finding;
prepares a variety of reports and/or correspondence related
to projects, studies, and/or program data; Under the direction
of the Finance Manager III, directs major audits, including
the City’s Annual Audit; coordinates the selection process
of the City’s Auditor; reviews and evaluates the adequacy
and effectiveness of accounting and internal controls in
accordance with generally accepted governmental accounting
principles; coordinates City-wide grant reporting and monitors
grant expenditures; tracks and reports on City investments;
coordinates a bi-annual cost allocation study; coordinates a
bi-annual development services fees study; coordinates a biannual study of the unfunded liability of other post employment
benefits (GASB 45); performs research and statistical
analysis; assists in the development and publication of the
Comprehensive Annual Finance Report; assists the finance
manager with the administration of the City’s investment
program; interacts with analysts in other City departments;
assists City personnel with questions and inquiries regarding
finance and accounting matters; demonstrates superior
customer service skills with both internal and external
customers; researches, compiles, analyzes and evaluates a
wide variety of finance data to determine and report on status
of the City’s debt servicing activities; conducts special studies;
compiles statistical and finance data for special and regular
reports; researches possible investment opportunities and
presents recommendations to Finance Manager. Prepares
trade instructions, verifies transactions and investment
confirmations. Assists in the investments of funds according
to established investment policy and assists in preparation of
quarterly reports for City Council; prepares cash flow analysis
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to ensure potential City debts are covered.
TRAINING & EXPERIENCE:
Bachelor’s Degree in accounting, finance, public administration
or a related field, CPA preferred. A minimum of three years of
progressively responsible experience in governmental finance
and accounting activities, preferably in a government setting,
or an equivalent combination of education and experience
sufficient to successfully perform the essential duties of the
job such as those listed above.
APPLICATION PROCESS & DEADLINE:
A completed City of Encinitas application and supplemental
questionnaires is required. The first review of applications and
supplemental questionnaires is scheduled for Wednesday,
March 9, 2011. Resumes received in lieu of applications, late
or incomplete applications will not be considered. Postmarks
not accepted. Contact Human Resources at 760/633-2727;
fax: 760/943-2235; or visit www.cityofencinitas.org or apply
at City Hall, 505 South Vulcan Avenue, Encinitas, CA 92024.
APPLICATION DEADLINE: Open Until Filled, first review date
is 3/9/2011

Senior Internal Auditor, City of Riverside HR
Salary Range: $5,436 to $7,284 monthly

The City of Riverside is seeking to fill a regular, full-time Senior
Internal Auditor position for the Internal Audit Division of the
City Manager’s Office. This position is designated as NonClassified; therefore, the successful candidate for this position
shall be appointed "at-will" and serve at the pleasure of the
City Manager. The successful candidate will also execute an
employment agreement.
Under the supervision of the Internal Audit Manager, the
Senior Internal Auditor is responsible for planning and
conducting operational and performance audits of various
City Departments.
REQUIREMENTS:
Equivalent to a Bachelor’s degree from an accredited college
or university in accounting or a closely related field.
Three to five years of full-time experience conducting
performance, compliance, operations or program audits in
accordance with professional auditing standards.
HIGHLY DESIRED QUALIFICATIONS:
Auditing experience of 3-5 years in a government entity (City
or County) or with a public accounting firm contracted to audit
government entities.
At least one of the following: Certified Public Accountant
(CPA); Certified Internal Auditor (CIA); Certified Governmental
Auditing Professional (CGAP).
TO APPLY:
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To view a full description and to apply, go to https://cityjobs.
riversideca.gov
CLOSING DATE:
Applications will be accepted through 11:59 p.m. on Friday,
February 18, 2011.
APPLICATION DEADLINE: 11:59 p.m., Friday, February 18,
2011

Finance Operations Manager, City of Fremont
Salary Range: $105,081 - $141,857
This is Our Fremont Community
Fremont is one of the most ethnically and culturally diverse
cities in the Bay Area, with over 145 languages and dialects
spoken in our schools. It is a family friendly community with
great schools, beautiful parks and a low crime rate. The
City is an innovator in municipal government, with dynamic
leadership provided by the City Council and City Manager.
The Finance Department
Consists of 22 people whose mission is to assist the City
Council, City Manager and operating departments. We do
this by prudently managing financial resources and assets,
providing accurate information and high-quality business
planning and financial services, including budgeting, debt
management, accounting, purchasing, revenue collection and
management, and payables processing.
The Role of the Finance Operations Manager
As a member of the Finance Department’s management team,
you will be initially responsible for planning, organizing and
directing the Accounting and Accounts Payable/Purchasing
sections. Based on department demand, the incumbent
must have the ability and flexibility to apply their skills to
manage other Finance sections such as Revenue, Treasury
and Budget. The successful candidate will ensure that the
assigned sections are compliant with legislative, regulatory,
and judicial mandates, regulations and professional
standards. Additionally, the Finance Operations Manager will
work in partnership with other City departments to develop
and implement operational performance measurement tools
and standards.
In the absence of the Finance Director, the Finance Operations
Manager may act in that capacity.
Ideal Candidate:
The successful candidate will have any combination of
education and/or experience that has provided the knowledge,
skills and abilities necessary for satisfactory job performance.
A typical way to acquire the appropriate background include a
Bachelor’s degree in Accounting, Economics, Finance, Public
or Business Administration and five years of progressively
responsible accounting experience, including one year of
supervisory responsibilities. A Master’s degree or CPA may be
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substituted for one year of experience.
Work experience in a public agency, a Master’s degree and
certification as a Certified Public Accountant (CPA) or Certified
Public Finance Officer (CPFO) is highly desirable, as well as the
following skills:
-Knowledge of generally accepted accounting principles
-Excel in organizing, setting objectives and determining
courses of action
-Skilled in oral and written communication
-Participatory leadership style
-Flexible
-Technologically savvy
-Creative problem solver
-Values accountability
Compensation and Benefits:
The annual salary is $105,081—$141,857 depending on
qualifications. Current benefit features include:
-2.5% @ 55 public employment retirement (CalPERS) package;
the 8% employee-paid portion of the CalPERS retirement
contribution is tax-deferred; five years to vest
-City contribution to a 401(a) plan, 2% of base salary
-Cafeteria Benefit Plan for employees/dependents that
includes medical, dental and vision plans; child care and
medical expenses can be paid with pre-tax dollars
-128 hours of general leave time per year General leave may
be used for vacation and sick leave
-104 hours of management leave
-Thirteen paid holidays, including one floating holiday
-City paid life insurance; supplemental life insurance coverage
is optional
-Voluntary Deferred Compensation Plan
-City-paid Long Term disability insurance; voluntary employeepaid Short Term disability insurance
The probationary period for this position is twelve (12) months.
Selection Process:
The process may include a panel interview and other related
test components. A complete education, credit and reference
check is required for this position. Only those candidates who
have the best combination of qualifications in relation to the
requirements and duties of the position will continue in the
selection process. Meeting the minimum qualifications does
not guarantee an invitation to participate in the process.
Application Instructions:
To be considered for this position, submit a completed City
application and resume through our online application system
at www.fremont.gov/apply.
The first review of applications is February 14, 2011.
Applications received after this date may not be considered
and the position may close without notice.
APPLICATION DEADLINE: First review of applications
2/14/2011

Revenue Operations Manager, City of Ukiah
Continues on next page
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Salary Range: $56,881 - $69,140 annually
The City of Ukiah is located in the beautiful Northern California
Yokayo Valley, surrounded by rich grape vineyards, pear
orchards and northern-coastal mountains. Easily accessible
from Highway 101, Ukiah is located 110 miles north of San
Francisco. Ukiah, about an hour drive from the Mendocino
Coast and located near spectacular redwood forests, invites
recreational and cultural pursuits. It is an ideal location to
vacation, live and do business. Ukiah has a population of
15,500 and serves over 40,000 residents of the greater
Ukiah area.
The City of Ukiah is looking for a highly qualified and motivated
individual, under general direction of the Finance Controller,
to analyze the results of billing and collection activities,
develop projections of future revenue, present analysis
to management, supervise customer services team in
performing customer billing, customer service, cashier and
collection activities for City of Ukiah’s utility services, including
electric, water, sewer, and garbage, business licenses, leases,
loans, and the parking permit program. Perform accounting
tasks involved in the preparation and maintenance of the
City's billing, collection, and other revenue records; assist in
preparation of City budget; design and implement accounting
procedures; provide highly technical and staff assistance to
the Finance Controller in a variety of fiscal assignments; and
do related work as assigned.
Education & Experience: Any combination of experience and
education that could likely provide the required knowledge
and abilities would be qualifying. A typical way to obtain the
knowledge and abilities would be: Equivalent to a Bachelor’s
Degree from an accredited college or university in accounting
or closely related field. Three years of increasingly responsible
professional experience in accounting, billing & collection or
revenue management, preparing, analyzing and interpreting
reports, and two years experience in direct personnel
supervision; general ledger responsibility. Municipal
experience preferred.
Compensation & Benefits:
Salary: $4,740-$5,762 per month
Retirement: The City of Ukiah is a member of the Public
Employees Retirement System (PERS), 2.7% at 55 formula.
The 7% employee contribution is included in the base salary
and paid by the employee. The City does not contribute to
Social Security.
Merit Pay: 8% of base monthly salary.
Incentive Pay: 15 days of Management Incentive pay per fiscal
year
Vacation: 20 days per year, increasing with years of service.
Holiday: 14 paid holidays per year (+ 1 floating)
Sick Leave: Accrue 12 days per year
Health Ins: City provides flex dollars towards the cost of
medical, vision, dental, & life insurance
Addt’l Benefits: Credit Union membership and deferred
compensation programs are available.
DEADLINE TO APPLY: 5:00 p.m. March 15, 2011. Initial review
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of applications February 22, 2010. Qualified individuals must
submit a City application to City of Ukiah, Human Resources.
Application may be obtained on the City website at: www.
cityofukiah.com. EOE.
APPLICATION DEADLINE: March 15, 2011

Accounting Supervisor, San Diego County Water
Authority
Salary Range: $6,686.68 - $8,992.88 Monthly

Come join one of the San Diego region's most reputable
and progressive public agencies. The San Diego County
Water Authority was established in 1944 to supply the San
Diego region with a safe and secure water supply. Through
its member agencies, including the City of San Diego, the
Water Authority provides the San Diego region with up to 90
percent of its water. With an acute awareness of San Diego's
dependence on imported water sources, the Water Authority
has implemented numerous programs and studies to manage,
conserve, and reclaim water.
The Water Authority’s competitive compensation and benefits
package includes medical (100% employer-paid basic plan),
dental, vision, life insurance, long-term disability, and Public
Employees Retirement System (PERS) pension plan. Benefits
also include: sick leave, vacation, 13 holidays, and tuition
reimbursement. Employees make their own contributions
to the Social Security System. Fringe benefits are subject to
modification through collective bargaining.
Under general direction, the candidate selected will perform
professional accounting, auditing and financial analysis work;
supervise professional accounting and accounting support
staff in accounts payable, accounts receivable, project costing,
capital assets, payroll, grants, and general ledger functions;
provide leadership and supervise the preparation of monthly,
quarterly, and annual financial statement to the Board; serve
as primary day-to-day contact with external audit personnel;
performs difficult and detailed accounting analyses and
reconciliations; and perform other duties as assigned.
The incumbent will possess knowledge of generally accepted
accounting principles; fund accounting with an emphasis in
enterprise fund accounting including financial statement
preparation; internal controls and audit principles and
practices; laws and regulations relating to the financial
administration of public agencies; financial computer
applications; Water Authority organization, functions,
programs, policies, procedures, and initiatives; terminology
used in contract language; functions and associated financial
management and reporting issues; principles and practices
of effective supervision, including selection, training, work
evaluation and discipline, and sound business communication.
Minimum qualifications for this position would typically include
graduation from a four-year college or university with a major
in accounting, finance, business administration or closely
related field; at least four years of progressively responsible
professional accounting experience, preferably in a public
Continues on next page
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agency with an enterprise fund, at least two of which were at
a senior level; or an equivalent combination of training and
experience.

Court Executive Officer, San Bernardino
County Superior Court

CPA Certification is strongly preferred, but not required.

Court Executive Officer
Compensation will be competitive and negotiable DOE.
The Court provides an attractive benefits package.
Application deadline: Friday, February 18, 2011 at 5pm PT

To be considered for this position, please submit an
employment Application online before the closing deadline.
Resumes will not be accepted in lieu of a completed
application.
Please consider applying early if you are new to the NeoGov
application system to ensure timely and successful navigation.
If you have questions regarding the position, please contact
Darrin Schwabe, Senior Human Resources Analyst at
(858)522-6665. For technical assistance with the application
system, please contact NeoGov at 1-888-636-4681.
All application and resume materials will be evaluated in
relation to the criteria outlined in this posting. Highly qualified
candidates with the most relevant qualifications will be invited
to continue in the selection process, which may consist of
an oral board interview, skills assessment and/or other
appropriate screening devices.
APPLICATION DEADLINE: February 14, 2011

Finance Director, Avery Associates
Salary Range: $126,576 - $158,220
CITY OF SALINAS
FINANCE DIRECTOR
The City of Salinas and the Salinas Valley area is proudly
known as “The Salad Bowl of the World” and the City is home
to the world famous Steinbeck Festival. Salinas is the County
Seat of Monterey County and is a culturally and ethnically
diverse community of over 145,000 residents.
The Finance Director with a staff of 23 FTEs, oversees the
City’s annual all funds budget of approximately $116 million
and manages the Finance Department budget of nearly $3.5
million. The divisions within finance consist of Accounting,
Purchasing, Information Technology, Administration and
Revenue & Licensing. Within the current environment of fiscal
constraint, the major focus will be budget management and
operational efficiency.
A background equivalent to eight years experience
in professional accounting, including four years at a
management policy-making level and a Bachelor’s degree
in Business, Accounting, Finance, Public Administration, or
related field is required. An MBA is preferred. To apply, submit
letter of interest, resume, current salary and five work related
references (email preferred) to Paul Kimura. Close date has
been changed to February 25, 2011. The salary range for this
position is $126,576 - $158,220. A formal job announcement
is available at http://www.averyassoc.net/jobs.
APPLICATION DEADLINE: February 25, 2011

Salary Range: negotiable DOE

The Superior Court of California, County of San Bernardino
with a jurisdiction covering over 20,000 miles and serving
more than two (2) million people, is seeking a new Court
Executive Officer. The Court has 71 judges and 13 subordinate
judicial officers who hear court proceedings in 17 locations.
Reporting to, and selected by, the Presiding Judge and Judges
of the Superior Court, the Court Executive Officer plans,
directs, and coordinates the non-judicial and administrative
activities of the Court while also functioning as the Clerk,
Executive Officer and Jury Commissioner of the Superior
Court. The Executive Officer is responsible for four direct
reports, approximately 1,000 employees and an operating
budget of $160 million.
The ideal candidate will possess a working knowledge of the
California Superior Court, a strong background in finance,
staff management and a track record of providing sound,
thorough recommendations on a myriad of complex issues.
An unflappable and forthright demeanor coupled with the
ability to effectively communicate and gain the respect of a
large and diverse organization will serve the candidate well.
A history of innovation and resourcefulness will be weighted
favorably. A bachelor’s degree and 5-10 years of executive
level administrative management in a large organization are
required.
To be considered for this exceptional career opportunity,
please submit a resume, cover letter with current salary
information, and six professional references to:
Pam Derby
CPS EXECUTIVE SEARCH
241 Lathrop Way
Sacramento, CA 95815
Ph: 916.471.3126
Fx: 916.561.7205
Email: resumes@cps.ca.gov
To view an online brochure for this position visit: www.cps.
ca.gov/search
Superior Court of California - County of San Bernardino
website: www.sbcounty.gov/courts
The Superior Court of California - County of San Bernardino is
an equal opportunity employer.
APPLICATION DEADLINE: Friday, February 18, 2011 at 5
p.m. PT
Continues on next page
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Senior Administrative Analyst, City of Rocklin
Salary Range: $67,620 - $86,292 annual salary

The City of Rocklin is seeking a detail oriented professional with
extensive fiscal and budgetary experience to fill the position of
Senior Administrative Analyst in the Finance Division of the
Administrative Services Dept. The ideal candidate will possess
experience in public sector finance, taxation and government
funding, project planning, legislative analysis, and staff
supervision.
Qualified candidates must possess a Bachelor's degree
with major coursework in public or business administration,
finance or economics, or a related field; and at least four years
of increasingly responsible experience in public administrative
research and analysis including one year in a lead or
supervisory capacity, preferably in a public agency.
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prosperous community located just east of Los Angeles in
the San Gabriel Valley. An award-winning City, Alhambra is
recognized for a favorable combination of housing, business,
employment, and recreational opportunities. This full-service
City has 645 FTE’s and 2010/11 operating budget of $132
million. The Finance Department performs all accounting,
purchasing, cashiering, treasury management, banking,
debt administration, payroll, billing, collections, business and
animal licensing, warehouse operations, biennial budget and
CAFR. Finance Director oversees a staff of 18 and 2010/11
department budget of $2.1 million.
Please send your cover letter and resume electronically to:
Peckham & McKenney
Apply@peckhamandmckenney.com

City application, cover letter with resume, and supplemental
questionnaire required. See website at www.rocklin.ca.us or
call (916) 625-5060 for application packet. EOE

Call Bobbi Peckham at (866) 912-1919 for more information
or to request a detailed brochure. The brochure is also
available on our web site at www.peckhamandmckenney.com.

APPLICATION DEADLINE: February 15, 2011

Filing date is February 7, 2011.

Budget Officer, City of Irvine

APPLICATION DEADLINE: February 7, 2011

Salary Range: $81,369.60 to $122,075.20
The City of Irvine seeks a professional and analytical individual
to serve as the Budget Officer. The Budget Officer will develop,
prepare, and present the City’s Strategic Business Plan/
Long Range Fiscal Forecast and Capital Plan, assist with
the preparation, presentation and monitoring of the citywide
budget, including development of the City’s annual capital
improvement project budget, prepare and present fiscal
impact analysis reports for new development proposals, and
monitor the influence of economic trends, legislation, and
other factors on the City’s budget. Requires BA/BS in Public
Administration, Budget/Finance, Accounting, Management,
Business, Planning and Urban Development or a related field
and five years of increasingly responsible experience in public
sector budgeting or finance or equivalent. Candidates with a
Master’s Degree and previous budgeting/financial forecasting
and long-term capital improvement project planning experience
in a government agency will be considered favorably.
Visit www.cityofirvine.org/jobs by February 7, 2011 to apply
for this opportunity. EEO/ADA
APPLICATION DEADLINE: February 7, 2011

Finance Director, City of Alhambra

Salary Range: Depending upon Qualifications
Finance Director
City of Alhambra, CA
Characterized by charming, well-manicured residential
neighborhoods and a growing number of businesses, Alhambra
(pop. 93,000) is a premier family-oriented and economically

Manager III - Accounting Services Manager, San
Francisco Public Utilities Commission
Salary Range: $98,774 to $126,048 Annually

This position will manage staff performing accounting and
auditing functions within the Finance Department; support
and in some cases coordinate internal and external audits of
the department; applies complex accounting methods and
theories to record transactions in accordance with Generally
Accepted Accounting Principles (GAAP) and Governmental
Accounting Standard Board (GASB); direct financial systems
and related applications issues; ensure efficient and effective
application of financial transactions, policies and procedures
to meet short-term and long-term objectives and internal
controls; analyze existing accounting policies, procedures
and methodologies and recommends changes/revisions as
necessary; oversee and ensure that the requirements of the
revenue bond covenants are met; develop and implement
procedures for fixed asset management; and ensure that
accounting staff is trained and adhering to best practices
of accounting and financial management. Performs other
related duties as required. This position requires: Possession
of a baccalaureate degree in business administration, finance,
public administration, economics, or a related field; AND Five
(5) years of responsible professional experience in the areas
of finance or budget services for a large and/or complex
department or organization including financial reporting,
budget preparation, financing, and/or financial analysis
including at least three (3) years of responsible supervisory,
management and administrative experience. Desired: CPA
license as well as experience in identifying and implementing
efficiency and streamlining measures business processes,
experience performing complex accounting and auditing
functions in a large division or department, experience
Continues on next page
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supervising staff at professional, technical and clerical levels.
To view the full job posting, visit www.jobaps.com/sf and select
job code 0931 Manager III - Accounting Services Manager.
APPLICATION DEADLINE: January 14, 2011

Finance Manager, City of Walnut Creek

legal, regulatory, contractual and policy compliance. ASD
learns about its customers’ operations and goals, and then
focuses on adding value by participating in the achievement of
those goals with an emphasis on cost effectiveness, continual
improvement, and innovations that enhance customer
service. Success is determined by the value created for our
internal customers and the external community.

Salary Range: $90,947-$127,312

The Position

An Equal Opportunity Employer

The Finance Manager is a full-time, management position
that reports directly to the ASD Director and serves as a key
member of the City’s ASD management team. This position
is designated as “at-will”; the incumbent will serve at the
pleasure of the City Manager. Responsibilities of the position
include strategic, fiduciary and operational components.
The Finance Manager provides operational leadership and
day-to-day management and direction to an organization of 9
employees who provide services in the areas of:
• Accounting and Payroll Services
• Financial Reporting
• Long Term Financial Planning and Analysis
• Budgeting, Results Reporting and Analysis
• Cash Management and Treasury Services
• Business Process and Internal Controls Analysis
• Finance and Accounting Policies and Procedures
• Business Licenses
The Finance Manager also provides financial advice and
consultation to the City Manager and other City Departments.

$90,946.96 - $127,311.60 Annually
This position is open until filled, with first review of applications
on January 7, 2011. Please note that applicants must apply
online at www.walnut-creek.org to be eligible for consideration.
The Community of Walnut Creek, California
The City of Walnut Creek, nestled at the foot of Mt. Diablo in
Contra Costa County, is a vibrant community located just 23
miles east of San Francisco. Incorporated in 1914, the City
has grown from a sleepy residential community of 2,460
residents in 1950 into a thriving commercial center. Attractive
neighborhoods, excellent schools, premier health care
facilities, Bay Area Rapid Transit (BART), convenient shopping,
and fine dining have established Walnut Creek as one of the
area’s most desirable cities in which to live, work, and visit. In
addition to a wonderful quality of life, the City offers a wide array
of business, entertainment and recreational opportunities
including numerous parks, 2600 acres of open space, aquatic
facilities, the spectacular Lesher Center for the Arts, and a
vibrant downtown that serves as the heart of the community.
The City’s convenient location also allows its 66,000 residents
to enjoy a variety of unique and scenic attractions in the Bay
Area and throughout Northern California.
The City Organization
As a general law city, the City of Walnut Creek operates under
a Council-Manager form of government with five City Council
members elected at large, serving staggered four-year terms.
Walnut Creek is widely recognized for being a well-managed,
fiscally sound city and for its innovative programs that benefit
its citizens and provide a dynamic, and stimulating work
climate for City employees. The City employs approximately
336 regular employees and has a projected operating budget
of over $63 million for 2010-2011. The City has experienced
significant change over the past several years in both its
community and organization and expects ongoing change in
the future. Proud of its successes, and well-positioned for the
future, Walnut Creek will continue to play a strong leadership
role in addressing the challenges every city faces.
The Administrative Services Department (ASD) team of 24
employees provides a broad array of shared services to other
City Departments helping to achieve results and solve business
issues. The Department is also responsible for safeguarding
and facilitating the optimal use of City resources and ensuring

The Ideal Candidate
The ideal candidate will have a demonstrated record
of successful fiscal management, thorough job-related
knowledge, strong technical skills in the areas of accounting
and finance, outstanding analytical skills, and exceptional
management abilities. Highly desired strengths include
strong skills in communications, preparing and delivering
presentations, team building, customer service, critical
thinking, creative problem-solving, achieving results, and a
high degree of political acumen.
Additionally, five or more years of progressively responsible
professional accounting or finance administration including
supervisory/management experience is required. Appropriate
experience in the public sector is ideally desired. A BA/BS in
accounting, finance, business, public administration or related
field is required. A CPA is highly desirable.
The ideal candidate must demonstrate:
• A leadership style that builds strong, positive and effective
working relationships
• Unquestionable ethics, trust, and credibility
• Superior knowledge of business processes, systems and
internal controls; and the initiative to advocate change and
business process improvements
• Skill in assessing workload, delegating appropriately, and
providing supervision and accountability while still allowing
managerial discretion
• Ability to ensure adequate fiduciary oversight while
minimizing unnecessary bureaucracy and facilitating prompt
Continues on next page
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decision making
• A commitment to providing excellent customer service
• Mentoring, team building and employee development skills
• Collaborative approach and initiative in seeking opportunities
to support other Departments
• Ability to quickly assimilate into the organizational culture
•Discipline to stay abreast of internal and external issues and
developments impacting the City and the profession
Special Requirements: Possession of, or ability to obtain prior
to employment, a valid Class C California Driver’s License and
a good driving record.
Compensation and Benefits
Compensation falls within a salary range of $90,947 –
$127,312 per year, depending on the qualifications.
Highlights of current benefits include:
Health Benefits – Choice of the Kaiser HMO or Kaiser POS
plan with generous City contribution.
Dental and Vision Plans – Family coverage fully paid by the
City.
Life Insurance and Long Term Disability – Individual coverage
fully paid by the City.
Retirement Program – CalPERS 2% at 55 retirement plan;
5.25% of the employee’s 7.0% contribution is paid by the City;
a 401(a) plan with a mandatory employee contribution of
$3,600 annually; and voluntary 457 Deferred Compensation
plan. City contributions to a Retirement Health Savings plan
commence after 15 years of City service.
Paid Leave and Holidays – General Leave accrues at the rate
of 20 days the first year and progresses to 28 days at fifteen
years of service. There are twelve paid holidays per year.
Application Process
This position is open until filled, with first review of applications
on January 7, 2011. For consideration, applicants must apply
online at www.walnut-creek.org. From the City's home page.
APPLICATION DEADLINE: Open until filled
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